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[bookmark: _ul2kv0gscyuj][bookmark: _Toc92549071]1. Introduction
[bookmark: _ixuiepduwgd0]The current competitive job market is requiring multiple employability skills which are useful in the professional workplace. The skills are important in academic institutions and are transferable. Leading skill assessment according to the market trend is important for the skill orientation of an employee. The reflective report will reflect on my career development plan. The report will conduct the personal reflection based on Gibbs reflective model. The report will reflect on the recruitment and selection interview roleplay completed in the last assessment. The report will further conduct a SWOT analysis to deduce skill gaps and corresponding career goals. The report will finally create a personal development plan. 

[bookmark: _ozqkny1vl8w4][bookmark: _Toc92549072]2. Personal Reflection on the Career Development Planning
The reflection of personality and the development of the career could be analyzed with the help of the Gibbs Model of Reflection. The six steps presented in the model help me in dealing with the situation, suggest effective measures and areas which need to be improved. I also analyzed my strengths and weaknesses through this model. The model is described as follows:
Description: I have gathered all my experience from my past company where I was assigned to various management consultancy projects. At first, I was unfamiliar with the team members with who I was working there. First, I started the interaction process with each member of the team.  My teamwork capability was good there so that the outcome of the project was also good I was assigned as the team leader in my next project due to my responsible attitude. During that project, I felt that my communication skill was good enough that that helped all the employees to work in an effective manner. I would like to focus on my time management skills because I submitted the project one day later. I worked as the leader for the first time and faced a little delay while submitting the project. I was a little dissatisfied with this experience, especially as a leader for the first time. I would also like to enhance my creativity skill and self-assessment skill that I got to know from other projects in which I took part (Burnette et al., 2020). 
Feelings: I have experienced and learned a lot of things in my previous company. I realized my strengths and weaknesses through those projects. I was a little agitated before starting my project as the team leader but eventually, the members were helpful and known to me as I have worked with them previously. My leadership capability was unknown to me as I was a little nervous also. The completion of the project gave me more confidence in myself. The communication was very good with the team members throughout the project, but I got angry easily when the procedure was failing one after another. I think my procedures should be more creative for the entire project which I tried to overcome in my next projects. Working as a team leader is a hectic job and one should keep their mind cool throughout the whole process. I often forgot to assess myself due to the hectic schedules and job responsibilities. 
Evaluation: This section focuses on employees’ positive and negative aspects. It also helps to understand the areas of strength and areas on which the employee needs to be improved with great care and attention (Yates, 2020). I discovered from the experience I gathered from my previous company that my teamwork capability is really good as I successfully made collaboration with other team members. I was able to create beautiful communication with my team also. As a leader, I need to be attentive towards my behavior because sometimes I become anxious easily. I think a proper self-assessment with a more effective time management strategy would give me more success. 
Analysis: I have worked on some projects where I had the opportunity to analyse and assess my skills and professional compatibility. According to my analysis, I have performed well as a leader. I have realised that my decision-making skills and role distribution skills have significantly improved through group projects. I think that my way of communication and use of active and passive communication has allowed me to clear out several critical situations. I have constantly contributed to every function during those projects. According to Tang (2018), the social exchange theory suggests that the mutual contribution of tangible or intangible interactions are equalised through personal responsibility. According to Falco and Shaheed (2021), this indicates that the provided value can be reciprocated by other forms of value. I have been a good team working for my enhanced communication skills and collaborative abilities. 
According to Salt (2018), this has also helped me to analyse my skills significantly. Moreover, I have analysed my creative skills which I am very bad at. I have realised that I am rarely accurate about my self-assessment as it does not show similarity with my performance review. I have also identified that my time management skills are unsatisfactory. 
Conclusion: I have realised that my team working skills are satisfactory and highly compatible with my future professional career. My leadership skills and communication skills are also significant potential to conduct better management consultancy in future (Postolov et al., 2019). I have realised these skill traits require some polishing to improve my current skill sets. Additionally, I have realised that I have bad time management and self-assessment skills. Therefore, I can create corresponding strategies to improve these skills. I also have bad creative skills which reduce the unique management approach that is highly required in my occupation. I can use this time management skill improvement by creating short-term goals which can also help redefine my existing strengths. 
Action Plan: I have good communication skills, leadership skills and team working skills. Good communication skills motivate a person to engage in teamwork and an elaborated understanding of teamwork motivates leadership traits in a person (Davey, 2020). I have to engage myself in more group projects to improve my leadership skills. I think I can improve my time management skills by creating short-term goals with a step-by-step process. I need to improve my creative skills by developing reading habits, browsing creative content and formulating new consultancy plans for my future projects. I have to further improve my self-assessment skills by accurately estimating my performance based on the functional bias rather than the bias of outcome. 

