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Introduction
The purpose of this writing is to provide good communication between employer and employee. Good Communication is an essential tool in achieving productivity and maintaining strong working relationship. Employers who invest time and energy into delivering clear communication will rapidly build trust and morale. While poor communication in the workplace will lead to unmotivated staff that may begin to question their abilities. An employer needs to listen and show empathy to employees. Listening shows respect and allows you to learn about any outstanding issues that may need to be address. Good and effective communication promotes employee dedication. We as employees become motivated. We also expect our employers to have regular talks with us and let us know that we are also valued. If we feel that information is being keep from us or our employers are not being honest with us, we lost our trust towards our employers. Even if we are working for them as their cleaner or nanny we expect that our employers make us feel involved and well informed. This promotes a trusting relationship among us.
                    
Being a nanny of foreign children, it is important for them to understand me. Since English is not my first language, it is not really easy because there are some words that I couldn’t understand and they couldn’t understand me sometimes. But, working here for so long makes my communication better. I just to work out my fillers because the children tend to acquire.

Communication in my work place
In my workplace, there is a lot of things to consider. Good communication skills is not only about speaking good. We need to understand the barriers to communication, which could include poverty, cultural or faith backgrounds. It is also very important that we know how to recognize communication difficulties and how to support them in their communication needs. With good communication skills we can handle things right in the right time and in the right way. Otherwise with it, we might create problems and failure in performing our duty which result to losing our job. Communication is the most important in every aspect of our life. It also a way for us to have our desired work. As an employer, we must have our good communication skill, whether it is interpersonal and intrapersonal communication.  We must know how to interact and communicate with others with due respect. On my own experience as an overseas Filipino worker, it is really a challenge for me because it is not my mother tongue that will be going to use as a medium of communication. However, even when communicating in the same language, the terminology use in a message may act as a barrier if it is not fully understood by the receiver. 


Benefits of effective communication in a work place
What are the benefits of effective communication at our workplace? Good communication really matters at work for example being a nanny. I am dealing not only the children and young people but also the parents. Bad communication always leads to errors, failures and misunderstanding. Our employers is expecting a lot from us. Effective communication helps prevent all sort of problem.
In the other way, as an employee we also expect a lot from our employers. We need them to give us clear instructions. They need to be clear with us about what they want and what they expect from us. With a mix of races, nationalities, gender or faith in the workplace, it is that anyone will accidentally offend each other. Clear guidelines and policies from both sides how to treat each other helps avoid conflict. It is one way to avoid miscommunication.
Being able to communicate effectively is the most important of all life skills. Communication is the simply the act of transferring information from one place to another. It maybe vocally using voice, written using printed or digital media such as books, magazines, websites or emails, visually using logos or maps, charts, or graphs or non- verbally using body language, gestures and tone and pitch of voice. How well this information can be transmitted and received is a measure of how good communication skills are.
 Good communication can help all aspect of your life, from your professional life to social gatherings and everything in between. The ability to communicate information accurately, clearly and as intended, is a vital life skill in something that should be not overlook.
Still, understanding the significance of non verbal communication can be troublesome for managers because it is such a normal part of any managerial action. Our non verbal communication is ask automatic as breathing because we do it without thinking about it most of the time. Even through non verbal communication accompanies oral communication as an extension of an particular message, the two do not always align because non verbal communication is often use without consideration, inconsistencies between oral communication and non verbal communication can occur. Effective manager understand and are aware of their non verbal communication, ensuring consistency between their spoken communication and their non verbal communication. 

