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Academic and Employability Skills

Executive summary
The main purpose of this report is to evaluate the significance of academic and employability skills of mine. I have used the Gibbs reflective cycle for understanding my strong and weak points. With the help of Gibbs reflective cycle, I have managed to identify my strengths and weaknesses. However, in this report I have highlighted the areas of public speaking and giving presentations, time management, analytical and critical thinking skills as well as my online learning experience in the development of academic and employability skills.

[bookmark: _Toc56376265]Introduction
In this age of high competition, employability skills among people have become one of the significant factors which influence on the growth and success of people. In the present report, the significance of employability and academic skills of people has been discussed. In the higher education, academic skills are very significant for students in achieving success in the academic sectors. The skills and abilities of the students can help to get academic success. Besides, I have used the Gibbs reflection model in order to discuss the learning of various academic and employability skills. 
[bookmark: _Toc56376266]Time management skills 
Time management skills are one of the most significant skills which positively contribute to the development of academic activities. Time management skills of mine have helped me in balancing and planning the time effectively while managing different activities. It has been noted that effective time management positively contribute to accomplish the given tasks within the specific time amidst tight schedules and challenges. Time management skills have been very useful in the case of completing my academic activities at the stipulated time frame. However, Gibbs reflective cycle has helped me to evaluate my strengths and weakness while I was working in a group. I have noticed that my strengths in managing multitasking skills, goal setting, strategic thinking, and decision making processes have helped in completing all the tasks in the group activities. With the help of decision-making skills, I have managed co-operate with other group members. I was handling the presentation of a topic. Time management skills have positively helped in completing tasks within the given time period. Gibbs reflective cycle helps people in taking accurate judgment while managing several activities. However, in the feeling stage, I was happy as we have carefully divided the work due to which the pressure on us has also decreased. After a certain point of time, I realized that I had some mistakes in the presentation part. After this, I felt little motivated as I had to prepare it again. 
(Refer to appendix)

Figure 1: Strengths related to time management skills 
I have already known that multitasking skills can help me in the management of several activities. However, in the evaluation stage of Gibbs reflective cycle, it has been noted that goal setting and decision-making qualities have helped me in improving the presentation. I have faced issues due to prioritizing and scheduling the activities. Because these reasons, I have to face difficulties in completing the task. I have stated in this regard that time management skills along with goal setting abilities positively contribute to managing several activities. Though strategic thinking has helped me in my academic career but lack of problem solving skills, I have to face problems in the management of academic activities. I have opined on this topic that time management skills enhance the capabilities regarding the organization of different tasks by meeting the deadlines. With the help of Gibbs reflective cycle, the analysis stage has contributed to understanding some of the significant things which has helped me in completing my classroom activities. In the conclusion stage, I have learned that goal-setting skill along with prioritizing abilities can help to accomplish the works and activities within the given time frame. Based on the overall discussion, it can be opined that the time management skills of mine have supported me in complete my academic activities in the given time period. However, I need to develop problem solving and scheduling skills for using the time in a better way. 
[bookmark: _Toc56376267]Analytical and critical thinking skills
Apart from time management skills, I have used my analytical and critical thinking skills in terms of completing my classroom activities. I have noticed that analytical skills improve my knowledge regarding the subjects and areas of study. Moreover, in the feelings stage of Gibbs reflective cycle, analytical and critical thinking process has helped me to take proper decisions regarding the process of completing the tasks. Because of my analytical skills, I use to do in-depth analysis which enhances my knowledge. Besides, I manage to focus on several factors which can influence my progress in a work. However, in the evaluation stage, I have understood the positive aspects of mine regarding the analytical capabilities which have improved my academic activities. i have opined that analytical skills help people in detecting patterns, using brainstorming ideas, and interpreting data by focusing on available options and factors. My strengths in observation, analysis, explanation and evaluation have positively impacted in academic activities. My analytical skills also help in solving the problems from different points. I have emphasized that complex problems can be handled through the use of analytical skills as this helps in evaluating the things in a proper way. However, it was very useful in the completion of the group project and I have known that proper observation and explanation can provide me the opportunities of learning effectively and enhance my knowledge.
Critical thinking skills have been effective for me to understand various things. I have noticed in the analysis and evaluation stage that I lacked effective critical thinking skills which have hampered my activities and slowed down the speed of accomplishing the work. With the use of Gibbs reflective cycle, I have understood that due to the lack of teamwork approach, I have faced issues in the completion of group project. Though I have the ability of analytical thinking but due to the lack of teamwork skills, I failed to present my thoughts to the other team members. I have remarked on this topic that Gibbs reflective cycle provides chances to strengthen some of the weak areas of people which contribute to the development of employment opportunities. I have struggled with the interpretation and reflection issues which have also influenced my activities during the time of project management. Gibbs reflective cycle has helped me in analyzing my strong points along with the weak areas. In the action plan stage, I can state that in the future, I need to develop scheduling abilities, interpretation skills, teamwork and reflection activities as these abilities and qualities can help to accomplish the work more effectively. It is worth mentioning here that critical thinking and analytical skills provide enough opportunities to complete the tasks within the stipulated time frame. 

