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Library online InfoSkills

UWTSD’s infoskills is a dynamic online tutorial programme designed by the
University’s Information Skills Librarians to support you with independently
developing transferable academic and information literacy skills.

0': The online infoskills complements the in-person library infoskills sessions you
ﬂ;/;; receive from your Information Skills Librarians during your studies.
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https://new.express.adobe.com/webpage/Hq1eFsKTCVmWS

Managing Information

1.Infoskills Moodle site
2.Referencing
3.Referencing -Managing Information

The aim of this unit is to enable you to locate, exilore and identify the most
suitable resource management tools for your task.

By the end of this module, learners should be able to:

ldentify the most useful tool to use for their task.
Curate and manage the sources found during their research.
Avoid repeated and duplicated searches.
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https://moodle.uwtsd.ac.uk/course/view.php?id=11455
https://moodle.uwtsd.ac.uk/course/view.php?id=11455
https://moodle.uwtsd.ac.uk/course/view.php?id=11455
https://moodle.uwtsd.ac.uk/course/view.php?id=11455&section=2
https://moodle.uwtsd.ac.uk/course/view.php?id=11455&section=2
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793
https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793

What is RefWorks?

Refworks is a web-based reference

management service that allows you

to import references from online databases
and other various sources. You can use these
references in writing papers and automatically

format the paper and the bibliography in
seconds.
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https://intranet.uwtsd.ac.uk/departments/library-and-learning-resources/academic-and-infoskills/refworks

Main features of RefWorks

« Enables you to import references from most online databases and organise these
using folders and create bibliographies for use in your research.

« RefWorks Quick Cite and the RCM add in for Word allow you to add citations,
footnotes and bibliographies to the essay or article as you are writing.

« Save to RefWorks imports a website directly from the browser as a reference.

* The RefWorks pages on our website include help with setting up a RefWorks
account and learning how to use Ref\Works.

* Please note: \When generating a bibliography or reference list using RefWorks,
make sure you choose the output style. For most students this will be Cite Them
Right, 13th edition - Harvard.

» For further help with using RefWorks contact your Information Skills Librarians.
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RefWorks

Web-based with one login

Welcome back

Sign in to use RefWorks

Step 1; Creating an account

Click Sign in —lgnore ‘login from my
institution’

Click ‘No account? Sign up here’
and create an account using your
student email and password.

> ‘ Use login from my institution a4

Mo account? - Sign Up here
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RefWorkS Untitled Project @ [ ] University of Wales Trinity Saint David Language (English) ¥ Doreen MclLeary ¥ o ©

. + 2 3] & Q H
E All References Add Share Create Bibliography Tools Search
- 4 > Utility Bar
= Search Databases All References (viewing 1 — 50 of 528 ref ‘ Display.: 50 per page ~ Normal View ~ Customize
© st imported Reference actions
Select all on this page Sortby: |f Date added v

Ea Duplicates A

RefID: 714
L’, Sharing v Price,Geraldine; Maier,Pat. (2007). Effective study skills
_— % Study skill : :
W My Folders % Reference organisation

Added Septenw
‘ Tags v
e RefID: 713
W Tresh US Missing Out on Namibia’s Hydrogen, Mineral Boom, Geingob Says

Added September 20, 2023

Ref ID: 712
Tinney,Glenda. (2020). Early Years Education, Education for Sustainable Development and Global Citizenship and the Principles of Harmony

% L Education (Ge...

Added September 19, 2023

Ref ID: 711
Tinney,Glenda; Merriman,Eileen. (2018). Early Years Education and Education for Sustainable Development and Global Citizenship (ESDGC)- Two Si...

% LBTheoryandp.. || ® LB2300 Higher.. || " LB2361 Curricul.. || ® +1
Accessibility Statement
Added September 19, 2023
Privacy Policy

Terms and Conditions Ref ID: 710

Cookie Policy Uchiyama,Shigeharu; Kamoi,Fumiki... Amano,Naoji. (2022). What is the subtype of dementia in patients with fragility hip fracture?



