Participation of Young People 

Many organisations now need to note and act on the responses of young people in their work, the information that you will provide for us will help us make sure that young people are well prepared for the consultation or participation opportunity. This protocol is to be followed to ensure young people get a quality experience of participation; this will show young people they are valued, and that their participation is important.
Could you please provide responses to the following questions, they will be shared with the young people that will participate in the piece of work being requested. 
Please return this to the Youth Council.
Organisation Name:……………………………………………………………………………………………………………
1. Full Contact Details:

…………………………………………………………………………………………………………………………………………………

2. Type of Activity (e.g. Consultation, Group, Meeting, Event or Project):
Title of Activity:
…………………………………………………………………………………………………………………………………………………

3. Are there any background documents that need to be looked at in advance?

…………………………………………………………………………………………………………………………………………………
4. What is the completion date for this piece of work / or date of the event?

Date: …………………                  

5. Explain the purpose of the participation of young people, and what you hope to achieve?

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
6. How will you provide a clear framework on how ideas and information from the young people will be transferred into policy / service development?

…………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………

7. How do you propose to provide evidence that young people will have a real possibility of changing or influencing the decision-making process as a result of their participation?
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
8. You should be able to communicate effectively with young people, what participatory methods are you hoping to use? 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

9. What style, method and contents will you use to engage the young people? e.g. Discussion groups, viewpoint panels, survey, workshops, activity-based etc.

…………………………………………………………………………………………………………………………………………………
10. Do you want youth workers to carry out the piece of work on your behalf OR do you wish to meet with young people yourself? 

(If so we may need to meet to discuss health and safety arrangement, the method and content and how you will engage the young people and ensure the process is suitable).

…………………………………………………………………………………………………………………………………………………
11. Please give details of numbers of participants required, and if the activity is for us to attend a meeting/event, please give details of the venue, start and finish times and any transport arrangements.

…………………………………………………………………………………………………………………………………………………
12. Following young people’s participation, we require feedback to inform young people on how their involvement has contributed to the decision-making process? Are you able to provide such a report within four weeks of the event *:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

13. How can you provide feedback to young people regarding their input?
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
· Participation may be on going!
14. Are you able to offer any rewards or incentives to the young people for their participation?

(This is optional!)

…………………………………………………………………………………………………………………………………………………
15. Who is the final recipient of young people’s views or work generated as a result of their participation? 

…………………………………………………………………………………………………………………………………………………
The Youth Council retains the right to ensure that young people receive the end results of this piece of work through a feedback report for young people. If young people do not receive this or indeed do not receive adequate information, young people may wish to provide an evaluation of the process to the final recipient.

Name:…………………………………………………………………     

Signed:…………………………………………... 

Date:…………………………………   
