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THERE ARE MANY TYPES OF CHARTS AND 
GRAFTS TO CHOSE FROM 

 

IN WORD 
DOCUMENT LOOK 
FOR THE ICON ON 

YOUE TOOLBAR 
THAT SAYS INSERT.

CLICK ON THE ICON 
INSERT

THIS WILL TAKE YOU 
TO A TOOL CALLED 

CHART.

CLICK ON THE ICON 
THAT SAYS CHART

A WINDOW 
WILL OPEN 
WITH THIS 

IMAGE  

SCROLL DOWN 
UNTILL YOU FIND 

THE REQUIERD 
CHART RIGHT FOR 
THE PROJECT YOU 
ARE WORKING ON

YOU CAN 
CUSTOMISE 

YOU CHARTS 
AND CREATE 
YOUR OWN 

DESIGN

THE
POSSIBILIES

ARE ENDLESS


