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Academic skills are the abilities essential for success in an academic environment. These skills include things such as reading comprehension, writing skills, note-taking, time management, problem solving and critical thinking. Students with a strong set of these skills are better prepared to learn and succeed in their academic goals.
[bookmark: _Toc127703508]Importance of academic skills
Academic skills are critical to success in education and in the workforce. These skills help students to effectively process, analyze, and apply information, these skills are necessary for students to navigate complex academic assignments and projects, and have many practical uses outside of academics too.
Academic skills are also important for future career success. Employers value individuals who possess strong academic skills, as they are typically better equipped to handle complex tasks and solve problems effectively. 
In a study by Robinson (2000) about employability, academic skills is defined as one of the core three parts of employability skills, ‘employability skills are generally divided into three skill sets: (a) basic academic skills…’. 
Lastly, improving academic skills can also have a positive impact on mental health and well-being. Students who feel confident in their academic abilities are often more motivated, less stressed, and more engaged in their academic pursuits.
In the following pages I will discuss the meaning of research and referencing skills, going into detail on their importance with examples. I will also show how referencing is done, highlighting the importance of avoiding plagiarism. 
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Research skills refer to the ability to find and analyze information in order to develop knowledge and understanding of a particular topic. These skills are essential for conducting research in academic, professional, and personal settings.
Stark et al. (2005) divide research skills in four areas, ‘Research methods, information gathering, critical and analysis review and data processing.’
Research skills involve a range of abilities, including:
· Identifying and formulating research questions or hypotheses.
· Conducting effective searches of databases, libraries, and other sources of information.
· Evaluating the relevance and credibility of  these sources.
· Organizing information using note-taking and data management techniques.
· Analyzing and interpreting data to draw conclusions and identify patterns.
· Communicating research findings through writing, presentations, and other forms of presentation.
Effective research skills require attention to detail, critical thinking, and the ability to work independently. Researchers must be able to identify gaps in existing knowledge, design and execute studies to fill those gaps, and communicate their findings to others.
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Developing academic writing involves a process that includes several key steps. A general outline of the process is:
· Understanding the assignment: the first step in developing academic writing is to read and understand the assignment instructions thoroughly. This will help identify the purpose, scope, and requirements of the assignment.

· Planning and organizing: once we understand the assignment, we need to develop a plan and organize our thoughts. This may involve creating an outline, identifying key points, and deciding on a structure for our paper.

· Research: after we have developed a plan, we need to conduct research to gather information and evidence to support our argument. This may involve reviewing literature, analyzing data, or conducting interviews or surveys.

· Analysis: after gathering the necessary information, we need to analyze and evaluate the data to draw conclusions and develop our argument.

· Writing the draft: with a plan, research, and analysis in place, we can begin writing the draft of our paper. This involves putting our ideas into sentences and paragraphs that are clear and concise, while also addressing the requirements of the assignment.

· Revising and editing: once we have written a draft, we need to revise and edit our work. This may involve refining our argument, improving the clarity and coherence of our writing, and ensuring that our paper is well-organized and well-supported.

· Proofreading: finally, we need to proofread our work to check for errors in grammar, spelling, punctuation, and formatting. This is an important step to ensure that our paper is polished and professional.

By following this process, we can develop academic writing that is clear, well-supported, and effectively communicates our ideas to our intended audience. It is important to have enough time to complete each step thoroughly, and to seek feedback from peers or instructors to improve our writing.

[bookmark: _Toc127703511]Importance of research skills
Research skills are highly valued in a wide range of fields, including academia, healthcare, business, and the social sciences. The ability to conduct high-quality research is a key factor in advancing knowledge and innovation in these fields.
In a study by Murdoch-eaton et al. (2010), a test subject found that ‘even if you just contribute to a research project, then you do get a lot of experience that you can use in the future if you want to’.
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Improving research skills involves practice and ongoing learning. Individuals can develop these skills through formal training, such as coursework or workshops, as well as through self-directed learning, such as reading relevant literature or conducting small research projects. By improving their research skills, individuals can become more effective and efficient in their work, and contribute to the advancement of knowledge and understanding in their field. 
Cottrell (2019) states that ‘a skill is a learned ability rather than an outcome achieved through luck’, therefore I recommend consistent practice as the best method of improving research skills, through applying critical thinking on many sources many different times I believe students can polish their research skills.
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Referencing refers to the process of citing or acknowledging the sources of information used in a piece of academic or professional work, such as a research paper. Referencing provides a way to give credit to the authors or sources of the information used in the work, and to enable readers to locate and verify the information cited and learn more if they wish to.
[bookmark: _Toc127703514]How to reference and referencing styles
There are various referencing styles used in academic writing, including APA (American Psychological Association), MLA (Modern Language Association), Chicago, and Harvard. Each style has its own rules and guidelines for citing sources, including the format of the citation, the order of the information included, and how to format the reference list.
Typically, a reference includes the author's name, the title of the work, the publication date, the publisher or source, and other details that can help readers locate the source. In-text citations are used within the body of the work to indicate where a particular piece of information came from, while a reference list or bibliography is included at the end of the work to provide a complete list of sources cited.
A citation in academic writing would look as follows:
According to Smith and Jones (2020), "the most effective way to reduce stress is through regular exercise" (p. 10).
In this example, the authors' last names are included in the sentence, and the publication year and page number are included in parentheses immediately after the quoted information. The full citation for this source would appear in the reference list at the end of the writing as follows:
Smith, A., & Jones, B. (2020). The benefits of exercise for stress reduction. Journal of Health Psychology, 25(3), 10-20.
[bookmark: _Toc127703515]Importance of referencing
Referencing is important in academic writing to demonstrate the credibility of the work and to show that the author has conducted thorough research on the topic. It also allows readers to follow up on the sources used in the work, and to explore further reading on the topic. Failure to reference sources properly can result in charges of plagiarism.
Plagiarism is considered a serious academic offense because ‘you are taking credit of something you did not do’ says Alam et al. (2019). It is using someone else's work or ideas without giving proper attribution to the original author or source. It undermines the fundamental principles academic integrity and honesty, which are essential for learning.
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Two of the biggest academic skills are research and referencing skills, which are vital in ensuring honest work and the on-going learning and development of the student. Through practice and structure students can achieve high quality writing which conveys their message clearly and concisely.
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