Event Risk Assessment:

Title:   Trip to the CWAD/Risk assessment
Date:   27/04/2019

	Event Description
	Coffee @ the CWAD

	Department:
	Cert Nursing Studies and Health

	Event Location:
	UWTSD Campus

	Event Organiser (Module Lead) Name
	Amanda Owens

	Student Event Manager 
	Alison Kilby

	Numbers of students attending
	6

	Students with additional needs (please describe)
	N/A

	Numbers of staff attending
	0

	Number of first aiders attending
	2

	Start Date:
	15/3/2019

	Return Date:
	15/03/2019

	Event Details:
	Trip to the Cwad for coffee @ uni.

	Route:
	From room Robert Hunter, through and passed computer section, into CWAD’s coffee area.






Examination and Description of Health and Safety Legislation Included (500 words)
	Whatever business you are there will always be a possibility of an accident at work or damage to someone’s health.  Work can expose you to various hazards such as machinery, electricity, heavy and difficult loads, toxic substances, screen display and psychological hazards like stress.  It makes good business sense to regard Health and Safety an important part of your business.  There needs to be a system in place, with designated people and clear procedures to manage Health and Safety.  In order to comply with legal obligations, you need to appoint competent people to carry out the preventative measures.  You must identify the main hazards, assess the risk and complete a risk assessment form but do not over complicate it.  It can be used as a working tool to show you have identified the things in your business that could cause harm and to show you are working to prevent the risks from occurring.  Employees need to be informed, trained and supervised, and appropriate equipment needs to be provided, and, used all of the time.  Accidents must be reported and accurately recorded, first aid and welfare facilities need to be provided, you must have employers liability insurance, consult your workforce and representatives and notify the Health and Safety Executive and Local Authority of your existence (rospa.com, 2019).
It is a basic human right to be safe in the workplace and employers need to be working with employee’s to make sure all rules and procedures are being followed, an employee could sue an employer if they have not been instructed correctly or if they are not following the rules and procedures (puaf, 2019).
When it comes to first aid training it is better to have basic knowledge then none.  If you find yourself with an injured person, it would be beneficial to have some skills in order to assist them.  It is important to have training from the right people.  If you are a senior member of a team you are responsible for every person’s health and wellbeing and be able to deal with any situation or injury (training, 2010).
The Equality Act 2010 combines over 116 pieces of legislation into one single act.  Britain is protected with a discrimination law to protect individuals from unfair treatment and protects society.  One of the acts is Disability Discrimination Act 2005, the act states the provisions must be in place for disabled aids to be put in place so that the disabled person isn’t at a disadvantage and services need to be accessible.  Failure to comply with these regulations and discriminate against a disabled person would mean breaking the Law (commission, 2017).
There are five key steps on a fire safety risk assessment.  Step 1:  Fire Hazards, How could a fire start? What would burn?  Step 2:  People at risk, who could be at risk? Who could especially be at risk?  Step 3:  Evaluate, and act, Assess the risks in your workplace for staff and visitors, have you protected your premises from accidental fire or arson? Will you know if there is a fire and have you got a plan to warn others? Have you got planned escape routes and does all your safety equipment work? Step 4:  Record, plan and train, record what you have found and what action you have taken, plan and discuss what to do with everyone in case of fire, nominate staff for fire prevention measures and train them.  Step 5:  Review, have you planned your next fire drill? Had a near miss of changed workplace practice? (service, 2012).
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Uneven ground
	All members of staff and students on campus.
Disabled students and staff
	· Yellow and black hazard tape
· Wet floor signs/mat
	Students and staff to be aware of hazard, to be informed before the trip of the hazard and to ensure hazards are visible so that they are avoided
	Staff
	Immediately

	
2
	Toilets
	All members of staff and students on campus.
Disabled students and staff.
	· Wet floor sign
	Make sure sign is visible to all, report wet surfaces to staff members to ensure its cleaned up right away.
	Staff and Students
	Immediately

	
3
	Fire extinguisher
	All members of staff and students on campus (only when a fire breaks out)
	· Fire extinguisher in place
	Signs on walls to show where fire extinguishers are located 
	Staff
	Immediately

	
4
	Disabled access 
	Wheelchair users and all disabled students or staff.
	· Ramps in place
· Grounds are wheelchair friendly
	Suitable doors for opening and width of doors for wheelchair users.
	Staff
	immediately

	
5
	First Aid
	All staff and students at UWTSD
	· First Aid kit in reception
· First aider in group session
	Signs/notices on walls to advise of location of first aid kit.  Talks with groups/classes/staff to advise where this can be located if required.
	Staff and students
	Immediately 
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	15/3/19

	[bookmark: _GoBack]The trip for Coffee @ the Cwad consisted of six students from UWTSD, two of which are First Aiders.  A list was compiled outlining what the plan was and what would be the best way to plan this trip.  A discussion with the group took place of what route they would take, a hazard list was compiled and checked.  A disability check was carried out to ensure that any persons in the group who may be disabled or need extra assistance where catered for, the route was checked to make sure the floor was safe and stable, no trip hazards or spillages and if there had of been, the correct warning signs would be put in place to advise people of the hazard.  Fire safety procedures where stated to the group so that everyone knew how to be safe in case of a fire, fire extinguishers and exits where located.  There where no disabled persons taking part in this particular outing but if there had of been then aids such as ramps or wheelchairs would be in place and the route to the Cwad would need to be altered to a flatter more even surface reducing the risk of trips and bumpy surface for wheelchair users.  First Aid kits/boxes where located and discussed with the group and the group made aware who the two first aiders are. Once in the Cwad, there is hot water and hot food present, other people, bags, tables and chairs dotted about so the group need to be aware of the risks involved with being in a public setting and to take care when moving around and be aware of the risks and hazards.












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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