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Introduction
The purpose of this report is to mention and analyse the employability skills for the workplace and how the Universities are preparing the students for the jobs. Nowadays, the number of students who graduate is increasing every year, and a degree is not enough anymore to get a well-paid job. Students should develop certain skills which are required by every employer and prove that they can have the ability to use that skills in order to bring value to the company and make profit. In addition, this report will gather information about employability skills, a personal SWOT Analyse and a personal development plan.

SWOT Analyse 

Strengths
Base on a personal analyse, I have a good ability to manage time, a problem solver thinking and good technology skills. According to my analyse test, I possess the skill of time-management I can plan things, set deadlines and get things done without somebody to push me or motivate me. I developed this skill by scheduling the next week on every Sunday. I am doing this by writing down everything I need to get done and I schedule when it needs to be done taking in consideration the grade of importance and urgency. After I set the most important task, events and deadlines for my future projects, then I mark them on the calendar in order to have all days planned and productive.
I have a problem solver thinking, I evaluate every situation and I like to observe small details. According to Jobs S.(n.d.) quote - “Details matter, it's worth waiting to get it right.”, the time took to observe all the details it matters, it is worth the waiting and can lead to great results in long term.
Being born when the technology starts to evolve and develop gave me the chance to grow and learn from a fragile age how the technology works. Being proactive helped me to learn by myself how to use software packages, management software so I possess more than basic computer skills which are learned at school.

Weaknesses
I need to improve my communication skills because I am not a full extrovert type of person, I feel shy sometimes when I speak to people who I do not know. When I’m working in a group of people, I tend to have a lack of communication because I assume everybody understood what they need to do and what are their tasks. When I face a problem usually, I tend to use a lot of my energy finding a solution by myself, rather than asking a person who is a specialist of that field.
Because of my lack of communication, my teamwork is affected too. Assuming everybody understood what they need to do, I am disappointed in the end when we discuss and most of the group do not finished or they have done a different task. By doing this, usually I end up doing everything by myself.

Opportunities
 Universities are implementing group sessions, group presentations to develop the ability to work in a team and communicate with each other through a common goal. In every interview the employee is going to be evaluated first by how they will fit in the team, which are his communication skills and how it can implement it.
Another opportunity can be separate communication courses which can be find in Universities or paid courses meant to improve the ability to speak freely with strangers or with your colleagues.

Threats
In nowadays many students tend to come in London to study and start a career rather than studying in their own city, they want to success on themselves so the competition for jobs increased dramatically. Now the employers have the advantage to pick from a vast majority of people who are trying to find a job and a degree in no longer enough to get a good job. Most of the employers require some experience from internships and some extra skills to step ahead and be remarked. 

Communication
The Communication skill is the ability of exchanging information by speaking, writing or other methods between people. Communication in a complex process who contain three important elements, the sender how start the communication and send the information, the message which is sent by the sender and contain what the sender want to tell and on the other side of communication is the receiver, which has an important role, to listen, receive and understand the message sent by the sender.  This skill is necessarily at every workplace who has 2 or more employees. In “Way of the wolf”, Belford J. (2017) explain that Communication can be of two tips. Verbal communication, which represent 55% of face-to-face communication and contain 2 elements, the words or what the sender is saying which count for 10% of the overall message and tonality or how are the sender saying it, which count for 45% of the overall message. The rest 45% of the overall message is Body language or the things we do not say but communicate through our body and signals. This represent the elements such as how you dress yourself, how you position yourself in space, how you keep your arms and so on.
Employers have come to implement numerous strategies like team group assessments, where is crucial to communicate as much as possible in order to succeed in every project.
This skill not only helps to succeed and accomplish every project, but it can also improve the relationships with the employer and the colleagues. 
I need to improve my communication in order to boost my confidence, my life and my career.  

Time-Management
The ability of planning and repeating the time spent on particular activities, mainly to increase productivity, effectiveness and efficiency is called Time-Management. Using the time effectively gives the person choices on managing activities at their own time.
This skill in today’s competitive business world is a priceless asset because one of our greatest resource in the world is the time. In addition, being in time at work can lead to career growth and new opportunities. Time-management is the base of every successful employee or company insofar as is giving a certain confidence about any project that appears. Having this skill can lead to a clear picture of the task, dividing into small stages and establish a deadline for every stage. 
By mastering the ability to manage time you can prevent procrastination by reducing the impulse to delay tasks and things that need to be done and not feel pressurized or overburdened due to any work.
I have this skill because I always like to set goals in the long term, split the goals in small stages and set certain deadlines for each stage. In addition, I worked with my father when I was young and he taught me how to prepare my day, week, month. 


