How to create a chart
In Excel

1 Name Store Item Cost
James Tesco Soap 10

Tom Sainsbury  Tissue 13
Donna Tesco Rice 19

Alex Asda Fruit 17

Brendan Lidl Surf 27

1 Lucy Asda Iron 57
Amer Tesco Toaster 65

John Lidl Tissues 11

Open Excel and put your data in a clear table —

Name Store Item Cost
James Tesco Soap 10
Tom Sainsbury  Tissue 13
Donna Tesco Rice 19
Alex Asda Fruit 17
Brendan Lidl Surf 247
Lucy Asda Iron 57
Amer Tesco Toaster 65
John Lidl Tissues 11

Select the data for chart

1
2
3
4
5
6
14
8
9

Total

I:h?v ¥ EHY o . = A,
Recommended to click Chart m : i
scroll through, On the Recommended Charts tab the D a
list of charts that Excel 3D Column

to see how your data will look recommends for your data,
and click any chart

For how to use the Chart Elements, Chart Styles, |
and customize the look of your chart, or [1o] [s3] £
change the data that’s shown in the chart. For 5o L LD ST [ LA
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Filters buttons next to the upper-right corner of
the chart to add chart elements like axis titles or
data labels
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https://support.microsoft.com/en-
us/office/create-a-chart-from-start-to-finish-
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