





EMPLOYABILITY AND ACADEMIC SKILLS

Executive Summary
This study has summarised about the academic skills along with the employability. The employability and academic skills are being obtained through individual at the time of employment and academic duration. The study has also summarised about the reflective learning styles. It is the technique which enables the students to think what they have been learned and read at the time of the academic years. Reflective learning should enable the individual for generating new thinking and ideas which should supports individual for achieving the development in the career along with organisational development as well. Several skills of employability are discussed such as working well and getting ahead with the other people, being dependable and reliable, and willingness toward learning new things. Responding and questions skills improvement, creating coherent argument, writing skills are the proper academic skills are discussed. 
Employability skill enables an individual to make themselves able to apply for as per their ability and skills. An individual can improve their skill and talents with the help of employability skill. This skill develops a self-motivational skill among an individual to face the different challenges existing in the competitive world. Employability skill enables an individual to work well with other people in the organisation. It promotes reliability and dependability among an individual to ensure the smooth flow of the function of the organisation. Employability skill promotes the willingness to new things among an individual. It helps to new generate new ideas in the mind of an individual that can be very beneficial in surviving the competitive business world.  
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[bookmark: _Toc39504904]1. Introduction:
Academic and employability skill is the skill obtained by an individual during their academic and employment duration. Employability skill enables and individual to develop their skills and goals to attain the employment target. The academic skill enables an individual to find the best job as per their educational qualification and skill. This skill enables an individual to give their best effort as per the requirement of the job role. The purpose of the assessment is to highlight the importance of academic and employability in the smooth flow of the function of the organisation. The assessment contains complete details of how academic and employability skill helps an individual to promote the growth of the career and their organisation as well. The purpose of the assessment is to reflect the importance of reflective learning styles in the achievement of the goal of an individual and the organisation. It contains complete details of how reflective learning styles can generate innovation and creativity among an individual to follow new techniques of development.




