
				
ASSIGNMENT: Supervisor Evaluation of Student Performance
Interim / Final report:                              Date completed:
NB: FORM MUST BE RECEIVED AT END OF PLACEMENT OR BY NO LATER THAN 31JULY 2020	
Student Name:…………………………………………. Dates of Employment: ……………/…………
 
	        Employing Organisation: …………………………… Supervisor’s Name…………………………… 

Interest in Work 

	
	High interest in job. Very enthusiastic. 
	
	More than average amount of interest and enthusiasm for job. 
	
	Satisfactory amount of interest and enthusiasm for job. 
	
	Interest spasmodic. Occasionally enthusiastic. 
	
	Little interest or enthusiasm for job. 

	Comment ........................................................................................................................................................................ 

	Initiative 

	
	Self-starter. Asks for new jobs. Looks for work to do. 
	
	Acts voluntarily in most matters. 
	
	Acts voluntarily in routine matters. 
	
	Relies on others. Must be told frequently what to do. 
	
	Usually needs to be told what to do next. 

	Comment ........................................................................................................................................................................ 

	Organisation and Planning 

	
	Does an excellent job of planning and organising work. 
	
	Usually organises work well. 
	
	Does normal amount of planning and organising. 
	
	More often than not fails to organise and plan work effectively. 
	
	Consistently fails to organise and plan work effectively. 

	Comment ........................................................................................................................................................................ 

	Ability to Learn 

	

	Exceptionally quick. 
	
	Quick to learn. 
	
	Average. 
	
	Slow to learn. 
	
	Very slow to learn. 

	Comment ........................................................................................................................................................................ 

	Quality of Work 

	
	Very thorough in performing work. Very few errors if any. 
	
	Usually thorough. Good work with few errors. 
	
	Work usually passes review. Has normal amount of errors. 
	
	More than average amount of errors for a trainee. 
	
	Work usually done in a careless manner. Makes errors often. 

	Comment ........................................................................................................................................................................ 

	Quantity of Work 

	
	Highly productive in comparison with other students. 
	
	More than expected in comparison with other students. 
	
	Expected amount of productivity for a student. 
	
	Less than expected in comparison with other students. 
	
	Very low in comparison with other students. 

	Comment ........................................................................................................................................................................ 

	Judgement 

	
	Exceptionally good. Decision based on thorough analysis of problem. 
	
	Uses good common sense. Usually makes the right decision. 
	
	Judgement usually good in routine situations. 
	
	Judgement often undependable. 
	
	Poor judgement. Jumps to conclusions without sufficient knowledge. 

	Comment ........................................................................................................................................................................ 

	Dependability 

	
	Can always be depended upon in any situation. 
	
	Can usually be depended upon in most situations. 
	
	Can only be depended upon in routine situations. 
	
	Somewhat unreliable, needs above average checking. 
	
	Unreliable. 

	Comment ........................................................................................................................................................................

	





In order to assess the overall performance of the placement student we have identified a number of areas on 
which we would welcome your feedback:

	Please give your view of the student’s performance (see attached guide for definitions): 

	
	A
	B
	C
	D
	E

	Self-management & development
	
	
	
	
	

	Managing Tasks
	
	
	
	
	

	Communication skills
	
	
	
	
	

	Working with & relating to others
	
	
	
	
	

	Applying knowledge
	
	
	
	
	

	Applying initiative in work problems
	
	
	
	
	


A - Outstanding 
(consistently exceeded the standard expected of a placement student) 
B -Very Good 
(frequently exceeded the standard expected of a placement student) 
C - Good 
(always achieved (at least) the standard expected of a placement student) 
D -Satisfactory 
(achieved (at least) the minimum accepted standard for a placement student) 
E - Unsatisfactory 
(did not achieve the minimum accepted standard for a placement student)

Your opinion of their overall performance:  _____ (A to E)


Concluding Comments /Overview of Student Performance:       










Finally, could you please confirm that at the date of this form’s completion the student:
(please circle as appropriate)

a)	Has fully completed their contracted term of employment/placement term
b)	That the time spent exceeded 200 hours in total over at least 8 weeks
c)	Has yet to complete their contract and agreed number of hours
d)	That upon completion they will have exceeded a minimum of 200 hours over at least 8 weeks          

I confirm that I am the student’s nominated supervisor/their nominee and am able to comment knowledgeably on their performance whilst on placement.


Signed………………………………………       Position……………………………….     Date…………………..

	

        




                    
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

























 
	 





Please email this form at the end of placement /by no later than 15th May 2020:
tourism.placement@uwtsd.ac.uk   


Source:  Form adapted from University of Ulster Assessment Handbook, 2014


[bookmark: _GoBack]

Placement Performance Criteria & Key Skills – Guide for Employers

a)	Self-Management & Development
1.	The student understood and applies areas covered by training programme.
2.	The student imposes an acceptable level of self-discipline.
3.	The student has settled in to the new working environment and operating culture.
4.	The student is aware of and welcomes opportunities to develop knowledge, skills and abilities.


b)	Managing Tasks
1.	All work is completed to the desired standard.
2.	All work is completed to the desired timescale.


c)	Communication
1.	Spoken communications are clear and to the point.
2.	Spoken communication is appropriate to employer, colleagues and customer expectations.
3.	Written communication is well presented and effective.


d)	Working with and relating to others
1.	The student has an efficient and effective working relationship with the supervisor/manager.
2.	The student has an efficient and effective working relationship with colleagues.
3.	The student demonstrates a high standard of customer care through understanding and empathising with the needs of the customer.
4.	The student works well as a member of a team, and is aware of his/her role in that team.


e)	Applying Knowledge
1.	Skills and knowledge gained are well applied.
2.	Problems are identified, analysed and resolved in a structured and logical manner.
3.	Advice is sought whenever and wherever necessary to overcome any knowledge deficiencies.


f)	Applying Initiative in Work Problems
1. 	The student understands when the use of initiative is desirable / necessary.
2.	The student understands how far that use of initiative should / could be taken according to employer policy.
3.	The student is able to cope with changing circumstances and environmental problems.
4.	The student shows self-motivation in seeking solutions to non-typical problems.
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