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[bookmark: _Toc40279591]Introduction
Developing and training your skill set is necessary in order to advance further in your career and social life in todays globalized world. In this report we will discuss the various strengths and weaknesses I possess. This will be in the form of a SWOT analysis and also a way to mitigate those issues and plan ahead with a personal development plan. The report will then discuss various skills needed in order to be successful in life and in academia, as well as in the workplace.

[bookmark: _Toc40279592]Background Info
I’m Kostadin Antonov Michev, I’m 20 years old student at UTWSD and I am studying Cloud Computing to became a Cyber Security specialist. I’m an introvert person so a job in the field would fit perfect for me.
[bookmark: _Toc40279593]PowerPoint Slides
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During this presentation I was able to learn how to design using power point appropriately and I was also able to analyse different skills needed for my dream job.

[bookmark: _Toc40279594]SWOT Analysis

My goal is to complete my Bachelor’s degree by the end of 2022 and land a job in the IT industry shortly after that. 
Some of my strengths which will help me achieve my goals are:
Computer skills, self-motivated, I’m highly self-aware, and also problem solving.
My weaknesses are:
I didn’t get as much experience as I should of gotten in High School. I have difficulty’s meeting deadlines. My time management skills are poor. I’m also often procrastinating a lot.
Opportunities: I have a friend of mine who is willing to teach me more about Cyber Security and in the networking field. I found posting for a job that matches exactly my skill sets. There is a Agency willing to offer support to freelancers if they do well in the trial period.
My biggest threats are:
I’m living paycheck to paycheck. Money really threatens my ability to pursue my dreams. The current situation (COVID-19) which is also not letting me pursue my dreams.
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	What are my big goals? 
	Which goals need to happen first?
	When do I want to achieve this?
	What obstacles can get in my way?
	How can I improve my chances of achieving my goal?
	Where can I go for support ?

	Saving a deposit account.

	1.Set aside 20% of my wage every month in an interest account 
2.Set goal for how much I want to save in general and how long roughly it will take me to get there. 
	I want to have a £ X,00000 deposited by the age of 25.
	Not putting money in my saving accounts.
Unexpected bills like rent or my car broke down.
Choosing an interest account that is unsuitable.

	Getting a bank account that I the bank won let me access until 25.
Create a automatic system that put money in the account on payday.
Speak to an advisor at the bank to get best account for saving a deposit. 
	Accountant.
Bank financial advisors.
Friends who have gone through the process.
Parents.


	Complete my Bachelors Degree for Cloud Computing.
	1.Learn about Networks and how the PC system works.
2.Get my funding from University.
3.Work on my Academic skills.
	I would like to complete my Bachelors by the end of 2022.
	Missing out on my funding from University.
Lack of motivation.

	Read articles about Networking and AI.
Keep focused on the topic and continue to read around the subject to keep up to date.

	Lectures.
Career advisors.
University staff.
Web sites like jobs.ac.uk





[bookmark: _Toc40279596]Skill evaluation
Some of the skills you need to be successful are:
According to Wax (2019) public speaking is one of the skills you need to develop in order to be “successful”, the ability to speak loud and clearly in front of an audience whether that is 1 person or 1000 is one of the skills almost anyone can develop.
Writing is also another vital skill you would need it offers often the same advantages as public speaking, learning to write good involves not just the mastery of grammar but the ability to organize someone’s thoughts into logical form and target it to an audience in the most effective way possible. 
Self-management cannot be excluded from the list due to the fact that If success depends on effective action, effective action depends on the ability to focus your attention where it is needed, when it is needed most.
Networking, its only purpose is not for finding jobs or clients. We live in an economy that is dominated by ideas and innovation, networking creates an incredible amount of ideas which flow through a channel and in that way new ideas are created. 
Critical thinking, we are being exposed constantly to hundreds of times more information than our grandparents were. Being able to consume that information, sort the potentially important information from the unimportant, analyse its purpose and meaning, and respond it to other information is critical.
Decision making, the bridge that leads from analysis to action is effective decision-making knowing what to do based on the information accessible. Having the ability to respond quickly and effectively is what separates the doers from the wannabes.
Math, the ability to quickly analyse numbers in your head, make rough but reasonable accurate estimates and to understand things like basic compound interest and basic statistics gives you big lead of the people that don’t.
Research, nobody may be expected to grasp everything, or maybe a small fraction of everything. You do not have to comprehend everything however you must be able to quickly and effectively find out what you need to know. That means knowing how to use the internet right, learning the library, learning to read and lastly learning how to use your network of contacts in your favour.
Relaxation, stress will not only kill you, but it leads also to poor decision-making, poor thinking and poor socialization. If you cannot relax, you immediately kill at least three of the skills in this list. Being able to face even the most pressing crises along with your wits about you and within the most efficient way is possibly one of the most important things on this list.
Basic Accounting, it is a straightforward truth in our society that money is a necessity. Knowing the way to track and record your expenses and income is very important simply to survive, let alone to thrive. However, the principles of accounting apply more into things like tracking the time you spend on a project or realising whether or not it is worth the money, time and effort.
You may ask what success looks to me? Well it certainly it is not making millions every year but looking back at your life, when you are in your final moments and have a great amount of pride of your creations, accomplishments and legacy, while having zero regrets about what you did not do and missed opportunities. This is what success looks to me personally.

