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Over this assignment, I will outline the general Academic and Employability skills and their relevance in the world, I will then give a broader sense of the Employability skills I find most valuable as a Personal Trainer and a more detailed explanation of what I would like to achieve academically and the comparisons from to both where I am now and what is needed to progress. Different leading skill sets apply to different facilities of employment and throughout this assignment, I will demonstrate the skills that lead the way in my opinion in my industry.
 Employability skills are vital to any source of employment, they set the tone about you to your chosen employer or chosen field should you chose to become self employed and showcase your assets in order to enable success in your chosen field.
 Employability skills always have the potential to be tweaked and worked on, as your career expands so will your knowledge, as we are able to understand more our ability expands; often, we can change our mind on our career paths, But, employability skills are so vast, we are able to make the decision to change career as there are a whole bag of skills to choose from and adapt.
 Showcasing the employability skills I deem most important in  my field as a personal trainer. Assessing my own skills using the 1-5 ranking system (1 being the lesser) and how I intend to improve, even the top scoring set leaves room to improve and expand your knowledge.
 According to Saunders and Ouzel (2010), most employers have a preference for personal skills while still fully addressing all levels of employability skills. One never stops learning and it is important to reflect in order to progress, using  Boud (1985) and the triangular representation I will demonstrate reflective learning;
 Earlier in the year I organised a ladies day fundraising event, this was set up as a full days worth of events, starting at 10am until 7pm, with Live music performances, food and goody bags. There would be Personal trainers and dance instructors alike, taking a one hour slot (which is our normal class time), this was a full fundraising event, where the participants would pay either a one off fee per class or an unlimited entry all day ticket. All proceeds would go towards a personal cause rather than a mainstream charity. Each instructor would bring their own clients - as we all ran our own respective classes, so had our own client bases. 
  This would be a full event including stall holders - also paying a fee to go towards the end total, also a raffle, for which I was able to secure many prizes in exchange for promotion on social media - this meant by giving a small shout out to businesses I was able to get some amazing prizes for people; Again, all proceeds went to the charitable cause.  As I had also organised the previous year's ladies day event, I was extremely confident that it could be done bigger and better this year, especially as this year was a fundraising event; while still being able to positively benefit both International Women's day and our charitable cause. This event also made massive sense from everyone's business perspectives;
· Free Promotion
· Low Overheads
· Networking
· Friendly, Reliable environment
It was important to me to do this event at my place of work, so I could guarantee there would never be any fear of my event being cancelled or pulled from the schedule. There was constant communication between myself and all other instructors - this was so as any problems arising could be swiftly and effectively dealt with as a matter of urgency.
   The event was soon upon us, I worked extremely hard and pushed the event until people had no choice but t to know when it was, where it was or what it was for. The day was an actual disaster, approximately 25 people showed up throughout the day to support the cause and or event. Our caterer never turned up and didn't contact anyone to let us know there would be no food - which is just as well really, considering! One of the live performers didn’t show up and finally only two stall holders bothered to turn up (but stayed the entire day). The full day still went ahead, even though some instructors performed to a class of one person - which was massively disappointing. In comparison to the previous year's event, holding an 80 plus person strong crowd of women, working to their maximum efforts over two hours - it was safe to say due to the two event causes, I was expecting a much stronger following and participation, considering how many females occupy my gym facility.
   Using the powers of reflection, hindsight and comparing the two events, I have been able to assess where certain mistakes were made, my ambition was too big! The whole event was overshot - but I am confident working over the plans after the event will give me the luxury of being able to hit all targets for next year's event.
· Day - I should have stuck with the previous year's Friday. Sundays are normally a day of rest for people.
· Instructor time slots - previous years saw a smaller number of instructor and smaller time slots so as to make it more possible for clients to partake in more than one set. Go back to making the time slots smaller, but still aim for that variety with instructors.
· Event time - Long day, especially with hour long classes for each instructor.
· Caterers - Had feelings of unreliability but went for it due to food quality, popularity and the fact catering would have been pro bono.
· Publicity - Could have publicised more from gym social media and requested that other instructors, prize givers, stall holders promoted the event daily in return for free publicity.
· Tickets - Should have had physical tickets as previous years showed the women liked to have something to physically show; where their money went/ that they were taking part/ that they had a memory from the event or cause.
· Stall Holders - Should have taken deposits as all slots for stalls were sold out, which should have meant the fundraising pot was up regardless of showing up or not.
While I adore the whole organising an event and fundraising, I should have thought a little more. I was more than a little disappointed with the outcome, but I am really glad I chose to do it this way, it has been an invaluable learning curve. By the time next year's event is due to be coming around, I am confident that my experience has lead me to learn from past mistakes and rectify everything that needs to be tweaked in order for the next one to be spectacular.


