
1. First step: On the 

OneDrive version select 

Excel from your palette of 

the OneDrive. And create a 

Workbook.

2.   Second step: Go to your 
Excel Workbook . Duble click on 
the Worksheet 1 and rename it. 
And add  the data that you want 

to include inside your Workbook.

3.   Third step: Select all the 

data that you need .After that 

go Insert and then you can   

see there are a lot of Charts. 

Choose one of the Charts.

How to create a chart in Excel
To create a chart in excel you need to go 

through the following steps:

All Microsoft 365 apps are available via Moodle and auto-save 

to OneDrive .Just connect to the internet.
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