Getting Started with Moodle VLE
This short document will help you get started with Moodle.  It will start with a very brief overview of what Moodle is and why it can help you with your studies.  It will then take you though where to find Moodle on the internet, explain how to log on and navigate around the site.
Before we start, please note:
Moodle works well in Firefox and Internet Explore,

Moodle does not work well in Google Chrome and Opera
1
What is Moodle

Moodle is a Virtual Learning Environment, commonly referred to as a VLE.  There are many VLEs on the market.  Put simply Moodle is a secure and controlled web space used for learning and teaching, tutors and students can use the space to hold materials, communicate and collaborate with each other and is especially valuable for distance learning.
The benefits for students can be summed up as:

•
Flexibility - a tool for studying at suitable times leading towards a better work/life/study balance;
•
Peer support and communication reducing isolation - this is especially valuable for distance learning students who may never meet their peers face to face;
•
Learning style - provides a learning tool that can accommodate many learning styles, auditory and visual with the possibilities of recording lectures;
•
Learning reinforcement - students can revisit materials multiply times in the run up to exams or simply for interest and pleasure;
•
Team and group work - peer collaboration on project work that can take place at a distance;
•
Building a community of practice - engenders a sense of identity related to the course and institution that is especially valuable for distance and research students;
•
Security - provides a space for students to experiment, learn and develop thinking, analysis of difficult complex concepts in a safe and secure environment;
•
Assessment - provides tools and a space for formative assessment through quizzes and reflection on learning with blogs.
The benefits for Tutors can be summed up as:

•
Administrative - a place to organise and store course materials;
•
Support - allows students to be supported at a distance from the university, this could be distance students or students on placements;
•
Information and communication - ability to send and hold information for students to use and refer to when needed.
2
Where to find Moodle VLE
Moodle is an internet-based environment so you can access anywhere in the world, all you need is internet for access.  

There is no need to remember the address, all you need to do is go to the University home page from here go to the link for Current Students (at the bottom on the left side, see below), from here you will see Moodle second from the top on the left side link list (see below):
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From the Current Students page you will see the link to Moodle second from the top

[image: image3.png]Current Students

Blackboard
Moadle

Catalogue - LRC
Submitting Assignments
school Partnership

webmail - Students -
Carmarthen Campus

webmail - Students -
Lampeter Campus

Intranet - Carmarthen
Campus

Intranet - Lampeter Campus

Learning Resources Centre (LRC)
o Submitting Assignments

Roderic Bowen Library and Archives
Student Services

Registry

Finance

Chaplaincy

Childeare Provision

Sport

Carmarthen Campus

Careers Service

areers Service

Lampeter Campus -
Employment Opportunities
Travel News

Emergency Notices
University Location




3
What is on the Moodle Home Page?
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4
Logging onto Moodle
In the middle of the screen, you will see the log in link - click on this:
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In the username textbox enter your student identifier which you normally use to logon to the Trinity Saint David network computer and all other related systems. Enter your normal university username and password given to you at registration.  This is important, only these details will work.  If you do not have (or have forgotten) a university username and password, please contact the itservicedesk@tsd.ac.uk who will help you.
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You will notice the front page does not change that much, the options are now more directly related to you and your needs.
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Your Module page

Once you log onto your module (from the right side of you page as seen above).  You module page will look slightly different, the example below is the Help for Students Module page
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Practise makes perfect, so it may take some time to learn to navigate around the VLE Moodle.  
Where do I go if you need help?

If you need help with understanding what is available on Moodle and why you are using it please do contact your tutor or administrator.
If you are having technical problems with Moodle then please contact the itservicedesk@tsd.ac.uk
.
How to add your profile

Log on to Moodle (http://learning.lamp.ac.uk).
Look at the top right side of your screen and your name appears
Find your profile
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Click on your name you will come to your profile
Click on the edit button and a new window will appear
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Edit or adding to your profile

A new window will appear as below

Complete the details, items in red must be completed, these are basic details then you can complete as many or as few as you wish

Remember this is a chance to get to know people within the community and it is nice to know a little more than only your study and hobbies.
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You can add a picture of yourself to personalise the area (in a similar way to adding an attachment to an email, just Browse for it.
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At the bottom of the screen, you will see an Update profile button.  Just click on this and your profile will be complete.
Where do I get help?

If you have a problem with Moodle please contact the helpdesk at:

itservicedesk@tsd.ac.uk

Discussion forums
As a distance-learning student this tool is especially valuable for you to keep in contact with your peers and tutors and you will use of for many of the activities throughout your course, and you will be using it a great deal.  This short document will guide you through;

1. What is a discussion forum?

2. Why do I need to use the discussion forum?

3. Where do I find the discussion forum?
4. How to I use the discussion forum?
1
What is a discussion forum?

A discussion forum, also be called a message board, or internet forum is a tool used for communication, it is an internet based where ‘talking’ via text occurs asynchronously (where communication happens at different times).  There are many of these on the internet now on as many subjects as you can think off (try looking in Google Groups).  Within Moodle VLE it is as a tool and space where you can ‘talk’ (type) to your tutors and peers.
2
Why do I need to use the discussion forum?

As a distance-learning student, you will use the discussion forums a great deal, as it is the easiest and most convenient way to keep in contact with your peers and tutors.  Examples of topic discussion can be;

· Your thoughts and understanding on your subject theories, concepts and ideas
· Questions about your assignments or other aspect of your course

· Café space, for off topic conversation 

You will find over time you will use the discussion forum these and many other topics.  You will get to know your peers quite well through your conversations and they will help you to feel less isolated as you can discuss your achievements and concerns with others.
In addition to your subject and module discussion, there are a number of forums open to all Trinity Saint David on the home page of Moodle. There is one specifically for distance learning students and you are welcome to join you the wider conversation in this.
3
Where do I find a discussion forum?

You will see the discussion forums on your Moodle site (see the example below) 
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4
How to I use the discussion forum?

Click on the discussion (example above) from your module page or the Home page.  This takes you to another screen:
Discussion forum page
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There can be a lot of different topics under discussion dependent on how the system is set up.
You have three options; you can;

1. Read the conversations without comment

2. Reply to a conversation already started, or

3. Start a new discussion topic or conversation.
1
Reading the conversation
Click on the conversation you wish to read, this will take you to the conversation page. You can view this page in a four ways (see below)
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Display replies flat, with oldest post or newest first

This allows you to see the whole discussion in whichever date order you wish
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Display replies in threaded form:
You are able to read the first post then the details but not content of the conversation
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Display replies in nested form:
Displays the conversation indented
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2
Replying to a conversation

1. Click on the conversation you wish to reply to, taking you to the conversation page

2. At the bottom of the conversation you have the option to Reply - click on this, this takes you to screen where you can edit:

3. Remember Moodle works in Firefox and Explore and not in Chrome and Opera

You will see the conversation (in threaded form) and a box to add your message with the usual Word editing icons.

4. To continue the conversation simply type into the message box
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5. Once you have added your comment you have the option to add an attachment (the same as adding an email attachment) then

6. Click on Post to forum
7. The Subscription field as it states allows you to subscribe to the conversation thread (useful if you are interested in the topic, or work with others within a group)
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3
Starting a conversation

Below the discussion forum instructions you will see a link Add a new discussion topic
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1
Click on Add a new discussion topic link, this will take you to a new page:

2
Complete the Subject (remember this is what people see so it should make sense) and the Message.
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3
You can add an attachment if you wish (the same as attaching to an email), then
4
Click on Post for forum
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You have now posted a new discussion to the forum
Information, materials and resources are held in each section, just click to open
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