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[bookmark: _Toc1737113160]Task 1 – Comparison of Job Adverts
[bookmark: _Toc266764153]Table 1: comparing two jobs
	Job Role
	Key Skills Required
	Key Knowledge Areas
	Source of Advert

	Talent Acquisition Specialist
	Strong communication and interpersonal skills, candidate sourcing, CV screening, interview coordination, stakeholder management, time management, ability to manage multiple vacancies, use of recruitment platforms such as LinkedIn
	Knowledge of full recruitment lifecycle, understanding of recruitment strategies, knowledge of employment legislation and company hiring policies, experience with applicant tracking systems (ATS), knowledge of candidate relationship management
	Hays Recruitment job advert – Talent Acquisition Specialist (UK)

	Talent Acquisition Specialist
	Communication and networking skills, relationship building, organisational skills, candidate engagement, interviewing skills, ability to collaborate with hiring managers, recruitment marketing
	Knowledge of workforce planning, talent sourcing strategies, recruitment technologies, job description development, employer branding, maintaining recruitment records and databases
	LinkedIn Talent Solutions – Talent Acquisition Specialist job description


Source: Authors own
Two job advertisements for the role of Talent Acquisition Specialist were analysed to understand the key responsibilities and skills required for the position. Both roles sit within the Human Resources function and focus on attracting, selecting and hiring suitable candidates for organisations. Recruitment and selection are considered essential activities within human resource management as they help organisations secure employees with the skills and experience needed to achieve their goals (Armstrong and Taylor, 2023).
The first advertisement, published by Hays Recruitment, outlines a role that involves managing the full recruitment cycle. Responsibilities include sourcing candidates, screening CVs, coordinating interviews and providing feedback to hiring managers (Hays Recruitment, 2024). The advert also highlights the importance of advertising vacancies through platforms such as LinkedIn and online job boards, maintaining candidate pipelines and ensuring recruitment activities follow organisational policies and employment regulations. In addition, the role requires the ability to manage several vacancies at the same time while working closely with internal stakeholders throughout the hiring process.
Similarly, the LinkedIn job description highlights tasks such as identifying staffing needs, sourcing candidates through professional networks and writing job descriptions (LinkedIn Talent Solutions, 2024). The role also involves organising recruitment campaigns and maintaining accurate recruitment records. Talent acquisition specialists are often expected to work closely with hiring managers to ensure that the most suitable candidates are selected. Effective recruitment practices can support workforce planning and help organisations attract individuals who align with their needs (CIPD, 2023).
A comparison of both adverts highlights several shared skills and areas of knowledge. These include strong communication and interpersonal skills, experience with the full recruitment process and familiarity with recruitment technologies such as applicant tracking systems and professional networking platforms. Organisational and time-management skills are also important, as recruitment specialists often handle multiple vacancies simultaneously (Taylor, 2021).
Communication is particularly important because recruiters act as a link between candidates and organisations. They must clearly explain job requirements, provide feedback during the recruitment process and work with hiring managers to understand staffing needs. Strong communication also helps create a positive candidate experience and supports effective recruitment decisions (Indeed Editorial Team, 2024; Robbins and Judge, 2022).



