Procedure for executing a Will
When the two witnesses and the testator are together, the following steps should be taken in sequence:
(1) The testator should complete the date at the end of the Will or Codicil using words rather than figures (eg, “Fourteenth” rather than “14th”). The same date should be put at the top of the “cover”, but here figures may be used.
(2) The testator should then write his or her usual signature to the right of the attestation clause (the clause which begins, “Signed by.......”).
(3) One witness should then write his or her usual signature underneath the attestation clause and should add his or her address and occupation or description.
(4) The other witness should then do the same.

All three people MUST be present all the time. Please do NOT attach anything to the Will or Codicil, by pin or paperclip or in any other way.
The following diagram shows the way in which the signatures, etc, should be placed:
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