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[bookmark: _Toc100959564]Introduction 
This section of the module of “Academic and Employability skills” holds a precise discussion of the reflection of developing numerous personal and professional skills that I have developed working in this module or throughout my academic life. As part of the evaluation, this paper includes a discussion of a reflective report – Gibbs reflection cycle that I used while reflecting on my experiences along with a description of four major skills that I have developed. Also, the paper includes a discussion of the importance or usage of these skills in academic study and a reflection on developing those skills with the chosen reflective model. 


[bookmark: _Toc100959565]Reflective model
Reflection of experiences/learnings provides the opportunity to correct the shortcomings of one’s learning process or enhance understanding. Hence, different reflective models or approaches are used to reflect the experiences effectively. As part of this module of “Academic and employability skills”, I have reflected on my experience of improving different skills throughout working on this module or completing my academic study using the Gibbs Reflective model which was introduced by Graham Gibbs in 1988 containing the following stages: 

[bookmark: _Toc100959566]Figure 1 Gibbs Reflective model
Source: (Wikström, 2017)
The first stage of the model contains the description of the situation in which I have completed my study or developed different skills like what is the event and why I was involved in it, when or why it created, or what I along with my friends or other was doing, etc. While in the second stage, the model discusses the feelings or thoughts that I have felt before engaging in the situation, during working on this module, and after finishing the development of skills or completing the academic study. In the stage of evaluation, the model focus on the plans or tasks that contribute to the situation positively and what contributes (Taylor, 2018) negatively or did not work as planned while analysis contains the models or theories that assist me to perform effectively or effectively manage the situation. Finally, in the stages of conclusion and action plan, the model contains a discussion of the learnings/experiences that I have gathered, skills that needed to be developed, and models/strategies to perform more effectively in the future along with an active or feasible plan to do better in future in learning academic skills. 
[bookmark: _Toc100959567]Using the library and gathering information 
A library or research center is the source of knowledge or collection of learning resources maintained by the educational/academic authorities with a motive to support the learners with necessary information or documents as sources of information (Schaefer, 2017). Hence, the skill of using the library and gathering information is important for the learners to support the learning process and the reflection of developing the skill of using the library and gathering information is demonstrated as follows: 
[bookmark: _Toc100959568]Table: Reflection on developing the skill of using the library and gathering information 
	Stages of reflective model 
	Reflection 

	Description
	While studying or gathering the academic learning, teachers recommended numerous textbooks or other published materials like journals or articles along with some additional papers for which I need to use the academic library or research center. also, I along with other classmates need to gather numerous information from diverse sources of documents during working on this module like reflective processes or details of different skills, etc. 

	Feelings/thought 
	While teachers mentioned the names of the textbooks or other documents and the process of collecting information, I thought it to be easy to find the books or information sources from the library. But while I along with my classmates went to find the documents or information, we got puzzled to find the desired resources as we are lost and unable to identify the exact location of the resources which make us disappointed and anxious. 

	Evaluation
	I have made lists of the document or information that I need to search and gather from the library or research center which assist me a lot or contribute positively. But I cannot find which books or documents belong to which area (Koizumi, 2017) or am unable to find the exact location of the resources in the selves or cabinets which made me feel dissatisfied with my performance and reduced interest in working.

	Analysis
	One of the major reasons that act behind/create challenges in developing my skill of using the library effectively to gather information is the lack of knowledge in using the library or the process of collecting information/documents. Thus, these incur complexities and affect the situation negatively which reduces the effectiveness but the guidelines provided by the authorities of the library or research center help me a lot to find the required materials. 

	Conclusion and action plan 
	Hence, throughout working on this module, I have learned how to find resources from the library and how to collect resources according to the rules. For better experiences in a similar situation, I will follow the guidelines or seek help from the reception of the library or research center to avoid the challenges that faced previously. 


[bookmark: _Toc100959569]Academic writing 
Academic writing is the writing of documents in a formal way supported by sufficient evidence that assists the learners or other personnel to enhance their understanding of the topic (Swales and Feak, 2022). This skill of academic writing is crucial in academic life to complete the assignments required by the teachers and the reflection of developing the skill of academic writing are demonstrated as follows:
[bookmark: _Toc100959570]Table: Reflection on developing the skill of Academic writing 
	Stages of reflective model 
	Reflection

	Description
	During completing academic study or working on the module of “Academic and employability skills”, the teacher assigned numerous writings like reports or articles or essays, or other academic documents. Though I have completed those assignments properly, firstly I have faced a lot of problems in writing those documents and my classmates also run through a similar situation. 

	Feelings/thought 
	Before assigning the tasks, teachers provide clear instruction on how to write academic reports or conduct other researches which made me feel it was simple and interesting. But while started writing, I felt complex to write or conduct research on a topic as I have found difficulties in choosing topics or organizing/summarizing the information in a structured way along with providing a proper citation. 

	Evaluation
	The good thing is that the teachers provide us with a clear instruction or structure to write research mentioning the details on what to be included under each heading. But the bad thing that hampers my performance is that I cannot demonstrate the information properly in an attractive way or refer to the sources from which I have gathered the information. 

	Analysis
	Lack of referencing skills and summarizing skills along with the poor capacity of using exclusive vocabulary are the major reasons that hinder the development of the skills in academic writing (Deane, 2018). But with the guidance of my supervisor and seniors along with the online sources, I have been able to overcome the issues faced during the module.

	Conclusion and action plan 
	I have gathered a profound understanding of how to write academic research or report appropriately by citing the sources and maintaining appropriate structure while working on this module. And I will follow the guidelines for summarizing or academic writing along with using numerous citation tools to conduct academic research properly in the future and avoid the issues that faced previously. 


