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Abstract
Through the handling of theoretical tools extracted from my own learning process, this small exploratory work aims to focus and discuss, from an employability perspective, issues related to skills construction and development from an academic context.

Keywords: academic, employability, skills, 
1. Introduction
As its designation makes explicit, the curriculum content of the Academic and Employability Skills module aims, ultimately, to enable students to successfully enter the job market, helping them, namely, in the development of "a range of employability skills such as reflection, time management and presentation skills "
.  Thus, during about nine classes, several theoretical proposals, including concepts, formulas and models, were provided to students and explored in group discussions, all aimed at preparing us not only to deal with academic requirements in the field of research. and the elaboration of monographs and reports, but, above all, to face and overcome, successfully, the communicational, operational, management and leadership requirements imposed by an increasingly global, mobile, dynamic and technological labor market.
But to what extent is this theoretical learning carried out at the university capable of providing the student with the appropriate skills to raise his level of performance both in the academic and professional fields?

The immediate answer to that question, and, of course, the most genuine, is that the university does not provide the skills themselves. What the academy does is make the knowledge available to the student and provide him with the tools that allow him to build these skills, develop and improve them according to his personal motivation and adapt them to his academic or work environment according to his interests and his level of technical, human or interpersonal and conceptual or cognitive skills (Daft, 2005; Magginson, 1998).

So this is what the present work discusses in the following chapters, taking as a case study the experience that I myself have been building from the dialogue with the Academic and Employability Skills module. What theoretical tools are these? How do they help to link academic knowledge to work? How can students use them to achieve the best results both in their academic and professional lives? 

2. Methodology
The methodology that I adopted to support and development this study consists of three axes. The first axis is based on the set of theoretical material explored in classes, especially the concepts associated with academic writing skills, such as summarizing, paraphrasing and referencing and on tools such as the PDP-PERSONAL DEVELOPMENT PLAN (appendix i), the SWOT-STRENGTHS, WEAKNESSES, OPPORTUNITIES AND THREATS) ANALYSIS (appendix ii) and EISENHOWER TIME MANAGEMENT MATRIX. The second axis strategy followed the research and collection of information mainly from bibliographic sources, such as books, articles, monographs and papers obtained from my personal library as well as virtual reference libraries, namely JStor, Research Gate, SagePub and Academia.Edu. The third and final axis took into account elements extracted from my own personal experience both in the academic and professional fields. 

Concerning to the organization and writing, this work contains a main body divided between the chapter in which I problematize and develop the discussion around the question under analysis and the chapter in which I present the conclusions. In addition, the text is completed by the chapters reserved for the introduction, the methodology followed and the supporting bibliography, as well as by the appendices section.
3. Skills in context
3.1 Academic skills
Let us start by addressing academic competences, starting from its conceptualization 
as "[…] everything a student should know related to a given discipline and its meaningful application to recreate (or create) knowledge from the acquired."(Mesa, 2002).

Although a wide range of skills can be listed that contribute to the development of a successful academic path, there is what I allow myself to call the "hard core" of skills, those whose role is truly determinant in the entire learning process. They are a kind of master skills, without the mastery of which academic success is truly compromised. Crossing the content assimilated in classes with information obtained from other sources, I then arrive at this "core-hard" consisting of research skills, writing skills, reflective and critical thinking, time management, independent learning and presentation skills.

Among these, and for the sake of saving time, I will only dwell briefly on the analysis of writing skills, not only because they have been the subject of a deeper approach in class, but also because they seem to be the ones that greater impact can have on my immediate academic performance. In the academic context, writing "[...] is a process, in which the text is constructed by rewriting, each time at a different level." (Prat Ferrer & Delgado, 2015), a process that, in its phase of writing the text, requires some more specific skills, such as the ones I describe below:
Parafrasing - Rewrite a pre-existing idea in other words.
Summarizing - Re-elaborating a pre-existing text or idea condensing the main topics in a few words
Referencing - Indicate the sources (bibliographic and other) used in the construction of the work itself.

Because they incorporate elements such as cognitive ability, analytical ability or creative ability, these specific skills become particularly demanding, as they materialize the idea that "[...] writing often must show your ability to think critically about topics and issues by analyzing complex processes, synthesizing distinct concepts, weighing the value of opposing perspectives, and practicing new applications of existing principles. " (VanderMey & al, 2012: 18). That is why its learning and mastery are as vital for any investment of an academic as of a professional nature, as I will show later.
3.2 PDP, SWOT and Eisenhower Method
As with competences and skills, the mastery of some tools is part of modern organizational requirements. They facilitate and help with strategic options and ctions 
such as planning, decision making or problem solving, and are therefore important tools of the so-called organizational culture
 in any institution.
As with competences and skills, the mastery of some tools is part of modern organizational requirements. They facilitate and help with strategic options and actions such as planning, decision making or problem solving, and are therefore important tools of the so-called organizational culture in any institution. Some of these tools, which I consider extremely useful in the management of my current academic career as well as the cultural institution that I lead, were addressed in class, namely:

Personal Development Plan (PDP) – A planning tool, which allows to design actions for the short, medium and long term, considering factors such as the objectives to be achieved, the strategies to be followed and the means to be adopted.

