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Task 1
[bookmark: _Toc107433997]Introduction
This study focuses on an academic skill which is required for success in higher education studies. This paper briefly discussed the skills which are considered essential and highly needed for higher education. Among them, one skill named “time management skill” is focused on especially in this study and is pointed out as a skill which is related to success in higher education. Then this study shows four benefits of this skill and three suggestions about how a student can develop this skill step by step. Then the relation with success has been evaluated qualitatively and quantitatively (Desk, 2018). Finally, the study concluded by identifying some findings. 


[bookmark: _Toc107433998]Essential Academic Skills and Time Management
Academic skills indicate some techniques. By developing these skills students can ensure success. These are organized and structured approaches for learning and polish the way for a successful higher education (Hollins, 2021). There are 6 academic skills which are considered essential and very helpful for building a solid foundation for success in higher education studies.

Figure 1: Academic skills
Source: (Hollins, 2021)
Among these writing indicates the capacity for writing in standard form and academic style, free from grammatical error and having a good grip on the English language whether the student is or not an international student. Reading skills indicate the students’ ability to understand the core meaning or hidden concept through reading (Hollins, 2021). Transmission indicates communication and the ability to combine the other tasks for efficient output. Soft skills indicate a group of attributes which are required in every profession and a student must develop these during higher education. Critical thinking means the analytical ability and making arguments and judgments depending on that. Finally, time management indicates planning and controlling the time for all activities to ensure both effective and efficient outcomes. This is also considered the most important factor as the result of it goes very far.
[bookmark: _Toc107433999]Four Benefits of Time Management Skill 
Time management skill is very important among academic skills. This is the thing that lasts even after the work is done through the outcome. Proper use of it will provide ample opportunities and benefits. Four benefits of time management skills are explained below:
· Effective time management skill makes it possible to finish a huge workload in a short period and thus ensure effectiveness (Hanna, 2019). In the beginning, a student may find it very tough and overwhelming but gradually when the student finds out about the time management strategies, he/she can easily catch the track and maintain it and this is also very helpful in minimizing anxiety and stress.
· Time management skills indirectly sharpen the other soft skills of a student. This impressive thing happens when a student follows the procedure of time management. To manage time a student needs to find out the more important and less important work and he/she needs to prioritize them (Hollins, 2021). They can do this using matrix. Thus while managing time students find out about new techniques and can sort many things scientifically. This activity improves both their organizing ability and swift decision-making ability. At the same time, a student can also enhance their knowledge and experience.
· Managing time benefits a student in every stage from preliminary to higher level. By managing time students can achieve their goals faster. Time management increases the chances of success and the possibility of achieving goals by making a student efficient. This happens because to manage time a student needs to follow a strategic way. A student must create a schedule, use different media, find out the proper direction, create several goals to complete every session, he/she must make project plans, must start working earlier rather than at the eleventh hour, must create segments for achieving goals (Wisse, 2022). This process in the long run saves time and helps to execute the activities in an organized and accurate form and thus students become more efficient than before he/she was.
· Time management furnishes a student by boosting confidence. This thing in the long run provides improved opportunities for future careers. Time management helps to complete work properly and successfully before the provided timeline. This thing provides both contentment and a feeling of accomplishment. Going further helps to make the realization of capabilities (Wisse, 2022). When a student maintains this consistency and finishes their to-do list timely, this keeps motivating them, improves their time management skills and finally brings work opportunities.
[bookmark: _Toc107434000]Three Suggestions to Improve Time Management Skill
[bookmark: _Toc107434001]Sorting priorities and Organizing
Every student has different day-to-day activities. All of these activities aren’t equally important to that student. In such a phase, a first-year student who wants to develop time management skills needs to rank his/her daily work according to priorities. Then set the proper deadline for every single work. This strategy is considered the first step toward effective management and to accomplish this task the Eisenhower Matrix is a very popular tool (Schwebel, 2021). This matrix is also known as the “urgent-important” matrix and is largely used for prioritizing activities. It is said that without organizing goal isn’t a goal and improving time management skills isn’t possible. So first-year students who have started higher education and want to improve their time management skills must organize or sort their work according to priority, accomplish them within deadlines and evaluate them from time to time. Thus, students can improve this skill through organizing.
[image: ]
Figure 2: Eisenhower Matrix
Source: (Schwebel, 2021)
[bookmark: _Toc107434002]Avoiding multitasking
Multitasking has proven contradictory with time management skills. Multitasking as it hinders focus on important work and students lose important work memory. Besides, it is also considered a barrier to mastering any one skill (Schwebel, 2021). So, it is suggested to avoid multitasking in improving time management skills to focus on important tasks.
[bookmark: _Toc107434003]Estimating Feedback
Studies show that there exists a high connection between time management skills and the success of students. While managing time students find out news strategies and tools frequently (Wisse, 2022). This helps to reduce their time consumption and they can finish huge workloads using far less time than they couldn’t without using time management skills. After going through the management process students find themselves more efficient, confident and expected. It has been proved that this skill not only saves time but also makes a student more capable of developing other skills and enhancing other knowledge (Ekhvaia, 2021). Studies also show the experience that students get while practising time management skills, is an important component behind their success as they perform much better than those who don’t apply this skill. Combining all the outcomes in every stage helps a student to achieve the desired success. For example, analysis shows how the use of time management skills is related to success. When students never managed time, few of them managed more than average scores. When they started to manage time the success rate started to increase (Ekhvaia, 2021). Finally, when students managed their time regularly, few of them missed average scores. So, the quantitative data shows there is a high connection between time management and the success rate of students. Thus, students can check their progress from time to time and find out the reason behind it.


[bookmark: _Toc107434004]Conclusion
Time management skills get more important than the other essential study skills due to their unique long-term effect-bearing nature. Whatever a student can carry after completing his/her degree is his/her skills. Among other study skills only time management skill develops and enhances skills from versatile areas. This study has shown several sides of this skill after giving an idea about it. This study has shown the several benefits of time management skills and some ways to develop them. This study has also depicted an evaluation from two points of view, but the drawbacks haven’t been discussed in this study. 
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