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1.0 Introduction: 

This report is trying to achieve the employability skills that needed in our future career and the way to improve them.
 Employability skills are the personal characteristics that makes any graduates employable. They are different from your work experiences and your technical awareness, for that reason they have other names such as soft skills and transferable skills. Some of these skills are viable to most of careers like Communication and teamwork, Organisation and management, Critical thinking and leadership. (Homden, 2020).

Why are Employability Skills Important? 
These "career" skills are, in fact, behaviours that are required for all jobs and important attitudes that allow you to advance in your profession while also allowing you to:
· make contact with co-workers.
· find solutions to issues.
· be a member of the team and know what your job is.
· Make sensible decisions regarding your work and career.
· Be self-sufficient and in command of your career.
How you interact with others is influenced by your own qualities, habits, and attitudes. Employability skills are important to employers since they indicate how well you get along with co-workers, team members, and clients, as well as how effectively you will handle your job performance and career achievement. (Simplilearn, 2020).














2.0 Main findings 

2.1 There are some of employability skills that desirable by employers because they are beneficial in almost every job, therefore a job applicant who has these skills is appealing to every potential employer. (Duszyński, 2021).

These are some of the important skills:

2.1.1 Resilience: 

2.1.1.1 The definition of Resilience 

 Resilience is the ability to outcome successfully from difficult life experience or challenging situation, specially through mental, emotional, and behavioural flexibility and adjustment and internal demands. (Ogilvie, 2021).

Resilience is not just bouncing back after you had been knocked out, it is about learning to cope with adversity and building a reservoir of protective elements to counteract any hazards we may face. Resilience building can be applied to relationships, families, schools or communities. (Stem4, 2021).

2.1.1.2 The importance of Resilience 

There are so many reasons that resilience is important, for example it makes us have a protection from bad experience which could harm us, it helps us in maintaining a sense of equilibrium in our lives through stressful or tough times. In addition, resilience protects us from having mental illness issues. This is some of the benefit of being more resilience: 

· Improved learning and academic achievement.
· Not using sickness to absence from work.
· Reducing the use of harmful behaviours such as heavy drinking, smoking, or drug usage.
· Participating in more community and family activities.
· A reduced mortality rate and improved physical health.



2.1.1.3  Ways to develop Resilience:
If you are not a resilient person in your natural and want to develop a resilient mindset and attitude. You can follow these steps in your day life: (Mindtools, 2021)
start Learning to calm.
· Develop your ability to think.
· Make changes to your outlook.
· Be willing to learn from your errors.
· Decide on a reaction.
· Maintain a sense of perspective.
· Set some objectives for yourself.
· Boost your self-esteem.
·  Build deep bonds with others.
· Be adaptable.


2.1.2 Time management:

2.1.2.1 The definition of Time management: 

Time management is the strategy that involves organising your available time and managing the amount of time you spend on each job in order to work more productively. Some people find time management easy while other people struggle in it. If you do not have strong time management, you will suffer in your work and this can lead to: (Freshbook, 2021)

· Producing work of poor quality.
· Failure to meet deadlines.
· Your stress levels are rising.
· Your work-life balance is being ruined.
· Putting your professional reputation in risk.

Time Management Strategies:

One method to manage your time is to make a list of chores that must be completed each day. Time and resources should be set aside for the most critical activities. “If we don't take time to define priorities, everything seems urgent,” writes Dr. Pamela R Wiggins in her book Top Ten Soft Skills You Need. This implies we proceed through activities in a haphazard and disorderly manner. (Office Skills Blog, 2021)








2.1.2.2 The importance of Time management: 

There are so many advantages of having a strong time management skill, and you can benefit of it in these ways: (Kashyap, 2021)
 
· Submit work before deadline.
· Make sure your work is of high quality.
· More efficiency and productivity
· No more postponement.
· Less of being stressful and having anxiety.
· Improved equality of life.
· More spending time in relaxation and leisure.
· More opportunities and career growth.



2.1.2.3 How to improve Time management 

There are 8 easy steps to improve our Time Management: (Dagher, 2021)

· Set Smart goals.
· Establish weekly goals.
· Make a timetable for yourself.
·  Assign duties to others.
· Take a rest on a regular basis.
· Avoid multitasking as much as possible.
·  Make the most of your encounter.














2.1.3 Emotional intelligence

2.1.3.1 Definition of Emotional intelligence: 

Emotional intelligence is a very important skills for your professional career and personal life. It is the skill of being able to understand and acknowledge the emotions in yourself and others and use it in managing your attitude and relationships. (Bradberry, 2009)

Components of emotional intelligence:
There are Five elements that define emotional intelligence. Self-awareness, Self-regulation, Motivation, Empathy, Social skills. (Higuera, 2018)

2.1.3.2 The importance of Emotional intelligence:

It is important to be able to express and manage emotions, but it's also important to be able to comprehend, interpret, and respond to the emotions of others. Consider a world in which you could not tell when a buddy was unhappy or when a co-worker was upset. Emotional intelligence is a term used by psychologists to describe this capacity, and some experts believe it may be more essential than IQ in determining your success. (Cherry, 2020)
 
For leading, having emotional intelligence is very important for the following reasons: (Educba, 2021)

· It helps you build a better and effective relationships with others.
· It helps you admit and learn from your mistakes, so it will reduce the major issues in the origination.
· Allow you to control your emotions and having a better decision.
· Enable the leader to take criticism much better.
· Help you stay calm in stressful situation.
· Ensure leaders to be good in active listening.