Set referencing style

RefWorks  Untitled Project “© e

_ + 2
a All References Add Shara
& Search Datab
= Search Databases Last Imported

° Last Imported
Select all on this page

fﬂ Duplicates %%
L‘ Sharing v

i My Folders %
‘ Tags v
ullm

. Trash

/2
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Create Bibliography Tools

Q

Search

Citation Style Editor

Customize the citation styles you can use for citations

and bibliographies

RefWorks

Citation styles

All styles
My custom styles
Institutional styles

Citation Style Language (CSL)

Editor to customize CSL
styles.

i ]

@ Visit the Citation Style Visual

Untitled Project ON )

cite them right

Name a (viewing 1-11 of 11 styles)

Cite Them Right - Harvard

& Cite Them Right 10th edition (author-date/Harvard)
(csL)

& Cite Them Right 11th edition (author-date/Harvard)
(csL)

& Cite Them Right 12th edition (author-date/Harvard)
(csL)

& Cite Them Right 12th edition (author-date/Harvard, no "et al.’)
(csL)

Cite Them Right, 11th edition - Harvard
Cite Them Right, 12th edition - Harvard
Cite Them Right, 13th edition - Harvard

& London Metropolitan University - Cite Them Right (author-date/Harvard)
(csL)

& University of Worcester - Cite Them Right (author-date/Harvard)
CSL

UWTSD Harvard, 13th Edition (Cite them Right)
Institutional
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Installing the bookmark tool

B RefWorks
The bookmark tool enables you to save anything you < C & https//refwarks proquest.comlibrary/all/ °
|00k at Online tO your reference ||St % Eﬂé?%orks University of Wales Trinity Saint David Language (en) ¥ Ellie C

Step 2; Installing the tool

Select all Find duplicates

Search your library for duplicate documents.
Ref ID: 20 This feature is not available for shared folders.
Global Business Management Services - £

- Ensure that your Bookmark Bar is visible

e n
_|_
i
o
jo,

- Login into Refworks and click on “Tools’ o Tools
2 . signment 1; final references Explore additional tools to improve your
- Click on Extensions & Add-ons workflow
- Click ‘install Save to RefWorks” and drag the button '-T'__
& (& & htips://refworks.proquest.com/tools/

into the Bookmark bar

i52 Apps 1 Library Resources [ Save to RefWorks

Save to RefWorks

Drag this button to your browser's favorites bar
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Using Save to RefWorks

@ Leading Change May Need to Bc X

& c O @ hbr.org/2023/09/leading-change-may-need-to-begin-with-changing-yourself?ab=HP-latest-image-3 & &2 W & 0 M » 0O 2

- Go onto a database or website

[ FreeStock Photos... [ RefWorks @ Saveto RefWorks @ Citeitt & WorldCatorg (&) ChatGPT Health Resources Study Skills UWTSD Personal
Q ( 4
- Click on ‘Save to RefWorks arvard
arvar RefWorks
= Business
Review

Save to RefWorks

Latest Magazine Ascend Topics Podcasts Video Store The Big Idea Data & Visuals

This tool scrapes the webpage for the
information and formats your reference, The quickest way from :
but as always, you must check the BRSO point
reference

Type of reference

Magazine Article

Save the contents of this web page?

9Ssas viya Xedee "
itle

Leading Change May Need to Begin with Changing
Get started Yourself

Tags

Leadership development x

Continuous learning x
Emotional intelligence x

1 <
P

Leadership D

Personal growth and transformation x
Personal strategy and style x Addtag

Leading Change May Need
to Begin with Changing
Yourself

by Narayan Pant

Authors

Pant, Narayan Last name, First name

Publication

Harvard Business Review

Date Published

2023-09-20T12:15:57Z

Save to RefWorks
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Plagiarism & Al Content Checker

* Integrated Copyleaks tool within RefWorks / EndNote Fusion

* Checks documents for potential plagiarism and Al-generated
content

* Compares text against journals, web sources, and document
repositories

* Highlights matched text and provides originality reports

* Helps users maintain academic integrity and responsible Al use

Note: Results should be used as an indicator to support academic
judgement, not as definitive proof of plagiarism or Al use.
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Adding RefWorks to Word

