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· Once you’ve entered your data, you can customize the chart by clicking on it using ‘chart design’ and ‘format’ tabs that appear in the ribbon to change colour, style, and other chart elements to suit your preference.
Enter your Data
· An Excel-like spreadsheet will Open.
· Enter your data in the spread sheet. This will appear on in your chart.
                                                     Enter your Data!
· An Excel-like spreadsheet will Open.
· Enter your data in the spread sheet. This will 
appear on in your chart.
                                           Choose your Chart Type 
· A dialog box will appear with different types of charts that are available and select the type of chart you want to use and click ok.
                               Insert a Chart
· Go to the insert tab at the top in the ribbon. 
· Click on chart in illustration group.

Open Microsoft Word
· Open a new existing document.
How to insert chart using Microsoft Word
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