[bookmark: _Toc1436312532]Task 2 – Self-Assessment and readiness for employment
[bookmark: _Toc725231731]2.1 Self Assessment
A reflective self-assessment is an important step in understanding personal capabilities and identifying areas for improvement. One useful framework for self-evaluation is the SWOT analysis, which examines strengths, weaknesses, opportunities, and threats. Applying this framework provides a clearer understanding of current employability skills and areas that require further development (University of Leeds, 2023).
[bookmark: _Toc1296955337]2.1.1 Strengths
One of my main strengths is strong communication skills. Through academic work, group projects, and presentations, I have developed the ability to express ideas clearly and collaborate effectively with others. This skill is particularly relevant to a career in talent acquisition because the role requires constant interaction with candidates, hiring managers, and colleagues. Being able to communicate professionally and confidently helps to build trust and maintain productive relationships in the workplace. Research suggests that communication skills are among the most important employability skills valued by employers (World Economic Forum, 2023).
Another strength is organisational ability. During my studies, I have learned how to manage multiple deadlines, balance coursework, and prioritise tasks effectively. This demonstrates my ability to work under pressure and manage time efficiently. In recruitment roles, this skill is important because talent acquisition professionals often manage several vacancies and recruitment processes simultaneously (Taylor, 2021).
Adaptability is also one of my strengths. University life often requires adjusting to new situations, including unfamiliar subjects, group work with different individuals, and tight deadlines. Developing the ability to adapt quickly has helped me remain productive and focused even in challenging situations. Adaptability is increasingly recognised as a key skill within modern workplaces where organisational needs and technologies frequently change (World Economic Forum, 2023).
[bookmark: _Toc616437220]2.1.2 Weaknesses
Despite these strengths, there are areas where further development is required. One weakness is limited professional experience within the human resources or recruitment field. Although I have gained theoretical knowledge through my academic studies, practical industry experience is still developing. This could make it challenging to compete with candidates who already have relevant work experience.
Another weakness is confidence in professional networking. While I am comfortable communicating in academic environments, building professional connections through platforms such as LinkedIn or networking events is an area where I could improve. Networking is an important skill in recruitment because it helps professionals build talent pipelines and identify potential candidates (Brown and Hesketh, 2018).
In addition, I would like to develop stronger analytical skills related to recruitment data. Modern talent acquisition roles often require analysing recruitment metrics, such as time-to-hire or candidate conversion rates, to improve hiring strategies. Developing stronger analytical capabilities would help me become more effective in a data-driven recruitment environment (Armstrong and Taylor, 2023).
[bookmark: _Toc390940962]2.1.3 Opportunities
There are several opportunities available that could help support my career development. Firstly, completing my university degree will provide a strong academic foundation in business and management principles. This knowledge can support a future career in human resources or talent acquisition.
Secondly, internships or entry-level HR roles present opportunities to gain practical experience in recruitment processes. These roles would allow me to apply theoretical knowledge in real workplace settings, develop professional skills, and build industry knowledge. Gaining work experience is considered an important factor in improving graduate employability (Brown and Hesketh, 2018).
Another opportunity is the availability of online learning platforms and professional training courses. These resources can help improve specific skills such as recruitment technology, data analysis, and professional networking.
[bookmark: _Toc1125097431]2.1.4 Threats
There are also potential threats that could affect future employability. One major challenge is the competitive nature of the recruitment and HR job market. Many graduates are interested in careers within business and human resources, which means that employers often receive a high number of applications for entry-level roles.
Another potential threat is the rapidly changing nature of recruitment technology. Many organisations now rely on advanced recruitment systems, artificial intelligence tools, and digital platforms to manage hiring processes. Without continuous learning and skill development, professionals may struggle to keep up with these technological changes (CIPD, 2023).
[bookmark: _Toc118202642]2.2 Evidence of Readiness for Employability
Despite these challenges, there is evidence that I am developing the skills needed for employability and career progression. My academic achievements demonstrate my ability to understand complex topics, complete coursework successfully, and manage deadlines effectively. These skills are valuable in any professional environment.
Participation in group assignments has also strengthened my teamwork and collaboration skills. Working with others to complete projects has allowed me to practise communication, problem-solving, and decision-making abilities. These experiences are particularly relevant for talent acquisition roles, where collaboration with hiring managers and HR teams is essential (Robbins and Judge, 2022).
In addition, feedback from tutors and peers has helped me identify areas for improvement and develop greater self-awareness. Constructive feedback has allowed me to refine my academic work, improve presentation skills, and build confidence when sharing ideas in group settings.
Overall, this self-assessment highlights that while there are areas requiring further development, there are also strong foundations that support future employability. By continuing to develop professional skills, gain practical experience, and remain adaptable to changes in the recruitment industry, I can improve my readiness for a career in talent acquisition.
[bookmark: _Toc896264079]Task 3 – Employment Goals and Personal Development Plan
Based on the weaknesses identified in the SWOT analysis, several short-term and long-term employment goals have been established.
[bookmark: _Toc1192715957]3.1 Employment Goals
[bookmark: _Toc1904537180]Table 2 Employment Goals Overview
	Goal Type
	Goal
	Actions to Achieve It
	Skills Developed