[bookmark: _h7ixwnbrxkoe][bookmark: _Toc92549073]3. Reflecting on the Selection and Recruitment Process (Roleplay)
The recruitment and selection process were conducted based on an interview process. I participated in the interview as an interviewee (McMahon and Arthur, 2018). The interview process was significantly constructed to analyses and inspect my skills and if they are compatible with the professional function in the occupation. The interview process consisted of 5 questions from each perspective. I have also created an interview to understand the internal function of the business. The interview question from the HR of the company was appropriately constructed to familiarize me with the company culture. For example, the first question was merely a greeting process that immediately has a comfortable tone to it. It neutralises all my nervousness at the start of the interview. The following interview process and questions were constructed to understand my  personal details. After that, the interviewer asked me about my educational qualifications and previous experiences. I have managed to honestly convey my opinion to the interviewer. 
Since I have assessed some of my strengths and weaknesses before, I was able to identify properly which professional skill I lacked and which I had expertise in. I realised that there is some severe skill scarcity in me. I have poor time management skills which can be manipulated and can be a significant hindrance during multiple projects and deadline pressure, I have a lack of creative skills. Since I am trying to join a new company, I do not know the creative presentation and outlook of projects they require. Furthermore, I have poor self-assessment skills which can also be a hindrance for my career development and skill improvement process. I have some strengths as well which I mentioned in my interview processes such as good communication, team working and leadership skills. These traits are appropriate for me if I am recruited as a team leader or project manager. Since I have good analysis expertise, management consultancy projects assigned to me can be directed with necessary and affective considerations. 
I have also asked some questions to the interviewer about the internal details of work cutlery in the company. I have processed my questionnaire in a way so that it does not require details that breaches the professional barrier. 
Finally, I have realised that the interview process was sufficient to exchange necessary information from both ends. The questionnaires are smart and sustain the ethical barrier of professionalism. Furthermore, it has some quality of constructively disclosing necessary information about the work culture as well as my compatibility with the workplace. However, the questionnaire could have been improved by implementing questions regarding the analysis of my previous job roles and project works. 
[bookmark: _mnb6nl1kugpu][bookmark: _Toc92549074]4. SWOT Analysis
	Strengths
· I have good communication skills in terms of interact with new members and communicating the progress of a project.
· I have good leadership skills as I constantly sustain the order of the chain in a team and try to resolve conflicts or make efficient decisions in any project.
· I have good teamwork skills as I am significantly transparent with my team members and try to motivate everyone to create a good project.
	Weaknesses
· I have poor creative skills which I realised when I was assigned to presentation projects and poster editing.
· I have poor time management skills as I have missed some deadlines in my previous projects.
· I have poor self-assessment skills which I noticed from the comparison of my previous performance review and self-assessment report.

	Opportunities
· I have opportunities to conduct some management consultancy projects in the future.
· I have opportunities to conduct multiple projects in the next two months where I will be able to assess my multi-tasking skills.
· I will get opportunities to conduct some powerpoint presentations where I will get opportunities to improve my creative skills.
	Threats
· I have a critical deadline to complete some consultancy projects.
· I can also face some critical problems to improve my strengths and weaknesses at the same time.


Table 1: Personal SWOT
(Source: Author)
[bookmark: _d7x66wkgayz9][bookmark: _Toc92549075]4.1 Skill Gap
 Creative skills
I have poor creative skills which I have analysed from the interview role-play process. I have realised that my presentation of the sentence structure was not satisfactory compared to a standard interview.
Time management skills
I have poor time management skills which I have evaluated based on the questionnaire preparation. I have also realised that these skill sets were not prepared in time which created significant problems for completing my interview process.
Self-assessment Skills
Further, I have poor self-assessment skills which I have evaluated while analysing my skill appropriateness in the interview process. 
[bookmark: _42wdrycwl906][bookmark: _Toc92549076]4.2 Career Goals
My career goals are:
· To improve my creative skills.
· To improve my time management as well as multitasking skills.
· To improve my self-assessment skills so that they can be compared with the performance review. 
[bookmark: _7g417em51oah][bookmark: _Toc92549077]5. Personal Development Plan
	Skills to be Developed
	Development Plan
	Target Date

	Time Management
	I will create some short-term goals to gradually improve one more consultancy function every day.
I will improve my consultancy report analysis time.
	5th February 2022

	Creative Skills
	I will use visual aids for my management consultancy projects.
I will use more interactive graphs and pie charts to impose them effectively in my projects. 
	12th February 2022

	Self-assessment
	I will monitor the previous performance review results and analyse them.
After that, I will try to minimise my self-assessment report with the performance review results. 
	19th February 2022


Table 5: PDP

[bookmark: _8g8fd1pl0x54][bookmark: _Toc92549078]6. Conclusion
A career development plan requires a proper assessment of personal skills, strengths, weaknesses and opportunities in the professional field. The reflective report has discussed my future career development planning. The report has used the Gibbs reflective cycle to encapsulate the reflection. The report has reflected on the recruitment and selection interview role play in the next part. The report then analysed the strengths and weaknesses of my professional skills with the help of SWOT analysis. The report has identified the skill gap and created some corresponding career development goals. The report then created a personal development plan based on the career goals.
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