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In this report I will talk about key skills I learned during my module, like time management, paraphrasing and note taking skills. These skills are really important for my academic success. I will discuss how effective the skills I learned can be and talk about areas I need to be better at and how the module helped to improve my learning in overall. 

[bookmark: _Toc195042308][bookmark: _Toc195102002][bookmark: _Toc195111757][bookmark: _Toc196684369]2 My experience during the module.

To begin with, I will talk about my progress of learning the skill of note taking. I learned many techniques but there was one I liked the most and it’s called mind mapping. Mind mapping basically is writing down ideas around a central topic, it helped me by showing how ideas are linked (The Open University, 2024a). For example, in one of my lessons my teacher asked me to do a mind map with time management as a central topic, which was what the lesson was all about, I placed time management as a title in the middle of the page and then I drew branches linking other Ideas like having good habits and accomplishing my goals, and I was able to understand how this ideas work together to make me a more organised and focused person.

Another important skill I learned during my module is called paraphrasing which means saying the same thing someone else said but in my own words (UNSW, no date). This technique is good when its used correctly because it helps me to have a small academic writing, however if I’m not careful while paraphrasing, what I wrote could be seen as plagiarism. I practised this skill a lot during my lessons, in tasks where my teacher gave me texts and paragraphs to paraphrase using a website called Thesaurus.com which gives synonyms of whatever word I need. These activities helped me learn and understand that I can use different techniques like combining synonyms and changing word order all at the same time, to help me better the quality of my paraphrasing. (British Council, 2024). 
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When I was working with note taking, I had a fun time organising all my thoughts with the mind mapping method. However, I struggled with diagrammatic note taking which is another method for taking notes. In class I was asked to take notes from a text using a diagrammatic style, the teacher told me not to write extra ideas and to organise the information in a way that if I looked back at my notes in the future, I would be able to retell the text only by looking at my notes. This was hard for me because I wanted to expand on my points and add my thoughts about it, which made it difficult to stick to the original material strictly. I understand the purpose of this method, but I don’t feel that confident like I felt with mind mapping. After all, the different practices I had made me understand that it’s important to choose the right method of note taking for the right task and as a result of that I became more mindful on how I should handle different types of academic work 

During my module, I figured out that paraphrasing was harder than I thought it was. On the beginning I was fine using thesaurus.com to help me find new words but then it was difficult to me to rewrite a whole sentence without changing the meaning. This made my writing process slow because I became very worried about that. The regular exercises I had in class like reading my texts more carefully before I tried to paraphrase helped me to develop a better habit. I also noticed that as time passed, I got a wider range of vocabulary. Even though paraphrasing is still challenging for me, I saw a good improvement in my confidence and how right I’m able to express ideas in my own words.
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When I think more about my whole progress with note taking, I realised that the reason why I was so good working with mind mapping is because it fits the learning style I have better. Mind mapping made it quick for me to visualize connections between ideas, helping me to understand complex information more easily. A The Open University (2024b) says that is normal for us students to retain information better with visual note taking techniques like mind mapping. However, the hard time I had with diagrammatic note taking showed me that I need to be more open to different note taking styles. What I plan to do to improve this is to practise different techniques regularly  and match the method to the type of task I’m working on, I will do this to became more confident with all the methods so that when I’m required to use a specific one I wont have a hard time while doing it because I’m not so good at it. 

When it came to paraphrasing my issues were focusing too much on finding synonyms that I lost all the meaning and context of what I was paraphrasing. The British Council (2024b) explains that good paraphrasing is changing vocabulary while also changing the structure of sentences in a natural way. Which is what I did when I took my time to understand fully the meaning of texts before trying to rewrite them. I will continue improving by building up my vocabulary even more and will use strategies like the Read, Annotate, Think (R.A.T) method which helps me understand ideas in a better way before paraphrasing them. I will also seek feedback from my teachers because its important for me to make sure that 9 keep paraphrasing correctly. 
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In conclusion my module gave me great opportunities to strengthen many important academic skills and helped me to be more ware of the strategies I have to support my learning. The fact that I recognised my strengths and areas I need to improve on, makes me more prepared for tasks and assignments I’ll have in the future.
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