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Task 2: Report (2000 words)
Write an appropriately structured academic report where you reflect on your learning in this module, using a recognised model of reflection (one). Discuss 3-4 topics from those covered during the term (listed below) and reflect on how useful they have been to you, taking into consideration what you already knew and any learning you undertook outside of the classroom. You will need to explain the chosen model of reflection and apply it to each topic. You will also need to analyse published literature relating to the specific topics you discuss and use the feedback you received on all in-class activities.
Topics covered:
1. Time management / Organising study
2. Academic Writing
3. Paraphrasing
4. Summarising
5. Referencing
6. Reflection
7. CV writing
8. Cover letter writing
9. Public speaking and giving presentations
10. Online Learning Experience











Topic covered in this assessment: 
1. Paraphrasing
2. Academic Writing
3. Public speaking and giving presentations
Introduction:
I choose this specific topic because they are the three most important topic that I liked learning at this course, in fact in the next pages I will discuss leisurely each topic.
Paraphrasing will include:
· Paraphrasing definition
· Effective paraphrasing strategy 

Paraphrasing is an efficient rewording, is your own clarification or translation of another person's thoughts. Summarizing in scholarly composing could also be a viable due to repeat, condense, or clarify another author's thoughts whereas moreover giving validity to your possess contention or investigation. Whereas effective rewording is basic for solid scholarly composing, unsuccessful rewording may find yourself in inadvertent infringement. See through the rewording techniques underneath to superior catch on what checks as a successful rewording.

Effective paraphrasing strategy:
On the off chance that you’re having inconvenience rewording a content viably, attempt taking after these steps: Reread the first passage you'd value more highly to reword, looking up any words you're doing not recognize, until you're thinking that you simply comprehend the complete meaning of and purposeful behind the author's words. Next, cover or conceal the passage. Once the section is roofed up from see, type in out the author's thought, in your claim words, as just in case you were clarifying it to your classmates. After you have finished composing, check your account of the author's thought against the first. Whereas comparing the two, inquire yourself the taking after questions: Have I precisely attended the author's thoughts during a much better approach that's one in every of a kind to my composing fashion and academic voice? Have I attempted to imitate the author's thought, or have I essentially changed words around in his/her unique sentence(s)?
Summarizing Guidelines in line with Oshima and Hogue (1983), there are four steps accustomed type in a very paraphrase: 1 perusing the content carefully several times until understanding it fully. 2 looking up any words which don't seem to be caught on by finding synonyms for them. 3 composing a fast diagram counting the foremost thought (point and controlling ideas), the foremost supporting points, and essential and secondary supporting details. 4 composing the rewords by using different lexicon and sentence structure; in any case, it's forbidden to exclude any basic thoughts and to change the meaning of the primary sources.

Reflection
Paraphrasing could be the way of referencing a source without directly quoting it or of further explaining a specific quote. Correct paraphrasing is extremely important, poor paraphrasing may end up in accusations of plagiarism or copying from a source without correctly citing it. Paraphrasing allows writers to look at the meaning of others’ work, creatively rephrase their statements, and craft information to suit an essay or composition’s goal or focus

Academic writing will include:
• Academic writing definition
• Type of educational writing

Scholastic composing is composing which communicates thoughts, data and inquire about to the broader scholastic community. it's regularly isolated into two sorts: understudy scholastic composing, which is utilized as a kind of appraisal at college, assist as at schools as arrangement for college ponder; and master scholastic composing, which is composing that's expecting for distribution in an instructive diary or book
Structured:
Academic composing must have a straightforward structure. The structure will regularly infer from the sort of composing. as a case, a report will have a presentation (counting the aim or points), the only way segment, a dialog area at that point on, whereas an exposition will have a presentation (counting a proposition explanation), clear body passages with point sentences, and a conclusion. The composing should be coherent, with consistent movement at some stage in, and cohesive, with the varied parts of the composing clearly associated. Cautious arranging some time recently composing is imperative to form beyond any doubt that the extreme item is well organized, with a straightforward center and consistent movement of thoughts

Evidenced:
Opinions and contentions in scholarly composing must be bolstered by prove. Frequently the composing goes to be supported data from specialists within the arena, and per se, it'll be vital to reference the knowledge suitably, for case through the utilize of in-text citations and a reference section.

Critical:
Academic composing does quite fair depict. As a scholastic essayist, you must not basically acknowledge everything you observed as truth. you wish to analyse and assess the data you're composing around, in other words make judgements approximately it, sometime recently you opt on whether and the thanks to be coordinated it into your claim composing. this is often called basic composing. Basic composing requires a decent deal of investigate in arrange for the author to create a profound sufficient understanding of the subject to be basic around it.

Precise:
Academic composing should utilize clear and exact dialect to confirm the peruse gets it the meaning. This incorporates the utilize of specialized lexicon, which must be utilized when it passes on the meaning more absolutely than a comparable non-technical term. Now then such specialized lexicon may require characterizing, although because it was just in case the term isn't commonly employed by others within the identical teach and may during this fashion not be promptly caught on by the reader.