	Short-term
	Gain practical experience in the Human Resources or recruitment sector
	Apply for internships, graduate schemes, or entry-level roles such as HR Assistant or Recruitment Coordinator
	Recruitment processes, workplace communication, HR administration, practical industry knowledge

	Short-term
	Improve professional networking abilities
	Attend industry events, connect with professionals on LinkedIn, participate in career fairs and recruitment workshops
	Networking, relationship building, communication, industry awareness

	Long-term
	Progress into a Talent Acquisition Specialist role
	Gain HR experience, develop recruitment expertise, build strong professional networks, and continue professional development
	Talent sourcing, strategic recruitment, organisational planning, interpersonal skills


Source: Authors own


One short-term employment goal is to gain practical experience within the human resources or recruitment sector. This could be achieved through internships, graduate roles, or entry-level positions such as HR assistant or recruitment coordinator. Gaining industry experience will allow me to apply academic knowledge in a professional environment and develop practical recruitment skills (CIPD, 2023).
Another short-term goal is to improve professional networking abilities. Building a strong professional network is important in the recruitment industry because it helps professionals identify potential candidates and stay informed about industry trends (Brown and Hesketh, 2018).
A long-term employment goal is to progress into a Talent Acquisition Specialist role. This position involves managing recruitment processes, building talent pipelines, and supporting organisations in attracting skilled employees. Achieving this goal would allow me to apply both interpersonal and organisational skills while contributing to organisational success (Taylor, 2021).








[bookmark: _Toc397729377]3.2 Personal Development Plan
[bookmark: _Toc821341422]Table 3: Personal Development Plan Overview
	Development Area
	Objective
	Planned Actions
	Timeframe
	How Progress Will Be Measured

	Practical HR / Recruitment Experience
	To gain practical experience in the HR or recruitment sector
	Apply for internships, graduate opportunities or part-time roles related to HR or recruitment in order to understand recruitment processes and workplace practices
	Within the next 6–12 months
	Securing an internship, placement, or relevant work experience and gaining exposure to recruitment activities

	Professional Networking
	To improve professional networking skills and build industry connections
	Create and actively maintain a LinkedIn profile, connect with HR professionals, engage with industry posts, and take part in relevant discussions
	Ongoing throughout the year
	Growth in professional connections, greater engagement on LinkedIn, and increased confidence when networking

	Analytical and Technical Skills
	To strengthen analytical abilities relevant to modern recruitment practices
	Complete short online courses focused on recruitment technology and basic data analysis to better understand data-driven recruitment processes
	Within the next 12 months
	Completion of recognised certificates and the ability to apply analytical thinking in recruitment tasks

	Career Preparation
	To improve overall employability for a future role in talent acquisition
	Continue developing experience, networking skills and professional knowledge through learning and practical opportunities
	Ongoing
	Improved confidence, stronger professional profile, and readiness for recruitment-related roles


Source: Authors own

To address the weaknesses identified earlier, a personal development plan has been created also an overview table.
Firstly, I will seek internship or part-time opportunities related to human resources or recruitment within the next 6–12 months. This will provide practical exposure to recruitment processes and workplace environments.
Secondly, I plan to improve my networking skills by actively using professional platforms such as LinkedIn. This includes connecting with professionals in the HR field, participating in discussions, and following industry-related content.
Thirdly, I will develop analytical skills by completing short online courses related to recruitment technology and data analysis within the next year. Continuous learning is essential for professionals to remain competitive in modern workplaces (World Economic Forum, 2023).
Progress will be measured through completed certifications, increased confidence in networking activities, and successful participation in recruitment-related work experiences. By following this development plan, I aim to strengthen my employability and prepare for a future career in talent acquisition.
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