
‘Academic and Employability Skills’
Marek Kamionka

FEBRUARY 28, 2018
 
Executive Summary




The capability or ability to get a job or stability in a job is known as employability. To gain a good job it requires two things. First, the academic knowledge and academic certificates for the required job and secondly, the skills of handling pressure, problem-solving skills that make a professional life better and successful. Every employer search this abilities or skills in his/her employees. Academic skills can be gain if someone seriously deals with his educational career, and employability skills should be gain by the real-life experiences in job field and the path of life. Both these skills are very important to be successful in life. A person’s job career depends on these two skills. Achievements, understandings and personal attributes that help a person obtain a job are employability skills and educational achievements and certificates which a person acquire in educational life are known as academic skills.






















Table of Contents
Executive Summary	1
Terms of Reference	3
Procedure	4
Introduction	5
Findings	6
Conclusion (average of 10% of word count)	11
Recommendations	 12
Bibliography	13
Appendices	16
Acknowledgements	17
UPDATE TABLE FREQUENTLY – CHECK IT HAS BEEN UPDATED PRIOR TO SUBMISSION























Terms of Reference






























Procedure

Employability and academic skills both are related to each other. Without the use of both these skills, a person cannot be successful in any kind of working field. To develop a country’s economy it’s necessary to develop the workforce. To develop the workforce employability and academic skills are the must. A good academic structure of a country can help to build up a good workforce with better academic skills. But employability skills are interpersonal skills. A person hat to be dedicated to himself to earn the employability skill. 


According to an article of YORKE (2006) employability means “a set of achievements understanding and personal attributes that help a graduate to be successful in his/her chosen occupation which benefited themselves, the workforce and the economy. 
To get a job in a renowned company is very difficult. Most students did not get their job in their chosen organization, not because they are not qualified but because of lack of employability skills. Educational life helps a lot to acquire various skills but only educational skills are not enough to build up good employability skills. Employability skills link between the person academic studies and graduate skills. What kind of discipline you maintain, what is your understanding level and how you cope up with a new environment or change it’s the reflection of your skill. To be a successful human being its necessary to earn employability and academic skills. 


Research shows that employability skill and academic skills are vice versa. Both of them depends on each other and without one other become meaningless. If you set a goal to work in your chosen occupation you should understand the value of these two skills. The academic career is very necessary for applying for a job, and an employer will watch over on employability skills to give the job. So both of these skills are very important if anyone wants to shine in life.


























Introduction

Employability and academic skills both are related to each other. Without use of both these skills a person cannot be successful in any kind of working field. To develop a country’s economy it’s necessary to develop the workforce. To develop the work force employability and academic skills are must. A good academic structure of a country can help to build up a good work force with better academic skills. But employability skills are interpersonal skills. A person hat to be dedicated to himself to earn the employability skill. According to an article of YORKE (2006) employability means “a set of achievements understanding and personal attributes that helps a graduate to be successful in his/her chosen occupation which benefited themselves, the workforce and the economy. 
To get a job in a renowned company is very difficult. Most students did not get their job in their chosen organization, not because they are not qualified but because of lack of employability skills. Educational life helps a lot to acquire various skills but only educational skills are not enough to build up good employability skills. Employability skills link between the a perons academic studies and graduate skills. What kind of discipline you maintain, what is your understanding level and how you cope up with a new environment or change it’s the reflection of your skill. To be a successful human being its necessary to earn employability and academic skills. 
Research show that employability skill and academic skills are vice versa. Both of them depends on each other and without one other become meaningless. If you set a goal to work in your chosen occupation you should understand the value of these two skills. Academic career is very necessary for apply to a job, and an employer will watch over on employability skills to give the job. So both of these skills are very important if anyone want to shine in life.



























Findings

Academic Skills: Learn in school, college and university is all academic knowledge. In the process of learning this knowledge, people mastered some abilities, discipline and some experiences which can be used in normal life also. This abilities and understandings are called Academic Skills. In academic life, students learn various subjects like Math, Physics, Accounting, Drawing etc. These subjects have practical use also on a daily basis to day life and in job life also. Learning new knowledge and applying them to job life properly help everyone to build up a good career. Just learning of this knowledge without acquiring the ability use them it is not going to help a person in his/her career. So whatever a person learns from his/her academic life should be used to develop his skills and personal attributes.



