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AIMS:
[bookmark: _GoBack]Archives are repositories of information from the past – they include documents, plans, drawings images, photographs, films, sound recordings – indeed practically all types of written, printed or recorded evidence have their own specialised archives or special collections.
This course provides a broad introduction to archival operations and practice.  It aims to develop in participants:
· Understanding of the record life-cycle and core principles of archive creation and management.
· Knowledge and understanding of archival operation and practice across a range of different types and purpose of archive.
· Appreciation of the role and importance of archives to primary research and scholarship across the humanities. 
· Skills to access and use archives for historical, archaeological and heritage research.
The module will explore many of these issues through use of the University’s own Archives and the Resources of Roderick Bowen Special Collection held at Lampeter.   In addition field trips will be made to the National Library and the Royal Commission on Ancient and Historical Monuments (Wales) at Aberystwyth.
LEARNING OUTCOMES:
By the end of the module students should be able to:
LO1 	Demonstrate an understanding of the role and importance of archives to research and scholarship across the humanities;
LO2	Discuss and critically reflect on the role archives play in society;
LO3	Illustrate an understanding of the methods and practice of archive management.
INDICATIVE CONTENT:
The module will introduce students to various issues and practices surrounding archives.  Through seminars the module will explore:
· The Importance of Archives and the Challenge of Selectivity
· Archival Organisation – Fit for purpose 
· Resources: People, Facilities, Money
· Bringing Material into Archives: Acquiring, Appraising, and Accessioning
· Organising Archival Material
· Describing Archival Material
· Conservation and Security
· Textual Records:  Documents and Books
· Photographs and Other Visual Records
· Maps, Plans, and Architectural Drawings
· Sound Recordings and Oral History
· Other Archival Holdings
These issues will be explored through the resources and facilities of the Roderick Bowen Research Centre.  Here they will assist the curator of the special collections in a range of activities that might include indexing, repair work, collections management, records storage, scanning and imaging, and public display and inspection. Students will learn behind the scenes what goes on in archives and with the process of archiving, gaining valuable experience and insights. 
In parallel they will undertake a research project focused on the use of archives.
LEARNING AND TEACHING STRATEGY:
Lectures will introduce the students to the concepts, principles and practices of the topics studied for the module.  Case studies may be used to provide examples and will be used to develop further understanding of what has been learned.
Workshops / Practicals are immersive experiences intended to support the discussion and evaluation of what has been learned. 
Guided Independent Study allows students to further their independent learning skills with appropriate support provided by the module tutor(s) (e.g. preparation for lectures and seminars, follow up work, background reading, revision, completion of assessment task)s. 
The allocation of teaching and learning is:
	Activity Type
	Hours
	Percentage

	Scheduled learning
	40
	20 %

	Independent learning
	160
	80 %

	Placement learning
	
	

	TOTAL
	200
	100 %



ASSESSMENT
Assessment Component 1 – Essay, 2,500 words (50 % of the module marks)
Exemplar: Outline how you might set up, organise and operate a subject specific archive or special collection. 
Assessment Component 2 – Report, 2,500 words (50 % of the module marks)
Exemplar:  Explore the archival records associate with a key site (selected from a provided list) and produce a summary of the holdings their principal evidential value and significance.
Assessment Summary
	Activity Type
	Percentage

	Written Exam
	

	Coursework Component 1 - Essay
	50 %

	Coursework Component 2 - Report
	50 %

	TOTAL 
	100 %



EDUCATION FOR SUSTAINABLE DEVELOPMENT (ESD)
	Does the module contribute to ESD?
	Yes 

	
	

	I yes please provide brief details (no more than 100 words)
This module seeks to help the student develop the fundamental skills of research and visual inquiry.  This forms part of the sustainable assessment/sustainable teaching agenda which sees the assessment process as developing skills that can be used beyond the end of the programme of study.
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Further material to be provided by tutors as the course progresses






