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Title: A Risk Assessment for A Coffee Excursion involving 5 students at the University of Wales Trinity St David.
Date: 15th March 2019

	Event Description
	Coffee Excursion

	Department:
	Sport, Health, and Outdoor Education

	Event Location:
	Robert Hunter 1 to Cwad

	Event Organiser (Module Lead) Name
	Amanda Owen

	Student Event Manager 
	Danielle Gwynn (DG)

	Numbers of students attending
	5

	Students with additional needs (please describe)
	Two students have noted that they have autoimmune disorder. This would only be an issue if an incident occurs. No allergies were noted.

	Numbers of staff attending
	0

	Number of first aiders attending
	1 – Lauren Watkins (LW)

	Start Date:
	15/03/19

	Return Date:
	15/03/19

	Event Details:
	University Wales Trinity St David, Carmarthen Campus. 

	Route:
	From the Robert Hunter 1 building, thorough the top car park walking towards the library, through library entrance, down stairs and through IT suite into Cwad.  






Examination and Description of Health and Safety Legislation Included (500 words)
	Stranks (2010) explains Health and Safety is the duty of every employer within reason to ensure the health, safety and welfare of each employee.  Therefore, it can be suggested that it is fundamental to access the climate in which an activity takes place.  When looking at the Management of the Health and Safety at Work Act (1999) it states that a suitable and sufficient assessment of the risks should be undertaken. The legislation goes on to explain that the risk to the health and safety of others should be considered as a result of the activity that is undertaken. When considering the risk assessment undertaken this is a necessary task. The risks to the students need to be considered to ensure that their safety and wellbeing is upheld. Furthermore, the legislation suggests that a risk assessment should be carried out to assess the risks to employees and members of the public during the activity. Although the students are not employees of the University the institute states that a risk assessment should be carried out. This is further supported by Stranks (2010) who points out the Health and Safety at Work Act is the responsibility of that person to take care for themselves and the other persons they are with to ensure they are safe.  
 The Health and Safety (First Aid) at Work Act (1981) states that an employer should ensure that adequate equipment and facilities are provided in any circumstances where first-aid is needed (Regulation 3. 1981) Therefore, when looking at the risk assessment above, a first aider was present for the activity and first aid facilities were noted if the need arose. The Disability Discrimination Act (1995) makes it “unlawful to discriminate against a disabled person”. The Act defines disability as “substantial adverse effect on a person’s ability to carry out normal day-to-day activities; and/or whether such an impairment has a long-term effect”. The risk assessment above details that two persons have disclosed “needs” that should be considered throughout the activity. The Disability Discrimination Act outlines that reasonable adjustments should be made with regards to employment, provision of equipment, goods and facilities. The Equality Act (2010) is defined through nine characteristics, these are “Age, Disability, Gender, Marriage and civil partnership, pregnancy and maternity, Race, Religion or belief, Sex and/or Sexual orientation” (ACAS, 2017, Pg.6). The Act looks at making reasonable adjustments to aid people or employees that may require it to be on a par with their fellow workers.
The Food Safety Act (1990) ensures that food is safe for human consumption and that it has been handled and produced following the correct procedures. A food hygiene rate within the establishment will show a rating of between 0-5. The higher the score the better the food hygiene procedures observed when inspected. When undertaking the activity and creating the risk assessment it was important to ascertain the food hygiene rating at The University of Wales Trinity St David Cwad coffee shop. As outlined by the food standards agency, it is a 5. This therefore means that food handling, cleanliness and the management of food is very good. Therefore, this poses a low risk when consuming foods and/or drinks, to the students attending this establishment. 
The Workplace (Health, Safety and Welfare) Regulations (1992) states that premises must be maintained to the required standards and kept in good repair and efficient working order. This includes equipment, services and devices. Workplaces must have adequate heating and cooling systems, ventilation, lighting, correct room spaces, suitable seating and flooring and must be kept clean with sufficient waste systems. Premises also need suitable eating, rest and washing facilities. The University has a duty of care to ensure that all the above is adhered to in order that regulations are met, and all staff, students and visitors are safe and provided for.
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Trip Hazard in the entrance Robert Hunter
	All
	Observe the area 
	Leader to highlight risk
Repot the fault to the facility manager 
	DG
	At the point of event

	
2
	Slip hazard on tiles by door at Robert Hunter building
	All
Care for those with needs
	Observe the area as leaving
	Make student aware of slip hazard when leaving the building. 
	DG
	

	
3
	Uneven path  
	All
	None
	Report to facility manager
	DG
	Before event

	
4
	Car park area

	All
	Road Safety
	
	DG
All
	At the time of event

	
5
	Steps in Cwad

	All
	Stair lift to go up or down
Hand Rail in place
	
	DG
All
	At the time of the event 

	
6
	
Wet Steps 
	
All
	
Be aware of exciting signage 
Hand Rail in place
	
Report to facility manager
	
All
	

	7
	Spillages Hot Drinks & Food
	All
	Lids for hot drinks
Observe food hygiene rating
Cardboard holders
Steady table to prevent spills
	First Aider – LW

	DG

LW
	At the time of event
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	18/03/2019

	The event took place without any incidents and all students enjoyed the event. Overall, when looking back at the risk assessment the route was well planned and all the risks were highlighted accurately. The event manager was able to look objectively at the potential risks and identify what they might be. However, some of the risks could not be foreseen. For example, when crossing the road, this is up to the individual student to be self-aware to observe and cross the road safely. There were two occasions that the manager identified as a risk. The first is the uneven ground when leaving The Robert Hunter building, it was noted that there were “pot hole” style dips in the ground causing a trip hazard. This was noted in the risk assessment. The second was a leak in the ceiling, between the UWTSD library and the steps. It is clear that this has been raised as an on-going problem because of the existing wet floor sign that is displayed. Therefore, the event manager can only note this risk and contact the facility manager to best protect the students during the excursion. When walking through the car park, the event manager made sure all students observed the road and ensured they all crossed first to ensure the group was safe. 
It is important to highlight that the route used would have been appropriate for a person with a physical impairment. The route was flat and mostly smooth ensuring a wheel chair could be used. Also, there was access to a stair lift meaning that a student could be transferred to it, the wheelchair/ walking aid be moved to the bottom allowing them to be transferred back to it. The rest of the route is fully accessible. If the student was not able to transfer to the stairlift, it would be possible to change the route and go around the outside of the building to gain access to the Cwad. It could be suggested that a disadvantage to this could be poor weather conditions, for example rain. 



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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