Figure 2: Issues related to critical thinking skills 
[bookmark: _Toc56376268]Online learning experience 
Online learning experience has been one of the significant factors which has enriched my knowledge and understanding regarding the subject areas. Online learning facility has given me the opportunity to learn things virtually and helped in clearing my doubts in a more effective way; as I was able search the things. However, it can be stated that my learning experience inside as well as outside the classroom have been improved. However, the flexible schedule and improved network opportunities have provided me better opportunities in accomplishing my project. Based on the analysis stage of the Gibbs reflective cycle, online learning experience has increased my knowledge. I have provided  opinions in this context that writing and reading skills of students can be enhanced with the help of online learning process. However, I have noticed that enhanced technical skills and communication skills of mine have positively contributed to communicate with lecturer. In the feelings stage, I felt that online class activities and my analytical skills have helped in finding out the logical connections among the presented materials. I have opined that the Gibbs reflective cycle contributes to building new skills and knowledge. It can be stated that in the future, verbal and non-verbal communication skills can also help me to complete my activities. Based on this, it can be opined that online learning experience can improve my learning process as well as presentation skills. 
Gibbs reflective cycle has also helped me in the case of identifying the weak areas. I have noted that I have lacked motivation and persistence which have created issues in understanding the subject areas and completing the tasks. Besides, this has impacted my experiences in the online learning process. In the conclusions stage of Gibbs reflective cycle, I have understood that self-motivation as well as persistence skills are highly required for the sake of getting better outcome. Lack of persistency, I failed to tack actions which have impacted my academic results. At the same time, it has been noted that I have faced issues due to the lack of continuation of action. I have provided views on this topic that motivation skills help in setting creative goals and plans. Moreover, this also negatively influences the engagement of people in the given activities. I knew that lack of persistence; I can face challenges in continuing the online learning process. Along with this, in the action plan stage of Gibbs reflective cycle, I have understood that making improvements in motivation and persistence can help me in improving my capabilities and strengths. It is worth mentioning here that online experience can enhance my academic and employability skills of mine. 
[bookmark: _Toc56376269]Public speaking and giving presentations
Inside and outside the classroom, my public speaking as well as presentation skills have helped me to represent my ideas and thoughts which have enhanced my understanding and knowledge. With the help of engaging presentation style, I have managed to draw the attention of lecturers and others. In this case, Gibbs reflective cycle has helped to evaluate the role of public speaking in management of classroom activities and my studies. I have noticed that public speaking skills have helped me in clearing doubts at the time of online learning process. Moreover, the engagement with lecturers has been improved with the help of effective public speaking skills. In the description stage of Gibbs reflective cycle, public speaking skills have helped to understand the facts and my duties. I have commented on this topic that facial expression and body language along with vocal tone help the speakers in presenting their ideas and opinions to the audience. In this case, the skills of engaging with people and creativity have improved my abilities of public speaking. Besides, in the analysis stage, leadership abilities have been improved with the help of the public speaking skills. Moreover, effective presentation skills have helped in case of engagement with audience. Confidence, passion and clarity regarding the topic have positively inspired me in improving the presentation skills. Based on this, it can be stated that the public speaking and giving presentations can contribute to the development of employability skills. 
Gibbs reflective cycle has contributed to understanding the role of strengths and weaknesses in terms of completing the given tasks. However, I have noted that I need to develop leadership abilities as well as critical thinking skills which can help me in the certain future, Lack of proper leadership abilities, I failed to influence others. I have opined in this context that presentation skills of leaders inspire others to engagement themselves in completing the shared activities. However, in the evaluation stage, I have noticed that presentation skills along with the engagement with people have supported me to present my ideas more effectively. Besides, in the action plan stage, I can state that I need to develop my critical thinking skills for improving my presentation. There is no doubt that creating ideas can improve my presentation. 
[bookmark: _Toc56376270]Conclusion 
Thus, it can be summed up by saying that the overall report has highlighted different academic as well as employability skills and its importance in the development of career opportunity and academic growth. The overall report has evaluated the significance of public speaking and giving presentations and online learning experience on the development of employability and academic skills. Alongside this, the importance of analytical and critical thinking skills as well as time management skills has been discussed. Moreover, Gibbs reflective cycle has positively helped in accessing my strengths and weakness which foster the development of employability as well as academic skills. 
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