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1. Introduction
Reflection: Definition and Importance
 Reflection involves critically analysing one’s experiences to improve understanding and learning (Boud, Keogh & Walker, 1985). It includes assessing experiences, identifying key lessons, and planning future actions based on these insights (Gibbs, 1988). Reflecting fosters personal and academic growth by promoting a deeper understanding of content and its application across various contexts, encouraging more effective learning strategies. Reflection is important because it helps individuals assess their strengths and areas for growth, enhancing their ability to learn, adapt, and achieve their goals (Moon, 2013).
[bookmark: _Int_kChTvSNt]2. Note-Taking
ConcreteExperience
 Note-taking refers to recording important information from lectures, readings, or discussions (Kiewra, 2002). It helps organize and summarize key concepts for later review. Effective notetaking supports active listening, improves comprehension, and boosts memory retention (Peverly et al., 2013). By refining this skill, students can capture essential information in an organized format, supporting both short- and long-term learning (DiVesta & Gray, 1972).
 In week two, I and my classmates focused on learning note-taking techniques. I practiced diagram notes during in-class exercises.
Reflective Observation
 Initially, I was confused about notetaking, but now I feel more confident in my understanding of the technique.
Abstract Conceptualization
 I plan to attend more classes, dedicate extra time to studying, and ask more questions about anything I don’t understand.
Active Experimentation
 I have learned to be more organized. Moving forward, I will conduct more research, learn more, and enhance my skills.
Referencing

 Referencing is the practice of acknowledging the sources used in academic work (Pears & Shields, 2019). It ensures academic integrity by preventing plagiarism and allows readers to verify sources. Proper referencing is vital because it shows the depth of research and gives credit to original authors (University of Leicester, 2020). Mastering referencing helps students build credible, well-supported academic arguments (Cottrell, 2019). It adds credibility, supports arguments, ensures transparency, and respects intellectual property.
ReflectiveObservation
 During the situation, I experienced a range of emotions like curiosity, confusion, or stress, depending on the nature of the task. Other people might have felt similarly, with some feeling confident or eager, while others may have been uncertain or stressed. Reflecting now, the situation seems clearer, and I can identify areas that went well and those that didn’t. The passage of time has allowed me to assess the situation more objectively.
Abstract Conceptualization
 A challenge in the situation might have been poor communication, causing misunderstandings. Emotional or logistical issues could have disrupted the flow. On the other hand, things went well when there was effective teamwork and clear instructions.
If things didn’t go well, it may have been due to insufficient preparation, miscommunication, or lack of understanding. Emotional stress, unclear roles, or differing expectations could have also been factors.
 From this experience, I learned the importance of clear communication and thorough preparation, as well as staying calm in challenging situations. I also realized that asking for help when needed is essential.
Active Experimentation
 To improve, I will dedicate more time to practice and preparation, set clear, achievable goals, and regularly reflect on my experiences to identify areas for improvement.

Paraphrasing
Concrete Experience
 Paraphrasing involves rewording information from a source while maintaining its original meaning (Severino, 2009). It helps demonstrate a deeper understanding of the material and prevents over-reliance on direct quotes. Paraphrasing also enables students to critically analyse and synthesize information (Diana, 2018). Mastering this skill is crucial for producing original work and avoiding plagiarism (Bailey, 2015).
Reflective Observation
 During the situation, I felt nervous, frustrated, or challenged. My body may have been tense, and I might have been uncomfortable. Other people likely had different reactions, such as being confident or engaged. Reflecting now, I have a clearer perspective on the situation and have learned from it.
Abstract Conceptualization
 I contributed positively by keeping the group focused and offering solutions when issues arose. However, I also contributed to delays by not addressing problems quickly enough. Others may have supported decisions but were delayed due to lack of preparation.
 I learned the importance of clear communication and setting expectations. This experience also highlighted the need for active participation from all members.
Active Experimentation
 If faced with a similar situation, I would apply the lessons learned, such as preparing better in advance, practicing skills, and ensuring clear communication from the start. I will set specific, achievable goals for myself, reflecting on progress and areas for improvement.
 Conclusion
 In conclusion, note-taking, referencing, and paraphrasing are essential academic skills that promote effective learning and success. Reflecting on these skills leads to continuous improvement, helping students refine their approach for future academic challenges. Reflection provides a framework for assessing and adjusting strategies for better outcomes.



References

Bailey, S. (2015). Academic writing: A handbook for international students (4th ed.). Routledge.
 Boud, D., Keogh, R., & Walker, D. (1985). Reflection: Turning experience into learning. Kogan Page.
 Cottrell, S. (2019). The study skills handbook (5th ed.). Macmillan Education.
 DiVesta, F. J., & Gray, D. S. (1972). Listening and note-taking. Journal of Educational Psychology, 63(1), 8-14.
 Diana, J. (2018). Paraphrasing and summarizing techniques. Educational Resources, 12(3), 19-22.
 Gibbs, G. (1988). Learning by doing: A guide to teaching and learning methods. Further Education Unit.
 Kiewra, K. A. (2002). The learning process and its implications for notetaking. In: S. H. Calkins & A. N. Duffy (Eds.), Teaching and learning in the academic environment. Springer.
 Moon, J. (2013). Reflection and employability. Higher Education Academy.
 Pears, R., & Shields, G. (2019). Cite them right: The essential guide to referencing and plagiarism (11th ed.). Macmillan Education.
 Peverly, S. T., Brobst, K. E., & Graham, M. (2013). The effectiveness of note-taking strategies: A review. Journal of Educational Psychology, 105(2), 115-122.
 Severino, C. (2009). Paraphrasing techniques and their effectiveness in avoiding plagiarism. Writing and Teaching Review, 7(1), 22-25.
 University of Leicester (2020). Referencing and plagiarism. [online] Available at: https://www2.le.ac.uk/offices/ld/resources/writing/academic-writing/referencing [Accessed 14 Dec].





















	
	
	



image2.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