[bookmark: _Toc39504905]2. Skills
It is the talent or the expertise required based on doing tasks or jobs. The job skills make the candidate or employees to do the job. The life skills support people through daily tasks (Bassok and Latham, 2017). 
[bookmark: _Toc39504906]3. Different skills types 
Three skill types are,
· Functional/transferrable: Here actions are taken for performing the tasks, transferable toward various work industries and functions. It is expressed in the verbs. Example, promotes, organise, and write. 
· Attitudes/personal traits: The personality or traits characteristics contribute to perform the work. It expresses in the adjectives. Examples, diplomatic, patient and result-oriented (Rabiner et al., 2016).  
· Knowledge-based: The specific subject’s knowledge and data necessary for performing the specific tasks. This is expressed in the nouns. Examples, accounting, personnel administrations as well as contract management. 
[bookmark: _Toc39504907]4. Skills classifications
Employability skills: Employability skills can be termed as the building block of the career of an individual. Employability skills are the skill that an individual need to possess while performing their job. This skill makes an individual perfect and eligible to apply for any job as per their skills and talents. Every organisation in the world are taking collective steps to promotes the skills and talents of its employees, that can generate a strong workforce for the organisation in comparison to its competitors. In order to promote the skills and ability of its employees, every organisation is organising training and development program to promote the skills of their employees to face the competitive business environment. Employability skills enable an individual to develop a strong and family-like relation with their employees and colleagues. Employability skills plays a very vital role in developing the interpersonal skill of an individual, interpersonal skills generate the talent of keeping the point of view of an individual employee before other in a very clear manner. This skill provides opportunity to an individual to an individual to learn new skills and talents, to inculcate innovation and creativity in their existing work culture. Employability skills develop reliability among an individual to stick to their words and commitment that can help an individual to work towards the achievement of the goal of the organisation and their professional life as well. This skill also promotes the skill of teamwork, communication and motivational skills of an employee. Some of the essential employability skills have been discussed below (Bassok and Latham, 2017).
Getting along and working well with other people: The skill to get mixed up with the new people helps an individual get settled in the new environment is a speedy manner. In order to achieve the target of getting along and working with people in the organisation, the employees must have strong interpersonal skill. Interpersonal skills are the ability that enables an individual to keep their point of view before others in a very clear manner. Interpersonal skill plays a very vital role, by allowing an individual to participate in every activity of the organisation, to solve the quarries of the clients and the customers and improves the efficiency of working with their colleagues. The researcher must adopt steps to develop the interpersonal skill that can help them to develop a strong bond with their clients and customers.  
Improvement of employability skill can enable the researcher to learn new skills and ideas beneficial for the growth of their career and their organisation as well. Strong interpersonal skills can enable the researcher to develop their communication and leadership skills, this skill of employees can lead the organisation to survive in the competitive business world (Rabiner et al., 2016).
Being Reliable and Dependable: Reliability and dependability skill are the skill that enables an individual to perform the task that they have committed to perform. It also enables an individual to identify the obstacles existing in the achievement of their committed goals and targets. Reliability and dependability skills play a very vital role in motivating an individual to work towards the achievement of their personal goals and goals of the organisation as well. In order to inculcate reliability and dependability skills an individual must have excellent time management skills; an individual must have explicit knowledge about the time duration that is likely to take place in achieving targeted goals and objectives. Being reliable and dependable also demands an individual to become to adopt the nature of trustworthy and conscientious.  
Adaptation this employability skills can enable the researcher to develop their time management skills, and they can perform their desired task in an estimated time duration with wasting their precious time. The ability of the researcher to improve their self-management skill can also be developed, that can help the researcher to achieve success in their professional life (Horsman, 2018). 
Willingness to learn new things: Learning does not have any age boundary; an individual can learn new skills and talents at any point of time and age. Employability skills play a powerful role in that helps an individual to learn new techniques that can help them to achieve the estimated goals of their organisation. Willingness to learn new things always demands an individual to look for new techniques and idea that can promote creativity and innovation among an individual. In order to learn new things, every individual must focus on the personal development of themselves.  
Willingness to learn new things for the achievement of their goals can enable the researcher to focus on their development skill. If the researcher can embrace their personal development, it can generate an ability among them to identify and learn new tricks and techniques that can help them to work towards the growth of their career (Chan et al., 2018).
Academic skills: Academic skills are the skills acquired by an individual during their academic’s year. In order to survive in the modern competitive world, every individual needs to possess the best academic knowledge and skill. This skill prepares the individual to face the critical challenges existing in the competitive professional world. Academic skills deal with the skills that enable an individual to acquire the best job that matches their academic knowledge and skill. Every individual must have the potential to develop their academic skills. However, them exists some difficulty that acts as an obstacle for any individual to improve their academic skills and knowledge. Some of those obstacles are low financial condition, inadequate knowledge of languages, and low parental support, that prevents an individual from developing their academic skills and knowledge. Academic skills enable an individual to develop their skills of asking questions from the persons in and around them. It also improves the responding skills of an individual, an individual can quickly respond to the question put before him for their suggestions. Academic skill improves the research skills of an. It enables an individual to recognise different techniques that can help them to achieve their targeted goals and objectives. An individual with excellent academic skills always looks to find the hidden meaning of the text, not only increases the interest of an individual to find the hidden meaning of the text but the individual also tries their level best to understand the deeper meaning of the text. Excellent academic skills prepare an individual to keep their point of view before others in a visible manner. However, it also prepared them to argue in favour of the correctness and acuity of the statement. This skill plays a powerful role in improving the writing skills of an individual, an individual with excellent academic skills can quickly reflect their thinking on the paper for the betterment of the organisation. Excellent academic skills enable an individual to hire the best employees as per the needs and preference of the clients and top-level management of the organisation. Some of the essential academic skills that enable an individual to achieve their goals and objectives have been discussed below (Lerkkanen et al., 2016).
Improves questioning and responding skills: The ability to ask questions and from others and the ability to respond to the questions asked by another person is called questioning and responding skill. This skill plays a dominant role that helps an individual to clear their confusion and to generate more knowledge about a particular topic. Responding skill enables an individual to share their ideas and skill about a particular topic with the persons around them. Questioning and responding skills improvers the personal knowledge of an individual working in the organisation. The researcher can improve his skills of asking questions from among the person working with him, and simultaneously the researcher becomes capable of answering the questions asked from him in a useful and timely manner.
Asking questions can enable the researcher to gain further knowledge about any particular topics that can lead them to achieve their targeted goals and objectives. This skill plays a very vital role in improving the communication skills of the researcher. These skills can help an individual by reducing their hesitation level, to ask questions from the persons in front of them. Academic skills also promote teamwork among the employees of the organisation. 
Developing a coherent argument: The ability of an individual to speak in favour of their suggestions or decision is called practical argument skills. Argument skills enable an individual to keep their point of view before others in a transparent manner. It enables an individual to raise their voice in favour of the correctness of their statement. It enables an individual to promote their self-development skill. 
Adopting academic skill can enable the researcher to develop their ability to argue in favour of the correctness of their statement. It enables the researcher to keep in their point of view before others and to raise their voice in favour of the correctness of their statement. Augmenting skill can also improve the communication skills of the researcher. It can help to reduce the hesitation level of the researcher while keeping their point of view before others. 
Writing skills: Academic skill plays a very vital role in improving the writing skills of an individual; it enables an individual to express their statement before others. Writing skill enables an individual to argue in favour of their statement, without augmenting with their colleagues. 
Academic skill can enable the researcher to improve their writing skills. The researcher can express their point of view before others in an obvious manner without opening their mouth or augmenting with the colleagues or the persons around them (Cottrell, 2019.).
Hard skills: These skills are measurable and teachable abilities include math, reading, writing for using the computer programs. This skill is vital as it expands worker efficiency and productivity (Lerkkanen et al., 2016). Hard skills don’t translate into the business success as the workers require for employing the other skills include soft skills which contribute toward consumer satisfection. Examples, the data analysis, computer technology, design; cloud computing and marketing is the well-known hard skills. 
Soft skills: These skills are traits which make people a good worker include listening, interaction and etiquette. This skill is attributing which enable people to be engaged in the meaningful interactions. This is vital for possessing the soft skills for enhancing employability as well as achieving dream job. For example, teamwork, adaptability and dependability are the skills (Cottrell, 2019.).
[bookmark: _Toc39504908]5.  SWOT analysis
[Referred to appendix]   
[bookmark: _Toc36184451][bookmark: _Toc39504909]6. Conclusion:
This assessment can help generate an idea about the significant importance of academic and employability skill in the success of an individual for the achievement of the goals and objectives. Several skills that enable an individual to identify strategies for the achievement of the goals and objectives have been discussed in the assessment. The assessment contains complete details about academic skills and the importance of academic skills in the success of an individual. The assessment contains details that how the adaptation of academic skill can promote the self-management and communication skills essential for the wellbeing of an individual, and how this skill can enable lead the individual towards the achievement of the goals of an individual have been discussing in the assessment. The assessment also contains complete details about employability skills, and the importance of employability skill towards the success of an individual and the organisation has been discussed. How proper adaptation of employability skill has enabled the individual to achieve their goals has been reflected in the assessment.
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SWOT analysis 
	Strengths 
· Problem solving skill
· Analytical skill
	Weaknesses 
· Communication skills
· Adaptability 

	Opportunity 
· Quick learner
· Note and research taking 
	Threat 
· Time management 
· Presenting skills 



Table 1: SWOT analysis
(Source: Created by the learner)

Page 3 of 12

