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In this report I will be using Kolb’s learning cycle, a four-stage reflective model. (Cambridge Assessment International Education, 2022)


1. Time Management.

Throughout the Academic and Employability Skills module, I have learnt in nine weeks many different topics , and one of those was: How can we improve the way we use our time? Time management has always been a skill that I wanted to improve, as from my point of view, time is extremely precious. Thankfully, in my first week of the module Academic and Employability Skills I have learnt how to do so. By reading a book called Eat That Frog (Tracy, 2001), to use some of the tools that I have assimilated in that lesson, like creating my own daily to-do’s lists, or how to set SMART goals, I have truly boosted my life, and now, almost feels like I have stretched my day’s length.

1.1.  Why I have chosen this topic.

Time management, from my point of view, has been the most important, and the more fun to learn of all the topics reviewed during my classes. Because I can truly apply all the tools and methods learnt and be able to have feedback right away throughout the day. The first and easiest issue to tackle for me was procrastination. I have stopped procrastinating since that week, even thanks to a book discovered during that session. Being better at manage my time, not only is good for my schedules and deadlines, but it also actually makes me feel better with myself, as I don’t have guilt feeling anymore since I now don’t leave anything for later. Another method that boosted the way I manage my time is Daily’s to do lists. Thanks to these lists I can now programme my day by doing timetables, for the porpoise of doing most important and time-consuming things first. By doing so , at the end of the day I always find myself with some spare time which is also very important, if not the most important of the day, as it allows me to play with my kids, listen to some podcasts, or even watch my so beloved football! I only wish I could have known how to manage my time earlier. Before doing this course, I was always complaining with myself about why I always forgot important things that were needed to be done, or I was unconsciously leaving things for later, and then rushing the very last day, having poor results. For me, to use these methods has been incredibly easy, with a humongous return. I am now much more organized and comfortable with my responsibilities.


2. Academic Writing.

Getting sentence structure right, is crucial in being able to communicate what I am trying to say in writing. Many people don’t know the benefit and the value of writing in an academic way, perhaps, there are many different types of writing, and each of those has its own scope. Academic writing is a specific field of writing which is based on rules and  fundamental, weather you are a student, a writer, or a professional worker. Learning how to write in an academic way helps the writer to express his thoughts and write clear sentences with a good structure, and the reader, to read flawlessly, without the necessity of stop and try to understand what they have just read. 

2.1. Why I have chosen this topic.

I have chosen the Academic Writing for my second topic, simply because I have always wanted to acquire this skill, as I want to have an academic career and a professional job in the future. Since when I have understood the importance of improving the way I express myself, to communicate better, and to write letters and emails in a professional and academic way, learning this topic became one of my major aims. When I knew that I had to address this subject of study in my module, I was at  first extremely happy, and then very careful to listen and catch as many tips as possible. From understanding a clause structure, to how to structure a sentence, this topic has been extremely important for me. When I have moved to London, I found myself writing to important persons or about important circumstances, like writing to my chief at work, or writing emails to enrol myself to this university. But as soon as I was ready to tap on my keyboard I always felt like I didn’t have enough knowledge of how to write this or how to formulate that. But now thanks to the academic writing lesson, this happens with much less frequency. Now when it is time to write something in an academic way that has a certain importance for me, I feel way more relaxed as I now have the situation under control, plus, it makes me feel proud of myself.


3. Reflection.

Reflective writing is evidence of reflective thinking, and it often associated to looking back at something, analyse the event, and thinking at what the event means. It very often makes me looks at some insights that I could not see before, and so it makes me takes further consideration. Is a self-improvement, and it has strengthened my way of thinking, and it gives the power to control my actions, and thus, to take better decisions, or to do not do the same mistake twice. From the different reflective model seen in class, I have picked Kolb’s ‘Experimental learning cycle (1984). I have chosen this reflective model because I think is the simpler and the most efficient way to reflect over any experience, for me. I now use it daily, and I have drawn nothing but positive sides from it. Kolb himself, once said: “Learning is the process whereby knowledge is created through the transformation of experience”, (SimplyPsychology, 2017). His reflective model is a four stages cycle, you can start using this model at any of the following stages, which is what I did, and it worked with me. The first step is called ‘Concrete experience’, and is where I have the experience. The second step is called ‘Reflective observation’, and here is where I start reflecting on the experience. The third step is called ‘Abstract conceptualisation’, and here is where I actually learn from it. The fourth and last step is called ‘Active experimentation’, here is where I put in action the lesson drawn from the previous step and is where I see that doing this every day is worth the job, as I learn every time I use it.





