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Dear Emily,

I wish to apply for the role of Contracts and Finance Officer currently being advertised on Page Personnel Finance. Please find enclosed my CV for your consideration. 

As you can see from the attached CV, I have over 9 years of experience in the Finance industry. I believe the knowledge, experience, qualifications, and skills that I have developed over this time frame fit the criteria for the role and make me the right candidate.


In my current role as an Accounts Assistant at 5 Star Couriers Ltd, I am responsible for the Sales Ledger, Purchase Ledger, Credit Control, and daily invoicing, VAT.   I am competent in several accounts software programs, such as Iris, Sage Line 50, Mid-Office, and Sage Line 200.

I am a professional, hardworking, confident individual who works well on their own initiative, as well as part of a team. I ensure that all tasks are executed accurately to the highest standard with excellent attention to detail.  I believe that I have the right skills for the position and with my enthusiasm, dedication, and expertise I can adapt to any fast-paced environment, and in time become an asset to any organization.

Thank you for your time and consideration. I look forward to meeting with you to discuss my application further.  


Yours sincerely
Leah Pinnock



Summary
A conscientious and professional person with extensive experience within the Health and Social Care industry. A caring, dedicated, highly organized, and efficient individual, with excellent accuracy and attention to detail skills, whose thorough and precise approach to projects has yielded excellent results. In addition, a good team player.
Skill Highlights

· Trustworthy and reliable
· Excellent communication skills, both written and verbal
· Always professional and friendly
· Budgeting analitical skills
· Excellent time management skills,
· Organized
· Innovative
· Dedicated and Passionate



Experience
· Delivered administrative assistance to the Management team and worked as a customer liaison ahead of the changes to the management function of the organization
· Applied and upheld all corporate policies, procedures, and protocols for optimal finance
· Analysed financial information to produce forecasts of business and industry for use in contract decision
· Assembled spreadsheets and reports using Microsoft office and oracle
· Monitored companies’ databases by analyzing the incoming data.
· Resolved any internal/external issues

· Effectively communicated with professionals in a host of different industries

Education
Health and Social Care (BSC) (Due to be completed) by 2023
Health and Social Care (Cert HE) University of Birmingham)
AAT Level 4 – Kaplan Business School, Nottingham
AAT Level 2 and 3 – Clarendon College, Nottingham
BTEC National Business Diploma Clarendon College, Nottingham

The Frank Wheldon School – 1996 – 2001















Certifications


PHP Framework (certificate): Zend, Codeigniter, Symfony.
Programming Languages: JavaScript, HTML5, PHP OOP, CSS, SQL, MySQL.

Leah Pinnock

Contracts and Finance Officer in the Health Care Sector
Contact
LinkedIn:
linkedin.com/leah. Pinnock

Email:
Leahpinnock@hotmail.com
Phone:

+44 (0)747196530 
Languages
English 
Jamaican Patois
Hobbies
· Reading
· Travelling
· Cooking
· Gardening
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Overview of Topics
Covered Per Episode

BBC press Office (2021)

EPISODE - 1

= Focusing on the most populated children's home in the UK

= Challenges the children may face internal and external, alongside a diary into their
day-to-day life

= The challenges they may face due to their ethnical backgrounds

EPISODE -2

= The challenges being faced since Covid 19 on the adoption processes

The challenges they may face when reaching the legal age requirement and leaving the
children’s home

= Support networks that are in place
Ahighiight that all children deserve a chance at life in a safe, loving, and nurturing environment

without discrimination of their ethnic background or disability. and the importance of adoption
here in the UK to help in protecting the future of Britain
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BBC News (2022)

WHY CHOOSE THE BBC?

= The BBC isthe top public service broadcaster in the world
= British taxpayer funding is used to support BBC. It is regarded as generally trustworthy source

= BBC One was ranked the finest quality TV channel in the world in 2013, according to a

signficant global assessment of the BBC by the Populus poling organization (Wikipedia,
2022)

= We produce unique, top-notch programs and content every day that enlighten, educate, and
amuse milions of peaple in the UK and throughout the world because we are unbiased and
independent a selection of television services, including the most-watched channel in the UK,
BBC One, the firstever youth service available entirely online, BBC Three, and our muti-
award-winning kids' channels, in addition to national and regional television shows and
services in England. Scotland, Northern Ireland, and Wales (BBC, 2022)
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Children & Children Homes

ly name is Leah Pinnock, and | am a student at the University of Wales Trinity Saint David. | am writing to you about a two-part documentary
that | would like the British Broadcasting Corporation (BBC) to produce. The documentary is based on children’s homes and children living in
children’s homes across the UK. The documentary will help to enlighten people’s knowledge about children who come from children’s homes
and the long-term effects that this may have on their lives in the future

This documentary wil be focused on the challenges that children go through, and what it is like for a child on a day-to-day basis to live in a
children’s home alongside several other children. The documentary will aiso look at the impact Covid 19 has had on these children due to the
temporary hold that was put in place on all adoption processes, and the administration increase within children’s homes overall. According to a
report published by Ofsted, (2022), as of 31 March 2021, there was a higher increase in children's homes. There were 2,706 children's homes
of all kinds, an increase of 246 homes or 10% from the previous year (2,460). Compared to the prior year (2019), when there was a rise of 7%
Statistics also show that 80% of white children were more likely to be adopted than a total of 16% of children from mixed ethnic backgrounds
(Gov.UK, 2021)

In addition, focusing on the adverse effects of the crime rate linked to children who grow up in children’s homes. These children are more likely to
be at risk of re-offending. Many of these children who are from mixed ethnical backgrounds are being placed in a more crime-driven area with
minimum necessities, than their fellow white peers (Gov.UK, (2021). According to the Youth Justice Board (2015) between 6% and 8% (1800 -
2400 children) are admitted into the juvenile justice system. This number is nearly double the 3 percent of children in the general population
who commit crimes

The documentary will help to enlighten people’s knowledge about children who come from children’s homes and the long-term effects that this
may have on their lives in the future. It may also make people more open to the idea of adoption for children from all backgrounds if they can
see what the lifelong benefits of helping these children can progress too. These children can go on to lead a nomal life with a caring,
supportive, and loving family.

This documentary is advocating the importance of adoption here in the UK for children from all ethnic backgrounds as all children deserve a
chance in life. Lest we forget to invest and care for what is soon to be the future of Britain?
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