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[bookmark: _Toc534083801]Introduction 
The academic skills and employability skills are inter-related in a sense that they are consecutively and simultaneously achieved by a student in the education period (McMillan, K., 2006). This skills help a person develop the ability and capability to uphold the strategic approach to be up to date with the dynamic world. The more a student has academic skill, the less he or she is going to fail in his courses and tactical practices. The more a student has employability skills, the more he or she is highly recommended in the job sectors by the employers (Kobo.com, 2018). Moreover, the person can further develop his skills in the job with his or her previous learning. 
To elaborate the academic skills (Hosking, R., 2018), the skills are managing time in the course work, team management skill that helps to co-operate with the team mates, form a group, lead the group etc., problem solving skill that enable to find a problem and solve it with prudent judgement and stability (Kobo.com, 2018), critical thinking ability that shows the method of thinking a topic with logical behavior and analyzing the factors that affect the topic largely, writing skills such writing cover letter, writing CVs, academic writing skill that is structuring sentence in proper English grammar, structuring paragraph, writing academic essay, writing report, summarizing, paraphrasing and learning Harvard referencing etc., role playing by acting as an employee or employer or employee in a particular job situation.
As a student, I analyzed myself in this assessment and explained my capabilities, strategies, skills I achieved etc. As I need to enter into the workforce soon, along with the academic skills, I needed to develop employability skills as well. I analyzed my strengths and weaknesses and finally judged my ability to improve my skills. 
For learning my ability in a structured manner, I have used the Gibbs learning cycle in the assessment (Mindtools.com, 2018). and classified what I have learned and applied based on my academic skills and employability skills.

[bookmark: _Toc534083802]Main body
For the analysis, I am going to use the Gibbs learning model which has six segments (Mindtools.com, 2018). The segments are consecutive in nature as at first I will describe what I have learned in the description phase, then I will express and reflect my feelings of my learning, then in the evaluation stage, I will evaluate my strengths and weaknesses, then in the analysis stage, I will critically analyze by recommending my improvements of skills (Morgan, P., 2016)., then in the conclusion stage, I will express what I have achieved and find alternative improvements and finally in the action phase, I will determine what I need to do and apply my improvements and strengths and take feedback from my actions for further improvements, if needed (Mindtools.com, 2018).
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Explicit: Gibbs Reflective cycle (Mindtools.com, 2018)

[bookmark: _Toc534083803]Description stage:
This stage is about the explanation of a particular matter or segment that has already been performed. I am going to explain academic skills and employability skills that I have learned. As a student, I have experienced different skills in my academic life in my last course on academic and employability skill. I have learned time management skill in my class work and finished my assigned task in exam halls in time. I also learned academic writing skill as I used to write essays given by our respective course instructor on different topics often and by this practice, I think I achieved grammatical improvements and reduced my spelling mistakes. In the class, we were given assessment-1 that had to be submitted via online. So, I learned the MS word and appropriate use of MS word to write a report. Our respective course instructor helped us learning the slide preparing methods and gave use different video and web links on Power point and so, I needed to search a lot and my typing speed also increased with less mistake. During a class my lecturer helped me to learn how to use our online portal (Moodle). In the class, I did Employability skills worksheet where I wrote the skills I have to get a graduate job. My lecturer told me top skills employer looking for.  Our respective course instructor gave us instructions on the critical thinking ability of the problem statements and helped to do analytical thinking while solving the problems in a structure manner. Moreover, for further development in job sectors, I learned CV writing and the structures as well as the cover letters. There was a very interesting part occurred in our classes most often and that is the role-play. This helped me acting as a manager once and an employee another time. This group and solo acting that is to say role playing enabled me to learn the job life experience that might help me in my prospective workplace. 