Learning
It is been said that learning is a continuous process, So whenever you are, you can learn something that is probably can do something useful in your life In my work, I have to learn how handle the kids, how to make them comfortable with me. It is important to learn about their interest and hobby for you to have some bonding with them.in my case, I am asking their mother what their interest and hobby and I am learning too their interest. For example, I am learning to play which is the interest hobby of the kids for me not to be outcast           and for me to have contribution. If in case they want to play, I can join them and have bonding with them.
To build rapport with children, it is very important to be respectful, understanding and honest. As their nanny, it is very important that I know how to deal with them.  I can say that there are a lot of areas that had been developed though my experiences and learnings that help me work effectively.
There are various results of good communication skills in dealing with children and young adults. I also noticed that if the children likes you, their families feel happy and secure. It make them feel valued. We also need to be able to adapt styles of communication to the needs and abilities of children who communicate in different ways. An example of this is, communicating with them in the language that they feel more comfortable, sign language and communication technologies. Through this we are building not only trust but we build empathy with them. We also need to consider to hold conversations at the appropriate time and place. Being  a nanny takes a lot of responsibilities. Sometimes children have good and bad times. So as the person trusted by their families and their second parents, we need to always actively listen in a calm, open and non-judgmental way and use open questions with them and check that you have heard correctly. Also we need to make sure that children or their parents know that they can communicate their needs and ask for help. It is another important thing that we need to be careful is our attitude and behavior. For example, if we have problems at home, we make sure that we don’t take our problems to go to work.  We need to know if it affects not only the children but also their parents and we need to know the importance of offering praise and support.

Planning and Organizing
Planning and organizing are about things like working out what is required to get a job done, and then working out when and how you'll do it. helping to organize event, doing chores regularly around.
organizing some independent travel, managing your time around work, study and family commitments, helping to organize a community event, doing chores regularly around

Time management
Time management is the process of arrangement  exercising  conscious control of time spent on specific activities.
Time control, is the most important skill that I should have in my work. I should learn how to manage my time. I have to consider many works that I have to finish. In my work, I have to be wise in spending my time. So, to avoid lacking of time, I make sure that I finish one work at a time. I am considering what is more important things to do, I make sure at the same time that I can look for the children. In all skills, this is the part that I have to be particular with because time is very important.  
Technology
General technology skills that employers want include things like being able to use a computer for word processing and sending email or knowing how to use a photocopier.
Some more specific technology skills relate to software, like using social media,  working with design or video editing software or knowing programming languages. 
Technology  is the one is one of my tool in catching the attention of the children I am taking caring of, because now a days, children at their young age are already engage with technology, so I make sure that I have my cellphone with me and letting them watch videos that would attract them when i can’t control them from making noise and scattering all around. I just have to be more careful because there is a tendency that they can get illness in using technology so much. The most affected one in their eyes, so I make sure that the gadgets I am using are eye protector. And I am making sure also that the videos they are watching also suits their age.

Self-management
Self-management is about getting on with your work without someone having to check up on you every five minutes. You should also be able to stay on top of your own deadlines and be able to delegate tasks to other people to make sure things get done on time.
Self-management it takes a lot of effort to manage yourself because it is one of the most difficult things to and that is to manage yourself working without other’s checking on you. I came up doing some strategies to gain the children’s trust and love for me not to have hard time on stopping them and from doing something that can put then in dangerous scenario. It is important because, sometimes the kids became more active that could probably piss you off, by managing yourself not to shout on them and may be can prevent you from destroying your career or work.


      


                                       
Conclusion
But above all, what we need to know is that, it is also important that we are professional in our job. There’s a lot of things that can affect our performance in our job it can be emotionally, mentally, physically and even spiritually. It is how we manage ourselves and set aside our personal problem when we are on our working place.
The most important thing that we must know, and we must have to consider is our attitudes. Our attitude in dealing not just our task but also our employer, Coworkers and the people surrounds us in our working place. It is important to have respect with our workmates and being fair with our treatment with them. Everyone deserves to be respected, not just because you are above the person doesn’t mean you have the right to disregard them. It is how we considered individual differences. For me, attitude is what really matters the most. Having respect with yourself and towards others will lead you into the best version of yourself not just in your work but also as a person to become what we desired to be.
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