3.1. Why I have chosen this topic.

Every day, at some point, I reflect about personal thought, about some actions taken during the day, or about what I could have done better. Having a reflection model is important, perhaps it plays such a vital role that without reflecting upon an experience, it may get quickly forgotten. During the third week of Academic and Employability Skills, in my class has been reviewed Reflective Writing, which I thought was very interesting. Personally, I always thought that to improve as a person, I had to be able to properly reflect on the actions taken during the day, and how to correct them, if needed to. That’s why I was very much looking forward to learn from this topic. At the beginning it was a slightly confusing with so many reflective models, but then I have understood that each of those reflective models suited best to  each different type of person. Soon enough I knew which reflective model suited me the most. The Kolb’s ‘Experiential Learning Cycle’ (1984). Since when I am using a reflective model I became more mature and wiser person. To be honest I am very proud of it, and chances are that without this course, I might never would have known how to have a proper reflective thinking.


4. Public speaking and giving presentations.

Having a public speaking or giving a presentation sometimes can be stressful. For whom has never done it before, feeling like everyone is staring at you is overwhelming. Although a few people seem to be natural public speakers, the most feel some stage of fright or anxiety. On my seventh week of ACE module, I learnt how to have a successful presentation, and looked at some important examples of skilled public speaker. Although this issue, for me has been easy to overcome, as in my previous job I already had a couple of presentations to do, when the time comes I never feel quite relaxed as I wish, just yet. That’s why public speaking and giving presentation module has been particularly helpful. In that lesson, I looked up at some of the basic rules, like the pre-talk preparation, which is the easiest and the most straightforward, as all it says is to come on time, to dress smartly, and to turn off the mobile phone before giving the presentation. A very interesting one, from my point of view, is body language. This one, instead of the pre-talk preparation, it has been the hardest to do, as when I am stressed I can not really control my body, thus, to have natural gestures, or to keep my eyes to the audience has not been easy at all. During my final weeks on this first term, I had two presentations to do. One has been face to face, and the other online, and to be honest, the one online has been the easiest to do, as I only had to look at the camera. But the face to face one has been much more entertaining to do, although more challenging at the same time. But the challenging factor is not necessarily a bad thing, because I like to challenge myself in every situation.

1. 
2. 
3. 
4. 
4.2. 
4.1.  Personal reflection over ACE presentation.

On the 12th of April I gave a presentation for the Academic and Employability Skills module. This was about which career I would like to have in the future, which skills I already have, and what I need to do improve for the purpose of achieving my goal. It was not the best of the topics for me, as unfortunately I never knew what my dream career was. Luckily, during this term I have been given a website, that based on what I like, my interest, and where I am good at, it shows the job that is more suitable for me. It happened to be the forensic accountant, a job that I have never heard before in all honesty. After doing some research I have realised that it was a very intriguing job, and that it could really be my future career. This position is about investigation and attention to detail, nothing can be more exciting for me since I love to solve problems and a maniac to details. So kept doing research, and at the end I really liked this profession, so I decided that in my presentation I was going to talk about forensic accountant. While I was presenting to my class, I have noticed that it was much easier than I thought, that is because I was talking about something that I like and I know, so it has not been challenging at all. Once the presentation was over, I felt very proud of myself and very optimistic in regards of being able to get this job at some point in the future.

5. Conclusion.

Looking back at before starting this course, I remember it was scary for me. I had to meet new people, new teacher, but more of everything else, I had to go to school again after six years, that is why it was frightening for me this new experience. After this first term, I can say that all my frights were nonsense and that this course is being even more useful than expected. All the modules reviewed are helpful, and some of them were already thought from me to be improved, even before enrolling to this university. I am very much looking forward to finish this course, and to keep on studying, in order to achieve my goals. I will never regret the decision of start studying again, after all, one day, all my hard work will pay off. (teambuilding, 2022).
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