Objective:
Scholastic composing is objective. In other words, the accentuation is placed on the contentions and data, instead of on the author. As a result, scholarly composing tends to utilize things and thing expressions over verbs and qualifiers. It also tends to utilize more inactive structures, instead of dynamic voice.

Formal:
 At last, scholarly composing is more formal than ordinary composing. It tends to utilize longer words and more complex sentences, whereas maintaining a strategic distance from compressions and colloquial or casual words or expressions which can be common in talked English. There are words and collocations which are utilized in scholarly composing more as often as possible than in non-academic writing, and analysts have created lists to assist understudies of instructive English, similar to the instructional exercise glossary, the instructional exercise Lexicon List, and hence the instructive Collocation List

Conclusion:
Creating your scholarly writing Given the widely pro nature of scholastic composing, it can appear overwhelming once you to begin with start. You'll create your scholastic composing by paying consideration to criticism from guides or peers and looking out for particular zones to create strides. during a different thanks to form your scholarly writing is to read more. By perusing scholastic diaries or writings, you'll create distant better, the simplest way better, a higher; a stronger; an improved; a far off better understanding of the highlights that make scholastic composing diverse from other shapes of composing.

Public speaking and giving presentations will include:
• Public speaking understanding
• Guidelines for Presentations
Open talking is like sharing in lesson, sharing your thoughts, contemplations, and questions with others inside the accumulate. In other ways, be that since it should, open talking is unimaginably distinctive. You stand it slow recently the category to conversation, instead of from your standard situate and for some understudies, that changes the brain inquire about of the circumstance. You likewise have time outside after all to encourage prepared your presentation, allowing you to enhance it carefully and, for various, giving longer to worry roughly it and skill undoubtedly more uneasiness

Guidelines for a perfect presentation:
• Analyse your audience and goals
• Plan, research, and organize your content
• Prepare speaking notes
• Practice the presentation

Who will see and listen your presentation and why? Clearly, other understudies and also the educators. But you still must think almost what they as of now know, and don’t know, almost your subject. just in case your subject relates to material in course addresses and readings, consider what foundation data they as of now have and use caution to not donate a humdrum recap of things they as of now know. it should be vital, in any case, to appear how your specific theme fits in with subjects that are talked about as of now in course, particularly within the starting of your introduction, but be beyond any doubt to center on your modern point even be beyond any doubt you're clear around the objectives for the introduction. Your goals guide everything within the introduction: what you say, what proportion you say, what arrange you say it in, what visual helps you utilize, whether you utilize humour or individual illustrations, so forward.
Beginning with the task and your objectives, brainstorm your theme. Scribble notes on particular themes that appear imperative. Regularly you’ll do perusing or investigate to assemble more data. Take notes as you'd with any perusing. As you inquire about the subject at this arrange, don’t worry at to start out with almost what proportion substance you're gathering. It’s better to grasp also much and at the instant choose out the foremost imperative things to say than to surge ahead to drafting the introduction and at that point realize you don’t have sufficient fabric.
Talking notes are a fast layout for your introduction. you will type in them on record cards or sheets of paper. Incorporate vital truths and data moreover as catchphrases for your primary thoughts, but don’t compose similarly much. On the off chance that you simply disregard things afterward after you begin practicing, you'll be able continuously include more to your layout at that point. Be beyond any doubt to number your cards or pages to avoid a last-minute mix-up. Think particularly approximately the thanks to open and finish your presentation, since these two minutes have the foremost affect of the complete introduction.
Practice could even be the foremost important step. it is the foremost perfect due to induce over organize trepidation and gain confidence. Practice first during a purge room where you envision individuals sitting, so as that you simply merely can move your eyes around the room to the present “audience.” the primary time through, center on putting your outlined notes into full sentences in your common talking voice. Don’t examined your notes aloud. Glance down at your notes because it was briefly and at that point see up quickly around the room. Hone two or thrice just to seek out the correct words to clarify your focuses and feel softer working along with your notes. Time yourself, but don’t fixate over your introduction being the precise length required. just in case your introduction is way additionally long, in any case, alter it presently in your notes so as that you just simply don’t begin memorizing things merely might incidentally still say afterward on indeed in spite of the actual fact that you simply just cut them from your notes
. 
Personal Reflection:
In conclusion I would like to say as I already mentioned at the starting of this assessment, I chose the foremost imperative themes for myself. I created these points through what I learned in class and of course searching for important contentions to these subjects through the distribution as an illustration cited by creators, websites, books etc. I chose these contentions since it is amazingly critical for my future considering that I need to go to a college so that I can rewording scholastic composing. at the same time, it is exceptionally imperative to be able to have an introduction before a bigger gathering of people or as it were before my colleagues without anxiety and become more confident.
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