Employability Skills: Ability to understand new subjects or topics, the pressure handling techniques or the ability to solve a real-life problem or job life problem is known as employability skills. Every employer’s first choice is that his/her employee should have these qualities. So employability skills will help a person to get a good job. Academic skills are the staring at gaining employability skills. Each and every real-life experience teaches many new things in everyday life. These teaching or experiences help to become a good problem solver or pressure handler or develop out other interpersonal skills. People with employability skills should be smart, intelligent and confident enough to be a perfect person for a job. Without being able to express yourself clearly and confidently its foolishness to expect a job or to be successful in job life. Smartness is another great weapon to convince any person. Smartness in looks or in speaking is very important. Intelligence is the most valuable one and the toughest one to acquire. Common sense, sense of humor or problem solving is the part of intelligence. An intelligent person always finds a way out to develop and build up a good career.

Academic skills help everyone to learn and improve many subjects and topics. The researcher found a scope to test us in many fields and we learn how to find out solutions to problems in the academic career. Academic life gives the stage of learning. Everybody can acquire many knowledge and techniques. Mathematics, science, accounting, arts every scope is open to students.
Below some of the academic skills are described which usually students learn during academic career-
Critical Reading Skills: the meaning of various words and improving vocabulary is the part of this skill. Learning words which develop students writing skills and understanding of knowledge.

Author’s Craft: How a writer brings his thoughts live in his writing what tone or style he uses and the way of writing a Novel or Poem is the part of this skill.

Reasoning and inference: Drawing an informed conclusion, understanding and implication is the skills developed thru a process of learning. 

Organization and ideas: Organizational behavior, critical thinking and bring supporting ideas to maintain and run an organization is the part of these skills. 

Mathematics- 

Number and operations: Integer, fraction or real number in short understanding the numbers, how to compute or addition, subtraction multiplication, the division we learn in students academic life. 

Algebra and Functions: Representing patterns, functions using algebraic symbol and rules of solving an algebraic problem is the part of this skill. 

Geometry and Measurement: Understanding geometrical shapes like triangle, squire, rectangle or learning measurements which are highly necessary for architecture, civil, designing or in many other fields is the part of this skill. 

Data, statistics, and Probability: analyze data, solving statistical problems or learning how to use probability to solve a critical problem every student learn in this part.

Problem-solving: Applying new and effective strategies to solve a problem or reduce the effect of something. 

Representation: To communicate mathematical and verbal problems use of mathematical, numerical or algebraic representation.
Reasoning: Learners use reasoning to develop or conduct a solution using mathematical and critical reasoning

Connections: To state or solve abstract problems by connecting different areas of mathematics like algebra and geometry.


Writing Skills: 

Manage Word Choice and grammatical relationships between Words: Understanding tense, verb, subject-verb agreement etc. to arrange and fixed writing.
Manage grammatical structures used to modify or Compare: The grammatical parts that help us to write proper sentences without any mistake is the part of this skill. 

Manage Phrases and Clauses in a sentence: Understand the proper meaning of different phrase and idioms and use of them in sentences. Adding clauses in sentences is the part of this skill. 



Employability: 
Employability skills are the skills which are an employer want from their employees. Good understand of subjects, solving problems, quick learning is the quality of the employability skills. Employability considered as an essential skill in an employee. Successful career needs hard work and intelligence both. In modern workplace employability skills are smartness, intelligence, problem-solving and much more. Without this skills, a person cannot be eligible for any kind of organizational work.

Ten most common and effective employability skills are described below. 
1. Communication and Interpersonal Skill.
2. Problem Solving Skill.
3. Using your initiative and being self-motivated.
4. Working under pressure and under deadlines.
5. Organizational Skills.
6. Team working.
7. Ability to learn and adapt.
8. Numeracy.
9. Valuing diversity and difference.
10. Negotiation skill.

