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Introduction
The purpose of this report is to analyse my academic and employability capabilities developed over the years along with the advantages and impacts of my academic credential in every life and the workplace, in the same way emphasis will be put on the practicality of abilities gained during our academic journey.  
The report will also focus on our best skills and its impact on our professional and academic life. Additionally, the aim of the report is also to outline our best abilities at work and university as well as demonstrating how to improve areas of weaknesses. Finally, the report will also reflect on our knowledge of the professional world and on the impact of academic education on us.
The skills which will be looked are the following:

 Communication – Summarising – Time management – Problem solving - Leadership
Personal Development Plan

A personal development plans can be an efficient way of enabling a person to identify his potential in terms of what ability he is good at and where he is not so good at and as a result on what focus need improving. According to Rolfe (2020). A personal development plan is a written account of self-reflection and improvement, which doubles up as a detailed action plan used to fulfil academic, personal, or career-based goal
The pattern emerging from my personal development plan is the following: On a hand my strengths are, communication skill, that I have developed over the years, Summarising is also one of my strongest abilities and finally time management. These are skills through which I am able most able to reach a sustainable level of performance and productivity both in my academic and professional life.
On the other hand, my weaknesses are problem solving and leadership. These are skills where I am most vulnerable and less productive, meaning that it is here that I need to focus  and find ways of efficiently becoming  better to the level where it will impact positively on performance and productivity.
Strengths

Communication skills: Communication skills are the abilities you use when giving and receiving different kinds of information. This can evolve listening, speaking, observing and empathising (Indeed, 2020). In other words, communication is the essence of action, creativity, and production. 
Moreover, can be considered as a basis and essential skill to have when being part of group of people working toward a common goal. In the same way communication can be a vehicle that enables professionals to perform at their best when working on several inter linked projects.
 I have personally developed good communication skills because my past and current professional roles were mostly based on my ability to efficiently liaise and communicate with senior member of the organisation’s management team, other segments of the company and clients. 
The same way, In my capacity as a pricing and valuation analyst every time that I have a query from a trader or portfolio manager, I have to first of all acknowledge receipt of their query  and let them know the time frame it will take to answer their query.  This experience along with what I am currently learning at university have only significantly reinforced my belief that communication is central to the success of any institution, and this is rightly illustrated during most of my lectures at university.
 For instance, every single time when I become a little mentally lazy or distracted in class, meaning I don’t engage or communicate properly with my felon students or the lecturer I find myself struggling to make sense of what we are studying or even understanding my own notes. 
Instead, most of the time when I am engaging positively with my felon students and asking questions to the lecturer about anything that does not seem obvious to me, everything seem to be  clear and positive in a most simple way possible 
In contrast, the lack of effective communication be it in a team of any size or an organisation of any size can lead to a total breakdown of a sense of purpose for the team, and as a result most employees will perform at a minimum level of their ability and knowledge, therefore putting the organisation in a danger of underperforming.
Summarising skills – summarising is extracting the most important points from a text and rewriting them in your own words and in a much-shortened form. This skill is the backbone to any success in academic study or research, owning this skill improve students’ ability to quickly assess and understand a theory to be able develop a critical approach to it. Summarising enables students to understand the most important component of any theory or subject they are studying and as a result develop a critical view toward the subject. 

