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[bookmark: _Toc223213159]Introduction
The purpose of this report is to explore the concept of time management and evaluate its significance with an academic environment. Time management is a critical skill for success in academics helping students to meet the needs of education to the fullest potential with confidence, we all know university studying needs to be met with many responsibilities including coursework, independent research and meet deadlines. Effective time management helps support academic performances which also helps reduce stress which will in return give you a good sense of wellbeing with good motivation. Time management also gives you as a student self-discipline within the university with your work as well as with the other students. It is very important to understand that time management helps you secure good goals as foundation to help you with the years of academic learning while in education.

[bookmark: _Toc223213160]Definition of Time Management
Time management is an academic context used by students to plan, organise and allocate their time effectively to meet learning goals, time management has influenced academic performance and motivation which has helped university students with better grades (Trentepohl et al, 2022)

[bookmark: _Toc223213161]Importance of Time Management
Time management is very important for students at university to help achieve their utmost best and to achieve successful results, it can help you manage your tasks easier instead of time wasting as you will have planned your daily time attitudes hence planning can be more helpful academically and help you receive your goals for higher grades (Razali et al, 2018)

[bookmark: _Toc223213162]Time Management Strategies
Time management strategies have a variety of strategies aimed at helping to improve your work and focus on academic work in university especially when you’re a busy person with other life commitments such as trying to balance studying and family life, whereas you need to breakdown your time to help suit you. Time management is like an art of organizing mostly everything you will do in your own time for that day or week to be able to be more effective at your work and goals (Gordon and Borkan, 2014).

One other time management that you can use is The 4D Strategy, the 4Ds are: De-commitment (ditch it) to identify if those things are needed to be done or left till later (Moor et al, 2010, p141). Deferment (delay it)- leaving the thing on a to do list as it can wait till a later date. Downgrading-doing the work to an expected standard but not very high grade. Delegation- this is to get other to do the work that was expected from you but not necessarily your responsibility.

Strategic time management in academics for university students using tools like SMART goals, can be effective as well as applying the urgent /important matrix originally used by Gene, Dwight D Eisenhower. This categorises tasks into 4 quadrants: urgent and important, important but not urgent, urgent but not important, and neither urgent nor important. This helps prioritise your tasks and manage your goals easier (Linder, 1999).

[bookmark: _Toc223213163]Conclusion 
Effective time management is an essential part of academic success helping students to get through the university learning life. Not managing your time well makes you loose interest and procrastinate which in return can lead to plagiarism or poor results, time management helps you organise your tasks and have a structured approach that can enhance your goals (Romero and Sanchez, 2022). This in return reduces stress time management also helps you to breakdown your tasks where you can manage your goals better (Gordan and Borkan, 2014). Therefore, you are more relaxed and content with your workload. Whereas using Tools like the SMART framework, the Eisenhower and Matrix (Linder,1999), further helps you to stay confident and compare what matters more and schedule your time accordingly.

Moreover, essential time management skills can affect the way you view your academic tasks how to plan for each task in advance (Trentepohl et al, 2022). Adapting to these habits helps improve your quality of academic work as well as give you a personal feeling of controlling your life with your work deadlines. Which in return gives you a feeling of personal wellbeing and a mind free of stress of having to rush your work quickly, (Merrick et al, 2021; Caltabiano and Vaksman, 2023). Time management is a very critical academic skill which can affect your whole time in university (Trentepohl et al, 2022).This in return can effect your outlook on life for the future when you achieve your goals and leave to go into employment which will also need you to have good time management  are important commitments enabling you to achieve the best for your future (Trentepohl et al, 2022).
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