Communication and Interpersonal Skill: Communicating with others without any hesitation and lack of confidence. Expressing own thoughts clearly and effectively. 
Making working relationships with fellow colleagues and seniors. These are communication and interpersonal skill.

Problem Solving Skill: Understanding a Problem properly and critically think all the possible solutions than finding the most effective one is the technique of problem-solving. In every organization employee and employer both face a different kind of working problems. Solving them is must to run an organization. So problem-solving skill is very important.

Using your initiative and being self-motivated: Working with dedication. Do all the work on time. Come up with different new ideas and work to make them possible.

Working under pressure and under deadlines: Working under pressure is very important. Follow up the deadlines is a must. Without following these rules improvement in a job is impossible.

Organizational Skills: Learning how an organization work. What are cause and benefit of their products? The skills like managing, human resource, marketing etc. are very important

Team Working: Working individually is very important but working in a team at an organization is a must. Without the ability to work in a team is very tough to survive in the job field. Sharing work experiences and skills with colleagues is a part of teamwork.

Ability to learn and adapt: adopt new culture or rules immediately is very good for interpersonal skills. It is a great quality. Learning new job culture and eagerly learning new things is very good for developing a carrier.

Numeracy: Using mathematics in the workplace for supporting, or proving any problem for the betterment of the organization is a good quality. It shows an ability of a person.

Negotiation skill: Its skill that can make a deal very good or very bad. The importance of this skill is very necessary. 







Based on research done by Ben Graham and Charles Paul you can find out that:

Employment Rates of Adults (age 25 +) by Educational Attainment:
adults who never attend to school in      1980 - 43% , 1998 - 11% , 2002 - 10%
adults who had elementary graduate in  1980 – 55% , 1998 – 33% , 2002 – 40%
adults who had HS graduate in               1980 – 69% , 1998 – 64% , 2002 – 62%
adult with associate degree in                 1980 – 84% , 1998 – 86% , 2002 – 84%
adult which had a bachelor degree in     1980 – 86 %, 1998 – 95 %, 2002 – 91%
adults with master degree in                   1980 – 85% , 1998 – 86% , 2002 – 83%
as you can see above over 83 % people with an associate degree or higher education were employed during all three periods. Conclusion is that after achieving certain level of education our chances on labor market will increase and graduating is very worthwhile, but on another hand, we have wages and how it is related to education level an employee, 
Mean Wages of Employed Adults (age 25+) by Educational Attainment:

Never attended school               1980 - 1767    ,  1998 – 2580    ,  2002 – 4272
Elementary graduate                  1980 – 1741    ,  1998 – 5518    ,  2002 – 5932
HS graduate                               1980 – 4093    ,   1998 – 8046   ,   2002 – 9728
Associate degree                        1980 – 5358    ,   1998 – 12675 ,   2002 – 13694
Bachelor degree                         1980 – 9668    ,   1998 – 16535  ,  2002 – 22788 
Master degree                            1980 – 11284   , 1998 – 32495   ,  2002 – 26100 
All data indicates that higher education pays off with better wages , also lower rates of unemployed people












Conclusion (average of 10% of word count)

  

The reason why employment skills are important is that labor market is extremely competitive and employers looking for the best candidate which is flexible, take the initiative and are capable run various tasks in different environments. Academic and employability skills both are very important for being successful in life. The techniques and skills are very necessary. Without the presence of this skills, success in life will be tough. So everyone should improve their selves and acquire these skills. On other hand employers will look for the best candidate to employ so having good employability skills will allow easier find a better job. That’s why both employers and employees will benefit if right candidate the job he will be the chosen one and get he’s dreamed job.
(Griffith-Jones, 2018). At KPMG “We seek to recruit the best graduate talent out there – regardless of which university they attended. We will give our staff the specific training they need, but it is very helpful to their careers that they come to us with the right foundation of employability skills. Businesses and universities should work together to provide young people with a proper preparation for the workplace and clear information on career choices." 
John Griffith-Jones, Joint Chairman, KPMG Europe
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