[bookmark: _Toc100959571]Reflection skills
Reflection is the way of reviewing or assessing a past event with the motive of making the necessary correction to one’s skills or behaviours (Chamberlain, 2017). Reflection is important in academic study as it provides opportunities for self-realization/learning and the reflection of developing the skill of reflecting on experiences are demonstrated as follows:
[bookmark: _Toc100959572]Table: Reflection on developing the skill of reflecting on experiences  
	Stages of reflective model 
	Reflection 

	Description
	While studying or gathering academic learning, the teacher assigned reflective reports to check performance, help me to identify my weaknesses, and learn from previous mistakes. Though I have completed those assignments properly, firstly I have faced a lot of problems in reflecting on experiences.

	Feelings/thought 
	While teachers discussed reflective reports along with various models/approaches to reflect the experiences, I thought it to be easy to make a reflective report mentioning my experiences for that certain period. But while I along with my classmates try to do it in practice, we got puzzled to reflect on experiences as we face complexity in identifying what to reflect on and how to reflect which makes us disappointed and anxious. 

	Evaluation
	I have made lists of the experiences or skills that I gathered throughout my academic life and working on this module which assist me a lot or contribute positively. But I cannot understand how to start and what to write to reflect on my experiences which made me feel dissatisfied with my performance and reduce my interest in reflecting on my experience.

	Analysis
	One of the major reasons that act behind/create challenges in completing an effective reflective report is the lack of knowledge about reflection or the structure of writing a reflective report. Thus, these incur complexities and affect the situation negatively which reduces the effectiveness but the guidance provided by the seniors for the use of effective reflection reports helps me a lot to overcome the complexities. 

	Conclusion and action plan 
	Hence, throughout working on this module, I have learned how to reflect on experiences or skills that I have gathered/developed during my studies. For better experiences in a similar situation in the future, I will follow the guidelines to reflect or write a reflective report or follow different reflective models like Gibbs (Wikström, 2017) or Kolb experiential learning to avoid the challenges that faced previously. 


[bookmark: _Toc100959573]Public speaking and presentation 
Public speaking is the quality or ability of an individual to deliver or express the knowledge to others with a motive to make them understand the topic or provide brief knowledge (Osborn, Osborn and Osborn, 2017).  This skill is crucial in academic life to complete the assignments required by the teachers and the reflection of developing the skill of public speaking and presentation are demonstrated as follows:
[bookmark: _Toc100959574]Table: Reflection on developing the skill of Public speaking and presentation
	Stages of reflective model 
	Reflection 

	Description
	During completing academic study or working on the module of “Academic and employability skills”, the teacher assigned different topics on which I along with my classmates need to provide a presentation or speak in the class. Though I have completed those assignments properly, firstly I have faced a lot of problems in speaking publicly and my classmates also run through a similar situation. 

	Feelings/thought 
	Before assigning the tasks, teachers provide clear instruction on how to speak publicly and how to act using the non-verbal cues properly which made me feel it was simple and interesting. But while started writing, I felt complex speaking in public as I have found difficulties delivering the knowledge properly, showing the non-verbal cues in an appropriate manner, or managing time properly. 

	Evaluation
	The good thing is that the teachers provide us with clear instructions or structure to prepare slides for delivering a presentation on a certain topic mentioning the details on what to be included. But the bad thing that hampers my performance is that I cannot deliver the speech properly in an attractive way or finish the speech on time. 

	Analysis
	Lack of public speaking and time management skills along with the poor capacity of using body language are the major reasons that hinder the development of the skills of presentation or public speaking (Hmidani, 2017). But with the guidance of my supervisor and seniors along with the online tutorials, I have been able to overcome the issues faced during the module.

	Conclusion and action plan 
	I have gathered a profound understanding of how to speak publicly or present a topic properly in an understandable way while working on this module. And I will follow the guidelines for public speaking along with using time management tools in the future to avoid the issues that faced previously. 





[bookmark: _Toc100959575]Conclusion
To achieve better performance, I should review my experiences or skills that need to be developed and ensure proper knowledge of reflective practice or reflective approaches. Also, I need to achieve a detailed understanding or knowledge of different reflective models that can be followed in reflecting on previous experiences. Further, I should focus more on the development of numerous personal and professional skills and reflect on the process of development to make necessary corrections for ensuring better performance in the future. 


[bookmark: _Toc100959576]Reference
Chamberlain, D., 2017. Reflection. 
Deane, M., 2018. Academic researching, writing and referencing. Harlow: Longman. 
Hmidani, T., 2017. A structured approach to developing the public speaking skill of Saudi nursing students. New Trends and Issues Proceedings on Humanities and Social Sciences, 4(4), pp.205-214. 
Koizumi, M., 2017. Information-gathering activities by Japanese corporate library users in the Internet age and roles they attribute to the library. Library and Information Science, 77, pp.87-115. 
Osborn, M., Osborn, S. and Osborn, R., 2017. Public Speaking. Pearson Education UK. 
Schaefer, L., 2017. Library. Chicago, Ill.: Heinemann Library. 
Swales, J. and Feak, C., 2022. Academic writing for graduate students. Ann Arbor: ǂThe ǂUniversity of Michigan Press. 
Taylor, B., 2018. Reflective practice for healthcare professionals. Berkshire, England: Open University Press. 
Wikström, B., 2017. A visual art museum in Sweden as pedagogical scenery: Gibbs’ reflective cycle guiding student nurses in the reflective process. Open Journal of Nursing, 02(02), pp.130-137. 




Gibbs Reflective Model 


Description


Feelings


Evaluation


Analysis


Conclusion and action plan 




1