[bookmark: _Toc40279597]Self-Evaluation
Comparing the formalised self-evaluation that I did an online test on to my own power point presentation let me to think that I did not have deeper understanding of my strengths. Some of which are problem solving and decision-making, another one which I did perfect 10 out of 10 score in the online test is the Personal Mastery skill. I also got 4 out of 10 in my Communication Skills test, I know I’m not so good with it that’s why I will be studying more into it to have deeper understanding of it in the future. Through this online exercise I learnt how to deeply analyse which are my strength points and which are my weak points.
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At first I was really surprised how this course is going to work out for me and was pretty sceptical. I still think it is not helping me really in the real world reaching my goals. I have never had any experience in this course really and may be that plays a big role, I hope this course will help me with my studies in the future at least. I have learnt about Academic skills and time-management, I have also learned little about communication skills in which I’m not so good, the reason might be the lack of motivation into the subject. At least I learnt how to appropriately write this report, and my reference skills have been increased as well, I was certainly not able to do this before the course. I was able to learn a lot on how to write a report and using references this week which is really helping in to making this assignment. I find this course really difficult for the reason that I have never done some of the things I’m studying right now and It is overwhelming consuming all this information. I think I need to manage my time better for the future in to improving my skills needed for completion on this course. My strength in the language skills are reading and writing, my weaknesses are speaking and listening. I have learnt from the work I did in this course that I’m really passionate about doing Cyber Security and would love to land a job in the field as soon as possible. I’m also pretty introverted person so a job in the field would fit me nicely. My short-term goal is to make as much money possible while I can, and long term would be to complete my Bachelor’s degree for Cloud Computing and master Cyber Security even more.
I also would need to attain and improve some of my personal and professional skills. One of which is the Communication skills. I will be researching and trying to understand it much better in the second term of 1st year in the University. Another skill I need to work on is the Analytical and Research skills I will try to learn as much as I can in the first year of University about it so I can perform better in the future. Another skill which I’m not very good and need to improve is Public speaking, I think this will be the hardest skill to master for me personally because I’m introverted person but Ill try my best to learn it properly. Lastly but not least is the programming skill I need to master as well, I’m good with computers and I already have some basic knowledge so this should not be a hassle to me.
According to Yorke (2004) Employability is “A set of achievements – skills, understandings and personal attributes – that make graduates more likely to gain employment and be successful in their chosen occupations, which benefits themselves, the workforce, the community and the economy”
Some of the Employability skills are: Communication Skills, Interpersonal Skills, Personal skills, Numeracy skills and General Awareness.
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Looking after your data.
Common threats to Information systems are: Accidents, Natural disasters, Sabotage, Vandalism, Theft, Unauthorised use (hacking) and computer viruses and malware. That is why I use fingerprint and password protection, cloud storage and I backup my computer often.

Time management.
According to Nahabedian (2019) being conscious of time will not only result in self-improvement but also in goal achievement. That is true in each your work and private life. If you want to master time management effectively he gives these tips:
Have a Time Check, know precisely how you are spending your time. In the workplace you should know what tasks are taking your time and thereby focus on the important projects.
Set a Time Limit, set a definite time limit it can be an hour or two. Then try to finish the task within the time limit you put yourself and feel the excitement as you do it.
[bookmark: _GoBack]Have a To-Do list, having a to-do list is almost everytime a time saver. It can keep you on track and not wondering what to do next.
Plan ahead, planning ahead is a crucial part of time management. When you know exactly what to do for the day or for the week you will stay on track and focused.
Start with your most important tasks, if you do all important task in the morning because you have the most energy in the morning.
Delegate and Outsource, you cannot do everything by yourself so maybe its time for you to train someone to do simple tasks in your office or work. That frees up a lot of time for you and you have more time to focus on more important tasks or projects.
Focus on One task at a time, if you have started doing one task finish it first and then hop up into other tasks. If you choose to do half work and choose to do other task its not only bad time management but also bad for your concentration. 
Avoid Perfection, trying to make something perfect can actually prevent us from making it just good. Instead of trying to do everything perfect you should just accept good but that does not mean to be careless always try do your best. 
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Here is my screen shot of the Linkedin profile that I have just created. I have added various of skills in my resume and signed as a student at UWTSD University of Wales Trinity Saint David.

[bookmark: _Toc40279601]E-portfolio
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I have also created my e-Portfolio which I have written that I’m a 20 years old student at UWTSD University of Wales Trinity Saint David and that I’m currently studying for my Bachelor’s degree there in my description about me.
So far I have been able to understand a lot about my strengths and weaknesses. I have also learnt a lot about how to research right, and how to write reports with appropriate references. 

[bookmark: _Toc40279602]Conclusion
To conclude this report, we have demonstrated the importance of SWOT analysis on your self in order to foresee future threats and assess your strengths and weaknesses, and what you need to work on in order to improve your future self and progress further in your career and life and recognize opportunities in your field and life. We have outlined and shown some of the steps we need to take in order to improve and keep on track with our personal development plan. In conclusion, we can see why it is important to take focus on our self in order to give us an advantage in our life and given career field by keeping track of our strengths and weaknesses.
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