How do I submit an assignment to Turnitin?

To submit to Turnitin go to the module site in Blackboard and look for the Turnitin UK assignment entry which looks like the screenshot below. Usually you will find this in the assignments area of the module. However some lecturers organise their module sites differently and if you cannot find it please check with your lecturer where it is located in the module site.
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Select the View/Complete link which opens the assignment in box view. (Note this is an external site to blackboard and may not load as quickly as a normal blackboard page)
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(1) Check that the assignment is the correct one


(2) Click on the Submit Icon to open the submission box (see next illustration)

(3) If anything appears under status column it means you have already submitted a paper. You will need to contact your lecturer to remove it before you will be able to submit another. You can only submit ONE document file per assignment entry.
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(1) Always leave this as file upload (unless you have been asked to change it by your lecturer)


(2) This should be pre-populated with your first and last names.


(3) You must enter a submission title, we suggest the title of your assignment (unless your lecturer has asked you to put something different here)

(4) Click Browse to find the file on your disk in the normal way (note the acceptable file types in the yellow box - also be aware that very large files may not be accepted)

(5) Clicking the submit button will open up a text only preview of your file (no formatting, images, accents or footnotes will be displayed as the purpose of this is simply to verify that you have selected the right paper)
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If you are not sure this is the right document click the cancel go back option - otherwise click submit to make your final submission

You can normally only make ONE submission so once you click the confirmation you will not be allowed to make another. If the programme tells you that you cannot submit another paper, or that the submission date has passed, you will need to contact your lecturer.
You should receive an email confirming receipt (in your student email inbox) but if you don't you can, at any time, confirm that you submitted the paper by opening the assignment again and the inbox should look like the illustration below. 
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(1) Under this column confirm that your assignment has been submitted


(2) Click Show details to view and download the assignment you submitted

(3) You can use the Resubmit icon to upload another assignment if your tutor allows multiple submissions before the due date
If you do not see any entries in columns 1-3 it means that your assignment has not been received by Turnitin and you should re-submit it immediately

You will not see the plagiarism report unless a possible problem is identified
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