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Reflective report

Introduction:
For reflecting on how and what I learned during the first module of the academic skills course, this report serves as a case study for me. In the beginning, I was familiar with most of the topics that we were talking about in class yet, I also picked up some added information. Skills related to summarizing, paraphrasing, and taking notes were the ones that I found to be the most difficult to master. Within the context of this reflective report, we will engage in a conversation regarding the tasks that we completed, the information that was significant to us, the activities that assisted us in completing them, and the tools and approaches that we reviewed in class.

Main body:
· Taking notes will help you to concentrate and listen more effectively, which will allow you to record every record that you hear or see as potentially valuable information. There are many other approaches to taking notes, in the classroom we offered four of them: the diagram method, the mind map method, the linear notes method, and the tabular note taking method. The diagram notes taking method is a form of main idea that you can add related information or concepts by using lines, the mind map method is used as a visual technique in revision mostly where the topic center is notated down by adding points which are connect to it, the linear note method is the most simple and most common one where everything is written down in like a format list and organized according to number points and lastly tabular is used as a good summarizing technique that you compare and debate in different viewpoints in a table that will help you improve your understanding.

· Putting someone else's thoughts into your own words is what is meant by the term "paraphrasing" in academic writing. The process of defining the meaning of a source and putting it down in a way that conforms to your own academic understanding by altering the words and the structure of the words. In most cases, individuals will use quotation marks when copying the precise words of another individual. We participated in a few tasks that were provided by our instructor to practice and improve our skills in paraphrasing. This is because it is essential to display an understanding, explain an author's notion, prove your own argument or analysis, avoid plagiarism, and other similar reasons. The five methods of paraphrasing that we discussed were as follows: the utilization of synonyms, the modification of word form and order, the utilization of positive, negative, active, and passive voice, and the provision of a website known as thesaurus.com for the purpose of assisting us in the process of paraphrasing ourselves. Over the fourth week, we practiced in this lesson and on week five we participated in a group quiz which gave us a clearer understanding of how to reflect and paraphrase.

·  We began another topic, which was summarizing, during the seventh week of the course. To determine which aspects of a text are the most important, we employ summarizing, which is a shorter version of paraphrasing that requires a reference to the original source. Because it is a better record that will be a helpful source of digested knowledge when you need to verify a new text that contains other people's thoughts, we summarize so that we can analyze and evaluate information and form memories of what you have heard and read. This is because we can form memories of what you have heard and read. When we employ huge units of text or other data, when we want to bring concepts from longer texts that we want to incorporate in our work, and when we want to summarize a book, an article, or a source, we create a summary. We were given instructions on how to apply step-by-step guidance to summarize appropriately, including reading, writing, checking, revising, giving, and referencing. Following that, we participated in two exercises that helped us with our academic skills exercise for the eighth week.

The activities that we covered in class were a significant help as we gained a clearer understanding of each one of these topics, what they are, where to use them, how and why to use these tools, strategies, and methods.

Conclusion
In conclusion, the purpose of this report is to serve as a case study of the learning experience that I had throughout the first module of the training course for academic skills. Although I was familiar with most of the topics covered in class, I acquired new information and skills particularly in the areas of summarizing, paraphrasing, and taking notes. After completing a variety of assignments, participating in class discussions, and making use of a variety of approaches, including diagram notes, mind maps, linear notes, and tabular note taking, I was able to increase both my grasp of these skills and my ability to apply them. These were the areas that I found to be the most difficult. In addition, the significance of paraphrasing was emphasized because it enables a better comprehension of the sources and prevents plagiarism from occurring. In addition, we were guided through a variety of methods for paraphrasing, including the use of synonyms, the modification of word form and order, and the utilization of websites such as thesaurus.com. In addition, the process of summarizing was described as a more concise alternative to the practice of paraphrasing, as well as a useful instrument for analyzing and assessing material. In addition to receiving step-by-step instructions on how to correctly summarize, we were also provided with tasks and quizzes that allowed us to practice and develop our skills throughout the course. Within the context of my academic career, this programmer has equipped me with a variety of useful abilities and strategies that will be of great assistance to me.
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