
How to create a chart
In Excel
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REFERENCE

Open Excel and put your data in a clear table

Recommended to click Chart
scroll through, On the Recommended Charts tab the 
list of charts that Excel
to see how your data will look recommends for your data, 
and click any chart

Select the data for chart

For how to use the Chart Elements, Chart Styles,
and customize the look of your chart, or
change the data that’s shown in the chart. For
Chart
Filters buttons next to the upper-right corner of
the chart to add chart elements like axis titles or
data labels

https://support.microsoft.com/en-
us/office/create-a-chart-from-start-to-finish-
0baf399e-dd61-4e18-8a73-b3fd5d5680c2