For Part 2 of the assignment I will detail Academic skills - that are important in all aspects of Academia.
I'll use the CRAAP test method, as created by Blakeslee (2004) to show how to accurately discard inaccurate information from digital research. Using Boud (1985) triangular representation,  allows me the freedom to reflectively learn while explaining my outcomes.
 As mentioned in "Evaluating Information" as adapted by  the Meriam Library (2009), the CRAAP test is vital in assessing accurate and correct information and will be used throughout assignments. 
 Correct and accurate information is key, you cannot expect to produce something factual when your information is incorrect, unverified or unproven. There would be nothing worse than gathering all that incorrect information to have it disproved, which is why systems such as the above described are vital to research.
 Both skill sets are matured over time, we are able to learn, re learn and reflectively learn, then adapt to fit our own circumstances as needed, brains and learning styles are always adaptable.

[bookmark: _Toc32491436]Part 1 Employability
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This part of the assignment will show both a brief and detailed look at Employability skills that I feel are the most important skills to showcase as a Personal Trainer. Although the core Employability skills across the board are most commonly Communication and Effective Time Management , their umbrellas are much larger and each filed of employment will undoubtedly have its own top set of importance. In this assignment I'll be explaining about the ones my field values highest.


[bookmark: _Toc498692289][bookmark: _Toc32491437]1.0  Explore ‘Leadership Employability Skills’in general
Varying in importance dependant on which field you're in, although the core group of skills centre around communication, managing time efficiently and networking.
The base of skills most important in my role are;
· Passion
· Listening
· Planning
· Communication
Passion.
Personal Trainers need to emit passion for what we do; you have to be able to carry yourself through hard financial times while self motivating, in order to motivate others. Guiding their journeys with enthusiasm and support - this is normally the difference between failure and success.
Listening.
Every single client will be different. Different needs, different abilities, different goals; which will ultimately lead to you having different approaches with your clients. As a Personal Trainer it is vital that you listen, in order to understand your clients and be able to tailor their programmes to the them individually.
Planning.
Regardless of how many clients you have, planning is essential. We have to plan efficiently; fitness plans, goal monitoring, personal progress - as well as making sure there are adequate gaps between clients.
Communication.
As Personal Trainers, not only do we need to be confident in our vocal communication - we need to be able to demonstrate our instructions to clients, in order to minimise bad form and or injury, in certain cases non effective communication will leave you with bored clients.

[bookmark: _Toc32491438][bookmark: _Toc498692292]1.2Evaluate own Leadership Employability skills

Below is a brief evaluation of my own employability skills at this current time. Showing where I believe my strengths and weaknesses to be. Using a scoring system of 1-5 (1 being the most room for improvement) I will rate myself as of now, and where I plan to be. 
 Most improvement will be ongoing throughout my career, but where time frames are applicable they will be completed.

[bookmark: _Toc2883533][bookmark: _Toc32491439]1.2.1CurrentEmployability skills

While Employability skills are extremely vast dependant on career field, the basic umbrella consists of: 
· Time Management
· Reflection
· Communication
· Networking

In my time as a Personal Trainer I have found the following to be the most important in my role, these are the skills I choose to constantly work on and adapt, so as to better myself and clients alike.