" |n word you may see ‘RCM’ if not in Home tab click on ‘Get Add-ins’

File Home Insert Draw Design Layout References Mailings Review  View |'|7-| L &7 Editing v'|
T L emms R A Aaee A E == R Lw . o - g & [B
. \ i i . = b
paste LB B I U-%x ¥|A-2-A-BHE® E===. Normal Nospacing Heading Heading 2 Title GoReplace  pivste  Sensitvity  Editor | Add-ins | Autopilot
» u : =Y == == [ Select~ v -
Clipboard = Font ] Paragraph [ Styles M Editing Voice Sensitivity Editar Add-ins | be amazing
Office Add-ins
MY ADD-INS | ADMIN MANAGED | STORE
Add-ins may acces sing an add-in, you agree to its Permissions, License Terms and Privacy Policy.
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| refworks /O I
Category
All

Best Apps of the Year

Communication

Sort by: Popularity -

We found add-ins in another category.

Document Review
Editor's Picks
Education

File Converiers &

Heflur ks

RefWorks Citation Manager

Access your reference collection when writing for quick

farmatting of citations and a bibliography.
Additional purchase may be reguired

dk ik (142
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Managing your research with RefWorks

Click here

ProQuest

=l RefWorks

Citation Management Software

@ www.uwtsd.ac.uk/library @ i .' birminghamlibrary@uwtsd.ac.uk


https://moodle.uwtsd.ac.uk/mod/page/view.php?id=515793

RefWorks

* Sign up for RefWorks

 Exporting references to Refworks

 Creating and adding documents to
Refworks

 RefWorks Tutorials (YouTube)
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https://uwtsd.ac.uk/library/student-essentials/refworks/
https://uwtsd.ac.uk/library/student-essentials/refworks/
https://youtu.be/3CVzQsAoajY​
https://youtu.be/3CVzQsAoajY​
https://youtu.be/BgY9IFpQgS8
https://youtu.be/BgY9IFpQgS8
https://youtu.be/BgY9IFpQgS8
https://www.youtube.com/channel/UCzmTj_AGeY59VoNv-0SvcCg
https://www.youtube.com/channel/UCzmTj_AGeY59VoNv-0SvcCg

Final check

e Are you formatting
citations and reference
lists correctly?

e Have you formatted
the references
correctly?

* |s your reference list
presented correctly?

e Have you put in-text
citations in the right
place in the sentence?

@ www.uwtsd.ac.uk/library

e Do you know when
you need to reference
(and when you do
not)?

e Have you provided
references when they
are needed?

e Have you maybe
provided references
where they are not
needed?

e |s it clear why you have
provided a reference?

X O

e Does your use of

sources demonstrate
your understanding?

Have quotations been
introduced and
followed up with a
comment?

Have you paraphrased
or summarised other
people's words
effectively?

s it clear which are
other people's words
and ideas and which
are your own?
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Important Update: RefWorks is becoming

EndNote Fusion

From 6th October 2026, You may start
seeing EndNote Fusion branding instead
of RefWorks .

Users accessing RefWorks will be
automatically redirected to the new No data migration required
EndNote Fusion platform. This is a name No changes to how you access or
and platform transition rather than a use the service

service change, and users should

experience a seamless move with all their

content, settings and access permissions

preserved.”

What this means for you
Seamless transition
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Information Skills Librarians

"Doreen MclLeary : Quay Place Centre
"Olivia Edmonds: Quay Place Centre
#Shabina Hassan: Sparkhill Centre

We cover between us 7 days a week
Book an appointment: https://bit.ly/3T5yBi2

Email: infoskills@uwtsd.ac.uk
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There are no
foolish
guestions, and
nO man
becomes a fool ,
until he has o [
stopped asking '
guestions.” —

Charles Proteus Steinmetz
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Let us know how
we did.

If you have 5 minutes, please scan the QR
code and fill out our feedback form.
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