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[bookmark: _Toc111134160]Introduction 
The following report will be based on some topics that are covered in the module. The learning of the topic and the experience that has been gathered will be discussed with the help of a model of reflection named Gibbs’ Reflective Cycle. In this report, the topics that will be described are academic writing, public speaking and presentation, time management and referencing. These topics have been taught in the classroom. The issues that are faced during learning about these topics will be explained here. In order to overcome the problems, an action plan will be made using the reflection model for each of the topics.
[bookmark: _Toc111134161]Gibbs’ Reflective Cycle 
The Gibbs' Reflective Cycle was developed by Graham Gibbs in the year 1988 and was first introduced in his book called 'Learning by Doing'. This is a framework that helps someone to examine the experience they have had regarding an incident. It has six different stages such as Feelings, Description, Action Plan, Conclusion, Analysis and Evaluation. These six stages make up a cyclic framework using which someone can learn and also plan things based on the experience they had. The experience can either be good or bad, the individual can learn from the experience and with the help of this model the experience can be elaborated properly. Therefore, using Gibbs' Reflective Cycle, four topics will be described which are learnt in the classroom and how they can be adopted in a better way (Adeani et al., 2020).
[bookmark: _Toc111134162]Topic 1: Time management
The first topic that has been learnt is time management which is referred to as the procedure of planning and organising the activities according to the time. This is an important skill that every student should have which would help them to prioritise the tasks and will also help in decision-making. Multitasking and strategic thinking are also part of this which have also been learned in this module. Thus, the experience has been discussed below with the help of Gibbs’ Reflective cycle (Doyle, 2021).
Description
Time management is a necessary skill that has been taught during class time management is planning the daily activities, setting career goals, working according to the schedule, prioritising the tasks that are the most important, and lesson planning. I have used this skill when organising my study time through which organising and delegation can be properly done.
Feelings
I feel that while learning about time management, the most important thing is to know how to divide my time into the different activities of my daily life. In this process, I have felt encouraged to learn which task is the most important for me and I have learned to make it a priority. Before learning about time management, I did not know the way of listing the activities based on priority, however, after learning about time management I have felt excited to understand which tasks are the most important to me.
Evaluation
There are a number of factors involved in time management which I have learned. However, among those factors, all of them were not properly understood by me. While prioritisation of important tasks, making a schedule accordingly and setting goals have been learnt properly by me, I did not learn about the accomplishment of the goals by working as per the schedule.
Analysis 
During the lesson, I have learnt about making a schedule according to the prioritised activities which I understood properly as I had to handle all the studies along with some extracurricular activities at the same time. For this reason, I have learned how to make time for extracurricular activities by prioritising them. However, I have not practically applied the goal-setting activity, therefore, I could not learn about it. 
Conclusion
I can conclude that time management is a necessary skill that should be known by every student. From the experience, I have learnt that understanding this skill is also very much important for getting career opportunities as the daily activities can be scheduled with the help of time management skills.
Action Plan
For improving this skill, I need to implement the factors of time management that I have properly learned previously. I have to concentrate on the factors that I am weak in. After prioritising the important activities, I need to make a schedule that highlights those tasks. I would also have to make sure to follow the schedule to achieve the goal.
[bookmark: _Toc111134163]Topic 2: Academic Writing
Academic writing is concise, focused and clear work about a topic which is backed up with evidence. It is also known as scholarly writing which aims to make the reader understand the subject matter. This can be of many types such as analytical, descriptive, critical and persuasive. The learning experience of academic writing has been described below (He, 2020). 
Description
The major aspects of academic writing are authenticity, communicating the original thoughts through writing and analysing of the facts. I have also used this in my assignments as there are many forms of writing like research papers, essays, proposals, thesis or dissertations and many more. 
Feelings
I have felt that learning about academic writing helps me in getting success in my academic and professional career. Academic writing involves the analysis of facts and it also holds a formal tone. Therefore, I feel that it can be helpful in my professional career as a marketing manager. I can check what opportunities are there. 
Evaluation
There are various kinds of academic writing which I have known by learning it. However, all of these have a different type of structure which was not properly learnt by me. I have understood the language and tone that is used in academic writing; however, all the structures are not adopted by me.
Analysis 
I have known that academic writing has a particular tone which is formal and there is a specific language that should be considered when writing something scholarly. I have exercised this many times during my higher education which has helped me to learn about this properly. However, I could not understand the structures as I did not practice all of them during my studies.