Passion.
As my own success story, with a massive weight loss ( and still maintain years later) - I am extremely passionate about helping people be able to reach goals they'd never expect they could achieve, in a safe, non judgemental environment. I eat, sleep and breathe what I do, I am committed to constantly learning my field, I am my own drive and I find it extremely easy to empower and support others.

Planning.
I lack massively in this category currently! 
It is vital to track and plan everything, in order to accurately monitor and feed back to your clients. To be prepared so as clients feel secure in their training, also, so as not to overbook clients.

Communication.
Because I have learnt through experience, I am at a massive advantage to be able to give confident demonstrations, while not being afraid to express and advise with pure certainty from personal experience.








[bookmark: _Toc32491440]Gap Analysis to identify ‘gaps’ in knowledge/skills

The ranking system here is numbers 1-5, using the number 1 as the room for most improvement, with a review on how I will action changes and improve.

	Objective

	Current Position

	Deficiency

	Action


	What do I want to do?

	What I already do?
	What am I lacking?
	How do I fix this?

	Passion:
Convey the level of passion for physical and mental wellbeing without being too overwhelming.





	Show every part of my own journey for people to take the motivation for themselves.
Answer questions/ enquires.
Give free classes.
Skill rating currently ; 4
	Sometimes it can be a bit full on because of where I have come from.
	Dial it back a bit!

	Planning:
Be able to plan effectively, even when my mental health is suffering.





	Plan to a certain extent, but then I forget to bring the book with plans or misplace recorded information.

Skill rating currently; 2
	Focus to plan at times.
	Focus more on planning, but adapting it to make it fun.

	Communication:
To not come across as overly confident and demanding.
Increase networking communication.
	Vocally and physically demonstrate what is required of clients and what is offered by myself.
Skill rating currently; 4

	Softness at times, because of personal experience and how I got through it.
	Remember to approach everything differently and fresh.






[bookmark: _Toc32491441]1.2.2 Action Plan for Improvement

	[bookmark: _Hlk2954238]Objectives
	Tasks
	Success Criteria
	Time Frame
	Resources

	List your Goals
	What do you need to do to achieve these goals?
	How will you identify your success? 
	When do they need to be done by?
	Who or what do you need to help you?

	Not being so over the top with passion, sometimes it can be intimidating.
	Understanding and awareness of others.
	Hopefully, it will get some of the clients that just inquire to actually book in.
	Ongoing, but I will review monthly.
	Myself.

	Plan better
	To be more focused, to always have everything I need to hand.
	My notebooks will be fuller, my clients will be happier knowing their progress more frequently, I won't overbook myself,
	ASAP and continuing.
	I need to focus.
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Below is a brief reflection of my own Academic skills right now. Showing where and what  I believe my strengths and weaknesses to be. Using a scoring system of 1-5 (1 being the most room for improvement) I will rate myself as of now, and outline how I plan to improve.
 Most improvement will be ongoing throughout my scholastic career, but where time frames are applicable they will be completed.


[bookmark: _Toc32491443][bookmark: _Hlk498694375]2.0 Reflection on Academic Skills required for University Level Study
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Although the framework Academic  skills is large and consists of: 

· Professional Writing Skills
· Digital Research skills
· Harvard Referencing
· Using Office Software
· Using the VLE
· Assignment Submission

The Academic Skills I have picked out for this assignment are ones that I am eager to learn more about, as well as being methods that I already use and am familiar with, but would like to be more accurate in them.
Digital Research.
There is a plethora of research that has been made even more accessible via the internet, although there are a few sites unworthy of any credibility; the infamous CRAAP test - Blakeslee (2004) was created to allow an evaluation method for information sources. 
The CRAAP test teaches us to analyse any digital research as follows; Is it Current? Reliable? Accurate? Is there any Authority behind it? And to find the Purpose of the information.

Academic Writing. 
A formal style used in most assignments or assessments. Academic writing consists of; Logical Structure, formal language and is often supported by evidence. Since its creation by Plato in 1864 (Bailey,2017) Academic writing has progressed massively.

Time Management.
A vital skill in Academia. Ensuring all deadlines are met. You should be able to plan your time, prioritise your tasks, organise your workload effectively and be able to avoid distractions.


