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Knowing digitals skills increases your chances of employment because nowadays most jobs use digital resources (that’s for being a teacher, working in warehouse, a doctor even). Digitals skills is really a key skill needed for everyday life as the world we know it is changing.
A quick summary of Jisc disc questionnaire, it said that I’m capable in digital productivity, information literacy, media literacy, data literacy, digital communication, digital participation, digital creation, digital innovation, digital learning and digital wellbeing (that’s all explains I am very well in working on my own when tasks given to me and easily knowing how to finding out things myself). It’s also said that I’m in need of developing digital skills for work, digital learning activities, problem solving and digital collaboration (this entails that I need to improve of on figuring this out involving digital thinking and critical thinking). I also show great level of confidence in proficient of digital proficiency and digital identity management (those two specifically shown to be my strong suits).
My strongest skill is digital identity management, not much was really said for this rather that I should consider how I can make more work more openly available, How I could more so contribute positively to my digital reputation and think more about contributing to building the online identity of a student group or community initiative where I’m involved with, or at a place of work.

[bookmark: _Toc211605237]My second strongest skill is digital proficiency, more so for this I should look for alternatives to the software I use for regular tasks and should consider accrediting more my Information Technology (IT) skills as part during my course.
Before talking about my weakness here’s a step by step for how I’m going to improve on my weakness. Firstly, identify this weakness, then step up smart goals (specific, measurable, achievable, relevant, time-bound), soon after plant and do online courses of said weaknesses, after that I’ll need to track and see far how I am progressing.
My least strong attribute is digital collaboration, for this I need to practice more on adding events to a shared calendar and to notice how shared events from other people can be viewed in my own scheduling software and practice on using collaborative type tools with other people help enhance my confidence in this said activities.
My second least strong attribute is problem solving, I think this is a common and most needed skill needed for any job/career when trying to figure out information, trying to move a large object on your own or math problem questions. How I plan to improve this skill is to take on problem solving online lessons/quizzes and use them up upper my problem-solving ability.
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Task 3 
[bookmark: _Toc211605241]Essay on Relevance of Excel in professional and personal life.





First off, Excel is it is a powerful, versatile tool for organizing, analysing, and visualizing data, widely used for budgeting, forecasting, and automating tasks across all industries.
Professionals use Excel for managing data, ease data entry, create budgets, perform financial analysis, generate reports, create charts and graphs to visualize data, and automate data arranging and calculations.
Excel also provides great data entry and assembling simple formulas like average, sumif and countif, subtraction, multiplication and division. Excel inquires interface, managing worksheets, Presenting data in basic visual charts, Sorting and filtering data in ascending or descending order. 
Excel in decision making organizes data rightfully, it does simple automatic calculations and gives visual insights for truthful choices.  
Data analysis in excel turns outdated data into acumen tools like pivot tables, bar charts, functions vlookup, and data analysis tool pak for numerical analysis.
Ending with this essay, excel enabling task automation, complex calculations, and improved, data-driven decision-making, it pushes productivity and acts on as a vital career asset across all industries.
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Excel%20Spreadsheet%20Of%20Incomes.xlsx
Sheet1

		Column		January		February		March		April		May		June		July		August		September		October		Nivember		December		All In Total

		Wage 1		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£3,000		£36,000

		Wage 2		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Trust Funds		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Unversial Credit		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Student Finance		£4,000		£0		£0		£4,000		£0		£0		£0		£0		£4,000		£0		£0		£0		£12,000

		Other		£100		£0		£100		£0		£0		£100		£0		£0		£0		£100		£0		£100		£500



		Total Amount:		£7,100		£3,000		£3,100		£7,000		£3,000		£3,100		£3,000		£3,000		£7,000		£3,100		£3,000		£3,100		£48,400

		Column1		January		February		March		April		May		June		July		August		September		October		November		December		All In Total

		Rent/Mortgage		£390		£390		£390		£390		£390		£390		£390		£390		£390		£390		£390		£390		£4,680

		Council tax		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Electric		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£840

		Gas		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£3,600

		Water Bill		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£2,400

		Food		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£1,200

		Car Insurance		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Car Tax		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Fuel		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Child Care Costs		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Loans/credit cards		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Other & Savings		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0



		Total Amount:		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£1,060		£11,880

		Monthly Balance		£6,040		£1,940		£2,040		£5,940		£1,940		£2,040		£1,940		£1,940		£5,940		£2,040		£1,940		£2,040

		Yearly Balance																										£36,520
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Rank _ |Name Age | Wealth (Shil) | Wealth peryear
1 [Bernard Amnault & family 74 211 2.85 (<) bill/age and then enter
2 Elon Musk 51 212 4.16
3 Jeff Bezos 59 213 3.61
4 Larry Ellison 78 214 2.74
5 \Warren Buffett 92 215 2.34
6 Bill Gates 67 216 3.22
7 Michael Bloomberg 81 217 2.68
8 Carlos Slim & family 83 218 2.63
9 Mukesh Ambani 65 219 3.37
10 Steve Ballmer 67 220 3.28
Total 30.88 (=)sum(F4:f13) and then enter
|Average 3.09 (=)average(f4:14) and then enter
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Making a LinkedIn account



LinkedIn is great for connecting with other people online for job opportunities and other sorts, its also good for showing casing your skills (E Learning skills) to future employers and others.







Digital skills

Setting up online calendars on outlook

Setting up folders on outlook









Making a e learning account
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With the same said for LinkedIn,  this is another thing I learned throughout my time on module. 



LinkedIn is great for connecting with other people online for job opportunities and other sorts, its also good for showing casing your skills (E Learning skills) to future employers and others.











Digitals skills







I learnt how to morph on PowerPoint which I found astounded about.





I learnt how to use calculators on excel for the first time and feel that skill will take me far in life with using excel for money, data and other sorts.





Canva               
Canva Is a recent skill which I started picking up from e learning, it’s a great tool for publishing your online work, homework, your ideas etc. something id highly recommend to students to use.









https://forms.office.com/e/4gtPyxAzdr?origin=lprLink
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