
Monthly Timesheet

Name Employee No.

School/Dept

Description Hours Hourly Rate

6
5

4.5

15.5

Employee Signature* AJ Davies

Countersigned*
(Authorised Signatory)

N.B. * Timesheet must be signed by both the employee and an
           Authorising Officer before payment. 

04/06/2025 Applicant Day

Alexandra Davies 706663

UWTSD Swansea

Date Cost Centre *

10/06/2025 Administration

28/06/2025 Open Day

Total Hours =



        * The Authorising Officer must also input a relevant 
           Cost Centre.



Post Number

706663