In other words, as well as allowing students to avoid plagiarism, summarising is one of the most trusted tools that students can make use of in order to get an accurate understanding that will put them in a position to better react and build credible argument on a particular subject they have been asked to analyse or reflect upon.
Again, on a personal and academic level, summarising has been enabling me to take note during my lectures in the most reliable way. In fact, since the beginning of my academic year, summarising has been at the core of the way I have been taking note during lesson in class. Summarising adequately has added consistency to my understanding of what is taught during lecture, and it has also made me better understand things that I’m writing, because by only taking note of the key points in a lecture, it helps me after make sense of the topic of the lecture quicker.
Similarly, summarising has been of equal importance in my professional life. For instance, it has helped me understand the most important point during long inter departmental meetings. This also been the case in several conferences and mentoring speeches organised by our employer.
Time management – Defined as the process of planning and controlling how much time to spend on specific activities. Good time management enables an individual to complete more in a shorter period (CFI Education 2015 to 2020). 
Excellent time management leads to improved efficiency and better performance, in the same way, it gives you an opportunity to prioritise your work from the most important to the less important. This also outline a good management skill in the fact that it enables you to achieve more goals and objectives in a timely manner without. 
In the professional world, time management is important because it creates opportunities and time to focus on other things that could not be done. For examples, it reduces the amount of time spent on less essential tasks within in a team as a result giving more time to critical tasks. Another illustration that emphasise the importance of this skill is recruitment agencies insistence to job seekers on having good time management as one of the most essential quality in getting a job into a high-pressure financial sector shows how crucial professionally managing your time is today’s modern professional world can be . 
Equally time management at work or in the academic world is one of the best tools to prevent or minimise the level of stress and anxiety. By prioritising their work, utilising time efficiently, and not waiting for the last moment to work on their assignment, students can be successful without compromising their health and wellbeing. In the same way an employee can significantly improve his productivity without causing any damages to his health through an unnecessary stress. 
 Weaknesses
In contrast to what mentioned above, I am now going to analyse and reflect on my weaknesses and find a way to improve them.  As discussed earlier in the report, my two weaknesses are problem solving and leadership
Problem solving – Problem solving could be defined as an ability to find a solution to a bad and recurring situation within a team or an organisation. Problem solving is one of the most valued quality required in a leader or a manager of a company, for many this comes as a natural talent while for others it comes as a result of a training or experience.
This is to say, for instance a manager with an excellent problems solving skills is always considered as a valuable asset to an organisation for the simple fact that  he will save his firm a lot of money and its reputation by picking up early sign of an impending problems between employees or  even employees and senior management.
Moreover, problem solving in the workplace can be the key to stopping some employees feeling bullied and worthless by their team leaders or managers. This is the reason according Doyle (2020). In nearly every career sector, problem solving is one of the key skills that employers seek in job applications. It is hard to find a professional position that does not require problem solving skills of some kind.
However,  poor or the lack of problems solving skills can be detrimental to a team or an organisation and lead employees to a situation where they would consider taking legal advice as a best way to resolve what they would perceive as unfair treatment or lack consideration.
Problem solving is one the challenge that I face in my academic and professional activities. This is been a real issue for me personally because it has restricted my ability to be fully be efficient and productive at my work. I always tend to let other people take central role even when it comes to solving an important issue concerns me. 
The relevance and the importance of problem solving as a skill have compelled me to work on identifying what I am doing wrong and take logical measure that will help me improve my poor performance in this skill. In fact, I am doing my best to take full advantage on how to improve this skill during our lectures and obviously researching the topic as much as necessary with reading published literature on the same topic
Leadership – Leadership can be defined as the ability to motivate a group of people to act toward achieving a common goal Ward. (2020). As this definition suggest, leadership is the skill required by an individual in charge of a small team or an organisation toward hitting a successfully goals that have been set. 

Similarly as  Morgan(2017) emphasised in his book The business student’s guide to study and employability, True leadership should be about creating the correct atmosphere or culture for action to happen, inspiring others to increase emotional and practical effort towards a particular goal and communicating effectively and regularly so that followers understands where action and effort are needed. 
There is no doubt that some people more than others have predestined leadership skills, in the same way that other people find it extremely hard to lead. This is been my case for a little while now, be it at university during class or in the workplace, I lack the ability to lead naturally. 
Not having natural leadership skills is one of my challenges at work and at university. This obviously has a negative impact on my performance both professionally and academically. I tend to lack confidence every time that I find myself in a position where people or a team is counting on me for guidance. 
However, having been told several times by recruitment agencies the significant importance of leadership skills at work and elsewhere, I decided to find ways of improving my ability to be a leader. Leadership is also a skill that can be learned, that is why after doing my personal development plan as learned during lecture, I identified where and how to act to improve this skill.

 Engaging more with my colleagues and fellow students is giving me more confidence to voice my concerns and express my opinion. Participating in discussion and interacting with other people be at work or university is also helping and proving immensely helpful to my leadership skill as well. 
Conclusion
Overall, my decision to engage in higher education is making more and more sense as the academic year advances. A whole new world is opening to me, a world where I see things that I could not notice before, it is a new dawn where my understanding of the modern world in which we live is finally beginning to make sense.
High education along with my professional experience have given me the tools to develop a constructive critical approach toward almost everything. I am hoping to achieve confidence and competence through my academic activities, that is why, undoubtedly joining university was one of the best decisions I ever made. 
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