Conclusion
Academic writing is one of the most important topics that every student needs to learn during their higher education. I have gathered that I have adequate knowledge about the forms of academic writing, what it aims to do and what tone and language should and should not be used. Other than that, I have also learnt that I do not know enough about the structures of different kinds of academic writing. 
Action Plan
The factors that I do not have enough knowledge about I need to learn as academic writing is a part of higher education. Therefore, I need to practice all kinds of academic writing like essays, dissertations and more for being more knowledgeable about them.
[bookmark: _Toc111134164]Topic 3: Referencing
Referencing is known as the process of acknowledging the source from where someone has got the idea or information. While writing something that has been gathered from someone else’s work, one should refer to the source for making the writing more authentic. In this, different factors are also involved that are necessary for a student to learn in higher education. Thus, the experience of learning those factors regarding referencing has been discussed below (Linhares, 2021).
Description
Referencing is important for higher studies as it plays a significant role in academic writing. I have learnt that there are many types of referencing like MLA, Harvard, APA, IEEE and many more. Along with this, while writing a dissertation, I have used citation or in-text referencing and also a reference list which is cited in the text. I have known that referencing is important for writing an assignment in an academic career as it helps in avoiding academic misconduct.
Feelings
I feel that knowing about referencing can be beneficial for me in my academic career and also in my professional career. While learning this in my class, I felt encouraged to maintain authenticity when completing a paper which can give me more opportunities in the future.
Evaluation
When learning about referencing, I have learned there are various kinds of referencing styles. I have mostly learnt about APA and Harvard style in the class. I have learnt the Harvard style of referencing properly, however, the APA style is slightly hazy for me. In-texting in APA format has not been properly learnt by me.
Analysis 
I have known that there are citations which are done while writing about any subject matter and a reference list which is at the end of an assignment. I have however practised Harvard referencing the most therefore, I have been habituated to using it. Other forms of referencing style have not been properly known by me, especially APA as I have not practised as much as Harvard.
Conclusion
I can conclude from this experience that knowing about referencing is important for students. The referencing style that I have known about fully is Harvard which I need to practice more so that I use it further. Other than that, the APA style is needed to be practised more in order to be fluent in it also. 
Action Plan
After learning about referencing and its purpose, I learned that to make the assignments authentic I need to know about the styles that are needed the most according to my course. Therefore, to learn them I should get help from my lecturers to learn about the different referencing styles.

[bookmark: _Toc111134165]Topic 4: Public Speaking and Giving Presentations
Public speaking and giving presentations involve presenting an idea to the targeted public using their own voice. Here, the audience can be large or small in front of which one has to present their thoughts and opinions about a topic. There are many kinds of public speaking such as demonstrative, ceremonial, persuasive and informative. The speaker fulfils the audience's demands or needs by representing the answers. For a student, it is very important to know about public speaking and also how to give a presentation. Thus, this experience has been explained below (Ziv, 2022).
Description
Presentation is almost a regular activity in a student’s life and the most important thing that is needed to give a presentation is public speaking. I have used this skill during giving presentations and have also provided the information that I have found about a subject matter. 
Feelings
I feel that knowing about public speaking has helped me in giving presentations. When learning about public speaking, I felt very enthusiastic as I was not good at presenting my opinions in front of others. Therefore, after learning these skills, I felt motivated and had a great experience when giving presentations.
Evaluation
In public speaking, there are various aspects like confidence, varied delivery of thoughts, authenticity, consciousness and more. Among these, consciousness and authenticity were present in me, however, I lacked confidence and the delivery of speech which was a downside in this lesson.
Analysis 
Among all the factors involved with giving a presentation and public speaking, I was conscious of what the audience needed to hear and learn. I also presented the ideas with evidence which was a big part of this skill. However, I lack confidence as I did not get to practice public speaking before giving the presentation. 
Conclusion
It can be concluded from the discussion that public speaking is also important for a student in their academic and professional lives. When giving a presentation I have learnt that confidence is a major thing which is not present in me and I have to be more confident about public speaking so that everyone values my words.
Action Plan
The factors that are missing in me must be developed in order to be a good public speaker as it is necessary for my career. Therefore, I should practise more and also make sure that the facts and figures are correct. This would give me enough confidence to present my opinions in front of an audience.

[bookmark: _Toc111134166]Conclusion 
The above report has discussed four topics such as time management, public speaking and giving presentations, referencing and academic writing that has been discussed with the six stages of Gibbs’ reflective cycle. This is a reflection model through which experiences are elaborated. Therefore, the topics that have been studied in the classroom have been explained with this model. 
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