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In school, college or work it’s not just what we know that matters but also the skills you use every day. These skills help you learn better, work well with other people, and handle challenges. Whether you are a student or starting a new job, having good academic and work skills can make a big difference.
Communication Skills 
Are very important to be able to explain your ideas clearly when you speak or write. Listening carefully and understanding given instructions and knowing how to present and share your thoughts with others.
Problem solving
Thinking carefully about problems and solve them before jumping to conclusions. Looking at situations from different angles and trying to find a smart and creative ways to solve challenges.
Research
Knowing how to research good and reliable information, understand what sources to trust and most importantly avoid any plagiarism.
Time management
Plan and manage your time so you don’t rush or miss deadlines by breaking big tasks into smaller once, using diaries, planners and reminders to stay on track
Teamwork
Employment skills are helpful to get and keep a job. Being able to work well in a team or on your own, being respectful with other teammates ideas also share responsibilities and create a positive atmosphere
Adapt and being open to change and learn new things, be ready to adjust when things don’t go as planned and be calm and focused under pressure
Digital Skills
Technology Skills and Digital Literacy are very important, knowing how to use computers, smartphones and common software, being open how to learn new technology and stay safe online
Professional Attitude
Professionalism and Work Ethic, showing on time, being responsible, respectful, honest and trying your best, staying motivated and setting your goals. 
Academic and Employment Skills Work Together because what you learn at school often help in the workplace too. How you manage your time in a university for example can help to meet deadlines at work. If you are a good communicator in class makes it easier to work in a team so these skills prepare you for a real-life situation.
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