[bookmark: _Toc32491444]2.1 Evaluate own Academic Skills

I am confident in the majority of my Academic skills, my only struggle is occasionally time keeping - with mental health issues I have been finding it easier this year to become distracted, but I am committed to working on everything in order to progress, as myself and as a business woman.  I am happy to be learning more about Academic writing as sometimes I can get a bit carried away, so I am looking forward to adapting my skills and learning new things.

[bookmark: _Toc32491445]2.1.1  Current Academic Skills

Digital Research
I've always been a researcher from the time I was old enough to read I was in the library. Computer based research is obviously more convenient, although I do love the smell of books, we now have to adapt with the times. Referencing is something I am currently struggling with right now, however, I am a quick learner.

Academic Writing.
Since a child I have always loved writing, However, I have a tendency of getting 'lost' or writing stories within stories, so to be able to differentiate and make my professional side more concise it a massive goal for me right now.

Time Management.
At this present time my time management is almost nonexistent, it needs massive improvement quickly for both Academic and Employability purposes. I am normally extremely planned, with both Academia situations and with my clients. I need to re- learn the balance between both. 

Below I will use a 1-5 ranking score of where I currently am with my Academic skills. (number 1 being the most room for improvement) and how I intend to improve.
[bookmark: _Toc32491446]Gap Analysis to identify ‘gaps’ in knowledge/skills

	Objective
	Current Position

	Deficiency

	Action


	What do I want to do?

	What can I already do?
	What am I lacking?
	How do I fix this?

	Digital Research:
Be able to accurately reference things and know the difference in referencing style easier.





	Basic referencing.
CRAAP test
Skill ranking currently: 3
	In depth referencing
	Keep trying, research it more, ask questions

	
Academic Writing:
Differentiate between Academic and My own style of writing for different purposes.





	Write a brilliant story!

Skill ranking currently:4
	Being structured in my writing.
	Practice,
Ask questions,
Ask for tips

	Time Management:
Plan my time.
Meet my deadlines.
Prioritise.
Avoid distractions.
	Manage my time to a degree, but I am easily distracted and a massive procrastinator.
Current skill ranking: 3
	Focus
	Create a wall study plan.
Have a study goal.
Break tasks into smaller steps.
Set up reminders.
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	Objectives
	Tasks
	Success Criteria
	Time Frame
	Resources

	List your Goals
	What do you need to do to achieve these goals?
	How will you identify your success? 
	When do they need to be done by?
	Who or what do you need to help you?

	Accurately reference 
	To keep practising and keep checking with tutors.
	I won't have to ask any more
	ASAP - will review at the end of the month
	To keep practicing and asking tutors.

	Become more structured writing for university.
	Learn more about Academic Writing and continue to practise.
	I won't have to think so hard about it.
	Will review next month
	Keep learning, Keep writing

	Meet my deadlines
	Prepare my time and self more, try to not allow my mental health to drag me into distraction.
	I'll hand my assignment in before it is due.
	Will review next month, as recent bereavements have prolonged my latest episode of depression.
	Have my work sorted as much as possible as quickly as possible



[bookmark: _Toc32491448]Conclusion

In summary, this assignment has outlined the Employability skills relevant to my specific field of employment, As well as the Academic skills deemed most valuable to me. Identifying the strengths and weaknesses of myself; in order to allow me to make any necessary improvements in both my scholastic education and my work as a Personal Trainer.
 How using SMART objectives will allow me to better pursue my goals and how using the CRAAP test system will allow me to be able to sift through information with greater ease. 
In conclusion, everything outlined should afford me the luxury of making my passions my actual life. These methods and preparations will let me make the most of my educational experience. Allowing me to learn reflectively and adapt as needed, while having the ability to continuously learn. Using ranking systems I've demonstrated how to assess and improve myself and academic skills, demonstrating the CRAAP test I've shown how to accurately check your information sources and finally, by showcasing Boud's triangular representation - I've shown how to freely learn via reflection, the main bit of lacking tells in my referencing - which I will improve on over time.
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