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Creative Internships Programme

Crafting a Cultural Workforce
Context & Background

Every year Further and Higher Education students emerge from formal study and face the challenge of securing local paid employment relevant to their chosen careers.  New graduates require the support to develop transferrable skills and behaviours for the workplace, and often training to develop basic management, business and professional practice skills not included or sufficiently developed within their course of study.  

The Creative Internships Programme was developed by A&B Cymru to increase the number of skilled fundraisers working in the arts in Wales.  In light of diminishing public sector funding, arts organisations face considerable pressure to diversify their income.  Wales has always suffered from a lack of experienced professionals in this area and A&B Cymru believes that the only way to address the problem in the long term is to attract new graduates into a career in fundraising.

This innovative programme, which places recent graduates into arts organisations as trainee fundraisers, has been running successfully for five years.  To date, 13 graduates who have completed placements are now professional fundraisers in Wales and a further 5 interns are currently being trained.  

Our aim is to build on that achievement, further establishing arts fundraising as a viable, exciting career path. 

Specifics
In 2018-19, the Creative Internships programme will place up to 3 recent graduates into arts organisations as trainee fundraisers.  Each intern will:

· undertake a 10 month, full-time, paid placement with a not for profit arts organisation on a specific, measurable project.  This will begin in October 2018.  

· receive structured support from the participating arts organisation. 
· receive mentoring from both a senior fundraiser and a business leader chosen to meet the intern’s professional needs.
· receive ongoing support from A&B Cymru.
· have free of charge access to A&B Cymru training courses in fundraising / business skills, providing tangible development as well as key networking opportunities with established arts professionals. 
· be invited to A&B Cymru’s networking events, free of charge.
receive direct events management experience by helping to deliver A&B Cymru events.
Criteria for Participation: 

· Minimum 2:2 degree level qualification in an arts based subject from Bangor University, Cardiff Metropolitan University, Cardiff University, Royal Welsh College of Music & Drama, University of South Wales, Glyndŵr University Wrexham or University of Wales Trinity Saint David;

· Evidence of commitment to a career in the arts; 

· Evidence of genuine interest in pursuing a career in fundraising; 

· Evidence of commitment to developing professional practice abilities; 

· Availability and willingness to commit to all elements of the 2018-19 Creative Internships Programme.



Person Specification
Essential skills and knowledge

· Highly developed and confident verbal and written communication skills

· Attention to detail

· Basic administrative, organisational and numeracy skills

· Proven time management skills 

· Awareness of the major issues facing both business and the arts

Essential experience

· Minimum 2:2 degree qualification

· Customer care background (dealing with the public)

Essential personal attributes and attitude

· Excellent interpersonal skills 

· Open, positive and engaging team player with the drive to work independently

· Organised & methodical approach to working

· Discreet and able to deal with confidential, sensitive information

· Diplomatic and calm under pressure

· Flexibility and willingness to travel as required and to work outside office hours
· Genuine interest in pursuing a career in fundraising

· Commitment to a career in the arts
· Commitment to quality

· Commitment to Wales
Desirable skills and experience

· A high level of written and spoken Welsh

· Full driving licence

· Administrative experience in a business or arts environment
Equal Opportunities Statement of Policy
CONFIDENTIAL
A&B Cymru strives to be an Equal Opportunities employer and is committed to ensuring that no applicant is discriminated against on the grounds of sex, marital or parental status, religious or political beliefs, colour, race, ethnic origin, sexual orientation, age, disability or any other criterion not relevant to employment.  The completion of this form is voluntary but we ask candidates to do so because the information helps us to monitor and improve our equal opportunities policies. It will not be used during the selection process and will be separated from the application form on receipt and securely stored.  It will be treated as confidential.

	Post applied for: Creative Intern 2018-19

	Gender:
	Date: 

	Age:       FORMCHECKBOX 
 16 – 24 years       FORMCHECKBOX 
 25 – 40 years       FORMCHECKBOX 
 41 – 55 years       FORMCHECKBOX 
 55+ years

	What is your ethnicity?:

	White or White British
English
 FORMCHECKBOX 

Gypsy or Irish Traveller
 FORMCHECKBOX 

Irish
 FORMCHECKBOX 

Northern Irish
 FORMCHECKBOX 

Scottish
 FORMCHECKBOX 

Welsh
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 

	Black or Black British 
African
 FORMCHECKBOX 

Caribbean
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 


	Mixed Race
White & Asian
 FORMCHECKBOX 

White & Black African
 FORMCHECKBOX 

White & Black Caribbean
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 

	Asian or Asian British
Bangladeshi
 FORMCHECKBOX 
 
Chinese
 FORMCHECKBOX 

Indian
 FORMCHECKBOX 
 
Pakistani
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 


	Other Ethnic Group

Arab
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 

	

	
	

	What is your sexual orientation? 

