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Introduction
Reflective writing is analyzing the idea or event that has taken place in the past by adding a personal reflection to the event that has taken place. This report speaks about the academic and employability skills that speak about time management skills, employability skills, and academic skills (Hart, 2018). This report is a reflective paper where it will discuss how the employability and academic skills have enhanced and improved. It will provide insight about my learning outcome and what I have learnt throughout the course and how it helped me to enhance my skills. 
Reflective report
In this report, I am going to specifically discuss about three important topics or attributes that were specifically discussed during my course module. The three important topics are academic writing, academic referencing and various research methods that are used in an academic context. and  The course has had varied topics but I will emphasize on these mentioned above topics and depict how this course helped me to develop my academic and employability skills which are very essential for my future and will help me to get job easily. 
Research
The first topic we will address in the reflective report is research methods. Research is a detailed study of the issue or a specific problem with the help of scientific methods. This is also performed to know about something that has to be discovered or to find a solution to the problem. Hence, research is done for many things depending on the situation and the reason for performing the research (Herndl, 2013). It is the method of systematically investigating facts or pieces of information and sources to establish new facts and reach appropriate conclusions. In the course I learnt the exact meaning of research and the difference between searching for information and researching. This particular course taught me the importance of research and how crucial the components of research are. Research is very important while writing any piece of article because without research we will not be able to draw appropriate conclusions. It helps me to know the difference between what I believed about a particular topic and what I knew before I performed by research and what I know after I have performed my research. This not only helps me clear my doubts about a particular topic but also enhances my knowledge and knows things I did not know before. It helps me to understand and know the facts that I already knew and are right and if they are not right it helped me learn the other side to it. There are various types of research methods that are used for finding and researching information based on the situation and context. To review and reflect back on the sections that I learnt from the course helps me to differentiate between primary and secondary research data. According to me primary research method is more feasible because it includes survey, personal observation and original documented data whereas the secondary method includes magazines, journals, textbooks, newspapers etc. whose source cannot totally be reliable (Fallows and Steven, 2010). To bring out a great research paper every individual should follow the traditional steps of reviewing the process and researching thoroughly to produce effective data. The research process includes selecting an appropriate topic and researching facts and relevant data on it, to prepare a report with the relevant data and facts and referencing and citing the report with appropriate references. Every small piece of writing requires research for it to be perfectly acceptable by the public or the reader and give the reader true information about that particular topic or area we have researched about. 
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Fig: Research process. (Source: www.youtube.com) 
Academic writing
Academic writing is done in a very formal structure following the rules of academics that is supported by appropriate references and citation. It has to be backed up by clear evidence and references and to provide a precise understanding of the topic to the reader. Academic writing includes wide range of pieces of writing that includes essays, articles, academic journals, and whitepapers, conference papers etc. the course precisely focused on enhancing academic skills that helped me greatly in enhancing my academic skills and also got information on how to write academic papers which is very essential for me. The course was designed greatly that helped me learn the ways of formatting an academic paper (DasGupta and Charon, 2014). The format of academic paper includes various steps like planning, preparing the structure of the paper, citing references, and presenting it in a formal and readable tone. Data is available easily everywhere but phrasing it in the right way and tone is very important for it to look like an academic paper. I learnt this through my course because initially I knew how to write but now I know putting in the right format and tone for it to sound academic. Paraphrasing is another important attribute in academic writing it involves rearranging of sentences and words that provides the same meaning but is written in a different style to make technical articles easily readable and understandable. The course helped me to gather knowledge and data that I had and structure it in the right format to make it sound academic. This module helped me to analyze the importance of characteristics that need to be followed while writing an academic report. It also helped me analyze the basic structure that needs to be followed while writing an academic report that is introducing the subject that you have chosen, writing the body of the report that explains the topic in detail in formal style and finally concluding the topic by giving an insight about the summary of the topic. 
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Fig: Academic writing. (Source: www.academic-englishuk.com)
The figure clearly interprets the stages that need to be followed while writing an academic paper. 