SWOT (Strengths_Weaknesses_Opportunities_Threats) - Analysis tool that allows the management of expectations through the analysis of internal potentialities and capacities in the face of external factors and constraints.
Eisenhower Matrix – A time management tool that allows setting priorities according to factors such as the importance and urgency of actions and tasks.
3.3 In transit: from academy to professional environment
A transversal idea to the content offered by this module is that most of the skills learned and developed in an academic context are equally valid in a professional context. They can, therefore, move between the two fields, fulfilling exactly the same roles in both fields.

Known as Transferable Skills (e.g. writing skills, research skills, analytical skills, time management, digital skills, communication skills, etc.)
, they are especially valued in the professional world when considering aspects such as the flexibility and mobility of ideas and services in each world increasingly globalized. In fact, from the 
perspective of the relationship between knowledge and the job market, the fact that these skills are flexible and mobile is particularly important as it represents an important gain for the company by enabling it to manage and enhance the knowledges acquired by its employees in the academy in order to transform them into results (Scherer, 2009). 
4. Conclusion 

The reflection that I developed here was based on my own experience in relation to the content taught in class. I tried to focus on the aspects that I believe can contribute more decisively to my personal success, both academically and professionally, in the present and future. I highlighted, in particular, the role that the so-called Transferable Skills and which tools such as PDP, SWOT Analysis and Eisenhower Matrix can play in fulfilling this objective.

From this analysis it follows that the contribution of the theoretical instruments assimilated to my evolution as a student has been crucial, helping me to build a more resilient and proactive attitude in the face of academic challenges, as well as to develop new capacities in terms of autonomy, creativity and ethics. These same gains will have a direct impact on my performance as leader of an organization of a cultural nature. The management of such an institution requires very particular skills that I have tried to recreate, improve and refine through the content assimilated in this module and its permanent training.
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	Appendix i. PERSONAL DEVELOPMENT PLAN



	
	Short- Term
	Mid-Term Time 
	Long-Term Time

	Goals
	Attend and complete the Skills for the Workplace course
	Start a postgraduate in Cultural and Copyright Management & Leadership 

(to consolidate my career as a administrator)
	Become a reference cultural manager 

(after getting the postgraduate  in Cultural and Copyright Management)

	Learning
	· Academic skills

· Employability skills

· Academic to employability transferable skills

· Good communication skills


	· Advanced knowledge & skills for cultural organizations leadership

· Specialized tools related to the creative and copyright fields management

· Excellent communication skills
	· Proficient communication skills

· Apply and share knowledge 

· New academic and professional challenges

	Ressources
	· Active classes attendance

· Training exercises

· School learning material

· Successful tasks & assessments
	· Funding

· Experienced academic institution

· Complete apllications

· Free time

· Academic and scientific bibliography
	· Health

· Good teamwork

· Libraries for researching

· Academic and scientific bibliography

	Time Schedule
	06 months

(immediately)
	03 year

(from february 2021)
	Not definable 

(after postgraduation)

	Completion
	December 2020
	December 2023
	Not definable


Appendix ii. SWOT ANALYSIS

	strengths
	Self-motivation

Team management skills 

Organizational skills

Negotiation & mediation skills

IT skills

Independent learning

Sharing spirit

Portuguese & Spanish proficiency

Academic background

Specialized professional background
	INTERNAL
	English communication

Financial resources

Weak health


	weaknesses

	
	
	

	opportunities
	Dynamic expansion on expertise areas New business models


	EXTERNAL
	Restrictive market in terms of age

Forecast of global economic recession


	threats


� Source: BMSW4001 – Academic and Employability Skills (Skills for the Workplace) Module Descriptor. UWTSD, Moodle. https://moodle.uwtsd.ac.uk/mod/resource/view.php?id=186794


� According to Gomez-Diaz & Rodriguez (2001) organizational culture “is the set of unique characteristics that make it possible to distinguish an organization, supported by a system of norms and values ​​that govern the behavior of the members of the organization and that are transmitted between generations, "through a process of socialization/learning that includes, among others, rituals, ceremonies, myths, legends, and actions of strengthening and punishment ".


� “� HYPERLINK "https://dictionary.cambridge.org/dictionary/english/skill" \o "skills" �skills� used in one � HYPERLINK "https://dictionary.cambridge.org/dictionary/english/job" \o "job" �job� or � HYPERLINK "https://dictionary.cambridge.org/dictionary/english/career" \o "career" �career� that can also be used in another” (� HYPERLINK "https://dictionary.cambridge.org/dictionary/english/" \o "Cambridge Business English Dictionary" �Cambridge Dictionary�)
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