2.1.3.3 How to improve Emotional intelligence:

Emotional intelligence it is a very essential in development, maintenance, formation and improve our relationships with others. Emotional intelligence can develop over lifetime with our desire to learn and grew. These are the six keys to develop emotional intelligence: (Ni, 2014).
· The capacity to cope with unfavourable feelings.
· The ability to remain calm and manage stress.
· The capacity to express painful emotions when and where they are needed.
·  The ability to be proactive rather than reactive while dealing with a difficult person.
· To be able to recover from adversity.
· The capacity to communicate your deepest feelings in your personal connections.
· 
2.1.4 Digital competency 

2.1.4.1 The definition of Digital competency: 

Digital competence is the ability of using electric devices for communication, work and lectures in confidant and critical way. These competencies are linked to logical and critical thinking, as well as high-level information management and communication skills. The idea of digital competence involves not only fundamental IT abilities, but also an awareness and knowledge of how to use digital devices and applications in innovative and complicated situations. (Igiglobal, 2021).

Digital competence should be defined as the capacity to combine context-specific knowledge, skills, and attitudes. As a result, digital competence is split into the following domains: 1) Knowledge of how to use digital tools and media. 2) Technology-related knowledge, theories, and concepts. 3) Attitudes toward strategic usage, openness, critical understanding, inventiveness, and a willingness to try new things, accountability, and independence. These three dimensions are called the learning domains. (Skov, 2016)

2.1.4.2 The importance of Digital competency

Digital competencies are one of the most important competencies for this century in the literature, while reading and writing were the skills that needed in the middle age. Most people now days uses social technology and digital skills in their daily lives.

After COVID-19, most of countries changed their face to face education and work type as
distance form. Not just adults but also young people and children needed to learn and improve their Digital competencies to study online. (Tokmak, 2020).



2.1.4.3 How to improve Digital competency

With technology becoming more prominent in the workplace, having fundamental computer hardware and software skills is more vital than ever. Every employee should have a few basic computer abilities.

An employer will be searching for computer abilities on your resume, which implies you must be able to operate a computer while on the job.

Here are 5 easy ways to improve your computer skills:
· Determine what you must learn.
· Begin with the fundamentals—and make sure you know how to operate a computer.
· Acquire a basic knowledge of how computers (and the Internet) operate.
· Take a free computer course, either online or in person.
· Apply what you've learned and get some practise.






2.2 How have the employability skills developed recently?

Employability skills has developed through out centres, because in the past employability skills were much simpler and less complex then nowadays. For example, in the past reading and writing was the most important employability skills, but nowadays the graduated needs more complex skills to get a job like Digital skills, leadership skills and analytic thinking.
In addition, because of recent situation of COVID_19, most of workplace and companies changed their work form to online and distance form to stay safe. 

Older generations had a straightforward formula for work success: they selected a career, learned the basics, and gradually became an expert as their experience grew. However, as professional routes become less predictable, everyone must be more adaptable in their approach. Specialists are increasingly feeling compelled to broaden their horizons and get experience in related fields.
It should come as no surprise that today's graduates will likely face 17 employment transitions throughout the course of approximately five different career paths. They will participate in a variety of activities such as short-term internships, volunteer work, and self-employment. They will need to be dedicated to lifelong learning and, in many situations, will operate alone. This will mean that they need to be critical thinkers, good problem-solvers and most importantly, have strong communications skills to interact with people. (Biasi, 2017)





2.3 Have Employability skills always been important?
Today, Employability skills is very important. In addition of high academic 
qualifications as represented by the subject and degree class, the work forces also require numbers of skills and attributes. Beside to specific and basic skills and knowledge, the employees nowadays required to have the employability skills. Employability skills regarded as the missing bridge between the training and education and the world of job.
Today’s work environment is different from previous age.
Higher education institutions must create and implement programmes that are suited to their missions and aims in order to produce a workforce that is relevant to the demands of stakeholders or employers in the twenty-first century workplace. Higher vocational education is responsible for equipping graduates with professional knowledge, intellectual abilities, and the capacity to apply theory.to practical situations. (Pranadi et al, 2017).






Conclusion:

In this report I have introduced the employability skills and how it is important that the graduate have them to get his dream job, I have mentioned some of these skills that needed in a workforce such as Resilience, Time management, Emotional intelligence and Digital competency, why they are important and  how to improve each one of these skills.
In addition, I discussed How have the employability skills developed recently, and Have Employability skills always been important.
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