[bookmark: _Toc534083804]Feelings stage:
I learned different academic skills and employability skills in my last course and I have gained some strong feelings of these learning. I think myself as a manager of my life now. As I have learned how to write a CV and cover letter, I am confident to enrich my CV for my employment. I felt the latent talent inside of me while I stated to design Power point slides. It is very interesting and I feel that I can make different shapes and can present any topic in a graphical or pictorial shape that will depict the topic more clearly than with just words. 
[bookmark: _Toc534083805]Evaluation stage:
The learning I helped me in different phases of my life. I evaluated what I can do and what I cannot do now. The basic strengths attained by me are that I can play different types of roles like managers, employees and can perform the role with perfection, I can write well compared to my previous writing skill, I can manage my time more carefully than I could before, I can make more attractive slides than before and can make my public speaking more attention-seeking. On the other hand, there are some weaknesses that I face while evaluating my abilities. I still face problems in managing my work on time though I have improved a lot, I make mistakes in grammar in writing and make spelling mistakes though the likelihood of mistake tends to zero but not equal to zero, I am not fully capable of slide making skills and I am not fully able to think analytically and critically in logical matters and so when I try to solve a case, I came out with a wring answer and can’t find logic or make alignments of the answers with my answers. This makes me frustrated and decreases my enthusiasm and courage to go for these skills. Thus my capability decreases along my mental strength. I am not good enough of writing a cover letter.

[bookmark: _Toc534083806]Analysis stage:
By evaluating the skills I lack, I need to find some ways that will pave the way for my further improvements and help me develop my skills to meet the requirements of the employer in the job sector. I need to practice essay writing on a daily basis and need to study Basic Grammar books for improving my grammar. Harvard referencing needs a lot of practice. We had only one practice session and it was not enough to know everything about it. Harvard referencing guide helped a lot. I need to use dictionary for improving my spelling mistakes and use computer for the improvement. I need to focus on the time management to any sort of duty throughout the day. I should watch YouTube videos for improving my slide making skills. I need to start communicating with my friends on the skills and should study in group so that I can develop my team work skill. This will reduce the conflict and increase the acceptability of other’s opinion. I also need to take suggestions form senior and course instructors to improve the analytical thinking ability and critical thinking ability and study a lot. The more I will practice, the more I can improve my skills to a large extent.
[bookmark: _Toc534083807]Conclusion stage:
By focusing on the improvements and performing the tasks, I can gain the required skills. In addition to that, I need to study a lot and use online courses on MS Word, MS Access, and Power point to make the best use of leisure time and improve my skills. As I still have lacking in analytical thinking ability and critical thinking ability, I should have searched different solutions either paid or free in the websites for certain business case and can get help from friends for a discussion on the judgement. If I discuss the topic with others, I can add their opinions and judge what I missed and why I missed and thus can improve my ability. These different alternatives can add extra values to my learning skills and give me competitive advantages in this dynamic competitive human force in the labor market (Kobo.com, 2018).
[bookmark: _Toc534083808]Action stage:
Finally, I am in the phase of using my skills that I have learned and can further improve the lacking. For the enrichment of my employability skill, I should watch interview tactics videos, take suggestions from the seniors, and start writing my own CV and cover letter. I also need to know how to write a business email and so I should start practicing email writing with my friends and send them mails. In addition, I can send mail to my course instructors and ask them if any improvements are needed. I should participate in business case competition with a team so that I can develop my analytical thinking ability and critical thinking ability in analyzing a real life case and develop ability of working in a team for improving my employability skill. In every stage of my development of skill and applying the strategies, I should maintain time and finish the assigned task on time. I should start typing on a timely basis to improve my writing skill, grammar correction and spelling checking. Moreover, I should prepare slides and take online courses on slide preparing daily so that I can observe my loops and holes and improve y creativity. I should also focus in the role-play and make the best attitude and actions in the role-play in everyday life as in my future employment I may be asked situational questions and this role-play may help me develop for that question to answer.



[bookmark: _Toc534083809]Conclusion
Skills are some abilities of a person that make him more efficient and effective in his ways of daily performance (Cottrell, S., 2008). I have achieved academic skills in my educational institute and also gained the learning of the employability skills that may help me pursue a good job and add value to my job. The Gibbs reflective cycle helped me understand how to structure the learning potential and improving the lacking in a structured way. I used the top-down approach to go through the learning process (Hosking, R., 2018) and developed my capabilities, alternatives for improvements and developed strategies for the employment I may pursue soon enough. To conclude, I have learned how to develop the skills and how to maintain the skills for my employment.
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