Bisexual
 FORMCHECKBOX 

Gay
 FORMCHECKBOX 

Heterosexual
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 

	What is your religion or belief?

Buddhist
 FORMCHECKBOX 

Christian
 FORMCHECKBOX 

Hindu
 FORMCHECKBOX 

Jewish
 FORMCHECKBOX 

Muslim
 FORMCHECKBOX 

No religion or belief
 FORMCHECKBOX 

Sikh
 FORMCHECKBOX 

Other (please specify)
 FORMCHECKBOX 


	Do you consider yourself to have a disability or health condition? If so, what is the impact of this on your ability to give your best at work?:

	I understand that this information may be stored and processed as part of the organisation’s monitoring or equal opportunities and as part of the recruitment procedure and agree to the use of this data.
Signature: 







Date:


Application Form





CONFIDENTIAL
Please type or write in black ink.  Once complete, please return this form to:  Goody Allsobrook, Operations Manager,  Arts & Business Cymru, 16 Museum Place, Cardiff, CF10 3BH or email: goody.allsobrook@aandbcymru.org.uk 
	Creative Internship Programme 2018-19


	SECTION 1 – PERSONAL DETAILS

	Surname:
	Other names:

	Address:

	Telephone:
	Mobile:

	Email:


	SECTION 2 – EDUCATION AND QUALIFICATIONS

	Please give details of educational establishments attended, with dates, examinations and results as below.  
Please continue on a separate sheet if necessary.

	Educational Establishment
	From / To
	Examinations taken, results and qualifications obtained

	
	
	

	
	
	

	
	
	


	OTHER TRAINING AND PROFESSIONAL QUALIFICATIONS

	Training body
	From / To
	Training undertaken and details of any qualification or certificate obtained, if any.

	
	
	

	
	
	


	SECTION 3 – WORK EXPERIENCE
Please give details of any employment history you have to date.

Please continue on a separate sheet if necessary.

	Organisation:
	Job title:

	Date of appointment:
	Current or final salary:

	Leaving date
(if applicable)
	Reason for leaving

(if applicable)

	Please outline your main responsibilities:




	Dates employed
(From  / To)
xx/xx to xx/xx
	Name and address of employer:
	

	
	Job title:
	

	Main responsibilities:



	Reason for leaving:


	SECTION 4 – INFORMATION IN SUPPORT OF YOUR APPLICATION

	Why does the Creative Internships Programme interest you? 
Please tell us why you have decided to apply. 

	

	Further Information
How do you meet the Person Specification for the Internship?  You should provide specific examples drawing on all aspects of your experience, including paid or unpaid employment and voluntary work.  Please continue on one additional sheet, if necessary.

	


References
CONFIDENTIAL
Please give the names, addresses, telephone numbers and positions of two people to whom reference may be made.  All appointments are subject to receipt of references that we find to be satisfactory.  No offer of employment can be finalised until two references have been received.


	Name:
     
Position:
     
Address:
     
Postcode:
     


Telephone:
     

	Name:
     
Position:
     
Address:
     
Postcode:
     


Telephone:
     


May we approach these referees at any time?
 FORMCHECKBOX 
 Yes  
 FORMCHECKBOX 
 No  
OR

Only after an offer of employment is made?

 FORMCHECKBOX 

In order to comply with the Immigration Act 1996 we are required to see proof of your right to work in the UK. This will be requested once an offer of employment has been made. If you require a work permit to work in the UK please indicate below.

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Please give details of any criminal convictions you have had, excluding any ‘spent’ under the Rehabilitation of Offenders Act 1974 (minor motoring offences may be disregarded)

	     


DECLARATION

By sending us your application by email you confirm all information given on this form is, to the best of your knowledge and belief, accurate and complete and that you have omitted nothing, which to the best of your knowledge might affect this application. You also agree the information included on this form may be used by Arts & Business Cymru for assessment of your application.

If you prefer to send us your application by mail, please confirm the above by signing below.

	Signed:
	Date: 


Closing date for applications: 22 June 2018
Interview dates:  9 & 10 July 2018
Successful candidates meet with potential Arts Organisations:   19 & 20 July 2018
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