
How to share a file Via OneDrive 

1. Type the file first  
2. If we are using O365 simple click on the share option 

 
3. When we click on Shared we should get  

4.  
5. Click on Attach a copy and write the destination address such as  

n.ramsurrun@uwtsd.ac.uk the click share and the file is shared  
 
 
Thank you  
Mihai Anton Hrit Hreniu 2530657 
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