Problem Solving
The Problem Solving is the ability to determine the cause of the problem, define the problem, prioritize and choose the alternative solution and implement it.
Career can take a dramatically turn and make a big difference when you possess the ability to solve problems and find solutions in the hard times. The majority of people found themselves in the situation when they think about the solutions of the problem first, rather than taking their time to understand what the problem itself. This can lead to more problems and more frustration in long term. 
The solution is to ask as many questions as possible about the current problem, staring with what is so special about this problem, what kind of information you have about this problem, what it know about this problem to understand the background of the problem. Being a problem solver can require high leadership skills, the ability to observe in small details every common error and mistakes that can lead to problems.
After the leaders gather all the information, they need time to make a precise plan about how is going to handle the situation. Asking for opinions and feedbacks from colleges and members of the team can also lead to some great ideas and more effective plan.
Some of the plans are going to take a longer to find a good solution. According to Abraham Lincoln’s quote(n.d.) “ Give me six hours to chop down a tree and I will spend the first four sharpening the ax”, taking the time to think about the problem and a plan to resolve is one of the biggest skill for a problem solver.
I have this skill because during the years I put myself in difficult situation such as school projects and personal development courses which developed the way I am looking and reflect about any problem. 



Team-Working 
The Team-Working is the ability to fit and work in a group of people for a common goal and in the same direction.
In today’s society every person wants to belong to a group and make meaningful connections. Having this skill and managing it properly by a good leader can do great things in a company but, if it is a lack of team-working can destroy it. Teams are often 2 or more people who work together in the direction of a common vision, being one of the most valuable assets of any company who want to grow and expand.
 Universities have prioritised certain skills to be implemented and developed during the years of higher education, one of the most required skills by many employers being team-working. Putting the students into teams for the purpose of completing project, presentations or assessments are meant to encourage them to initiate a communication process, work towards the same goal, experience the feel of belonging to a group and establish a strong connection between each other.
I need to improve this skill because I am an introvert and is hard for me to communicate and for in a team because I think I can always do a better job than others.


Technology skills
In 2020 technology industry is changing rapidly, forcing students and workforce people evolve every day in order to keep up with the society and the requirements asked from employers. Now to understand the basic steps to run a computer, to send an e-mail or to play a browse the web is no longer the only things required, now a person who wants to find a job need to be prepared for more than that.
    Using technology can make life easier by accomplishing most of our tasks in a day by day live and simplify task like: research works, paying bills, ordering dinner and so on.
By mastering one skill like video editing or coding, these two skills being in large demand, students and people who wants to find a job can easily move ahead their competition.
 In her article “Why Coding Is Still The Most Important Job Skill Of The Future” Dishman(2016) makes the point that the ability to code is by far the most valuable skill of the future because is learning how to break down complex tasks into more manageable pieces, can also help to visualise abstract concepts, establish a problem solver thinking and mainly because  our society is built entirely on code. 

Personal Development Plan
After I revised my SWOT analysis, based on my own situation I decided to apply the SMART plan to set specific actions, deadlines and what measures I need to take to develop my deficient skills  and The Eisenhower Method for Decision Making to prioritise my actions in order of importance and urgency.
Communication skills:
S - specific Actions:
· Meet at least 3 persons a month
· Apply for a public speaking course
· Speak freely and be yourself when talking to strangers 
Next month
· Presenting in front of the class my project and discuss it.
M - Measure:
· Graduate the public speaking course 
· Make 27 friends.
T - Target date: 15 of July 

Team working:
S – specific actions:
· Apply for team projects 
· Apply for volunteer actions
· Talk about my ideas more often with the group members
M – Measure:
· Complete 5 team projects
· Complete 10 volunteer actions
· At least 4 meeting in every project to discuss our ideas and decide the next tasks
T – Target Date: Easter holiday

Conclusion 
In conclusion, a good degree is important and most of the employers take it in consideration, but a degree alone is not enough. During the years of University, every student needs to develop and possess a number of skills, skills which are going to be the advantage against the competition. In addition to develop certain skills is required a plan of action which is going to divide all the tasks and establish a time when it need to be done.  
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