References
A referencing style is set of rules that acknowledges the thoughts, ideas and works in particular way. It provides references to the report writing that you have done and backs it up with various referencing styles (Cassidy, 2016).  There are various styles of referencing that are used in academic journals and writing which totally depends on the place where the reports are to be submitted. There are about 12 styles of referencing that is followed worldwide like APA, MLA, Chicago, IEEE, AMJ, AMA, ACS, AGLC, CSE, Harvard and Vancouver. There are several styles of referencing but the most accepted and used one in academic writing is APA format and Harvard referencing style. While writing academic assignments is it very important to produce a plagiarism free report which is under the practice of ethics. It is highly unethical to copy somebody else’s work and present it as your own and take credits for it. Hence, plagiarism should strictly not be practiced while writing an academic report. It is very unethical for any writer to copy somebody’ else’s work and not give them credit anywhere in the report. This course has greatly thought me to write ethically that is done by paraphrasing, referencing, and summarizing if you are using somebody else’s work. 
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Fig: Various referencing styles. (Source: www.proprofs.com)
All the above mentioned information helped me enhance my academic skills but ins ide it also greatly contributed to my employment skills which is very important for my future if I need to get a job. Employability skills are the skills that are required not only to get a job but also develop interpersonal skills and add to the productivity of the organization and help them achieve their target goals (Bridgstock, 2019). These skills are required to judge a person if he is employable or not. Employers need a lot of efficiency and great employability skills within an individual that will help the organization to achieve their goals that are set by the organization efficiently. Few of the skills that the employers look for within an individual before hiring them are interpersonal skills, their ability to meet deadlines, their ability to work under pressure, critical thinking process, communication skills, self-motivational skills, writing skills, organizing and planning skills etc. there are a lot of skills that needs to be there within an individual to be qualified to be employed within any organization to add to the productivity and efficiency of the organization. Only knowing facts and data and having a bit of academic knowledge is not enough for a candidate to be chosen for an organization. The individual needs to have at least some sort of experience in that particular or if not that he should be keen on learning be able to face any situation without any fear (Bannard et al, 2015). The many ways an employer tests the candidates are in the form of interviews, tests, questionnaires, online assignments, MCQs. This is the reason they test the candidates in many ways to know their understanding and their problem solving skills in various scenarios. 
The attributes and features that were addressed in the course helped me greatly to develop these skills that are needed within a candidate to be employed within an organization. It helped me develop many skills that I did not possess before and this will greatly add to my future success because I will be qualified to be employable in any organization of my choice if I have all the skills that the employers look for within an employee. The module mainly helped me to prepare me for my interview and face the interviewer and also made me learn how to present my CV and what data needs to be included in the CV for it to look presentable and give the employer an overview of my skills, hobbies, experience, and interests. The academic writing skills has now taught me to write various pieces of writing right from as small as curriculum vitae and as big as report writing. It has also taught me how to write a CV which is the most important part of writing in academic writing. It is the most important piece of writing that is required to be presented to the employer while appearing for a job interview. There are a lot of CV building skills one needs to learn to write a CV because there is a particular format that needs to be followed while writing a CV. Once the CV is prepared the candidate needs to be prepared for the interview process which is again a very crucial process because the candidate needs to first research on the company that he has chosen and where he is going to appear for the interview. It is very important to know the background about the company because you should know in what kind of company you will be working if you get selected. Apart from the knowledge you have gathered from various sources they also test your interpersonal skills, communication skills, problem solving skills, presentation skills and test you in many ways that helps them understand if you are the best fit for the job or no. The course also helped my learn the presentation skills that is the most significant part while you work within an organization because power point presentations is one thing that is practiced by every organization to put for the their ideas, discuss and bring in new ideas of arrival of products within their company. 
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Fig: skills employers are looking for. (Source: www.careers.govt.nz)
Conclusion
This report has discussed three important topics that I found to be worthy and that I learnt in my course that proved to be very successful for me. In this report, I have discussed about academic writing and its importance, the various referencing styles and the importance of research while writing any piece of information within formal style (Angélil-Carter, 2014). Further in the report, I have discussed various employability skills that are essential to be present within the candidate to be validated and qualified to be employed within an organization successfully. This module has greatly helped me to shape my interpersonal skills and make me learn things I did not know before which is greatly going to help me in my future while I get employed. 
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1. Research process
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Fig: research process. (Source: libguides.lr.edu)
2. Employability skills
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Fig: Employability skills. (Source: www.newcastle.edu.au)
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