                                      








                                          
                                       Academic and Employability Skills
                                            (BMSK4001)
                                    MARCUS THOMAS
                               STUDENT NUMBER 1905296





















                                                   



        
                                                               Study Skill
                                                               Introduction
This essay is about Study skills Learning and understanding them. Study Skills plays an important role in university. These skills are needed for an individual to succeed in higher education. Core skills are split up into different sections which manifest threw practice and experience. They all contribute to different areas of development. From research gathered I have done my own gap analysis and Personal Development Plan showing my weakness and strengths. Organisation, prioritization, motivation, critical reading, note taking are all core skills. From the list mention about of core skills I have identify 2 core skills which I found very interesting which is explained in next page.	




















Critical Reading

Critical reading is a very important skill to have. It improves your ability not just to read and  Understanding what you are reading it programs your mind differently given you the ability  to understand the complete sentence, the meaning of the words and the ability to see more in the sentence than what the eye can see. Knowing how to work on bettering your skill in critical reading is essential. Developing an action plan creates motivation and ideas for example, continues training will develop and program your mind to accept new ways of thinking and working on vocabulary is an essential as well. Then finally come into practice planning your set goals how you are going to achieve them so it is possible you can achieve brilliant results that you are aiming for. The latest research of maturing your reading skills are based on brain-based learning. The results found was individual with adequate background have problems understanding their learning power, they struggle to get the real meaning and understanding of the text. So continues improvement in critical reading is important. It’s important to be aware of what strategy works for you and find out which strategy does not work for you. Becoming a successful student is to manage your time, organizing your goals so they are achievable, prioritizing your essays so deadline is meet.





















                                                                MOTIVATION SKILLS

I have research into motivation skills I have learnt a lot. Motivation plays an important role in a student’s life at university. Having the motivation to start essay and complete them on time is essential. Many Students find they have issues getting started on university material. Getting started on university material are connected to are immediate feelings. Which I believe is true for example if you feel motivated to do something the energy, inspiration, confident to achieve the goal your trying to achieve is possible. But if you feel not motivated to do work you will intend to find yourself making excuse not to do the work so all the inspiration, positive energy, confidents disappears. in Each individual there is a different motivational pattern. The motivational pattern can be found in different groups of Students.  patterns can be identified by to 2 motives firstly is the will to strive for success and the will to avoid failure. what I have identified from different experiences and research is an individual can focus and complete is essay if he sets learning goals A student how is less motivated to doing he’s university essay will leave his essay to last minute and will put in a great deal of effort to make up for lost time. He attends to acknowledge the power of failure and tends to feel like he is not capable of completing such essay. Their attendance to attend classroom activity is bad they often miss regular classroom activity. Their attitude towards essay and other university material is less interesting to them. These sort of students mid set is far from achievement. Instead of thinking critically about what is needed to be achieved. They attend to miss what’s is important. The individual how has a study plan in place knows what to do to achieve and the length of time it will take for the student to accomplish he’s task. Given himself enough time to achieve this. When an individual achieves his target or goal, he’s has a taste of success which develops new motivation skills. Students that regular engage with classroom activity taking notes, asking questions. plan their time efficiently and continue the same practice in study become successful students.








Gap Analysis
                  When completing this form. Please can you mark X in appropriate box


	Ability Strategy
(STUDY SKILLS)
	
         GOOD
	
             OK
	
NEED LOT OF HELP

	Do You have a study system in place
	
	
	          

                   x

	Do You manage your time efficiently
	
	
                
	                   
          x

	Do you have good organisation skills
	
	             

        x
	

	Can I set goals and achieve them 
	
	

           X

	               

                 

	How good is your concertation when studying are you fully focused
	
	                  

                 
	

                 x

	Are you motivated to complete your essay and university material
	
	                  

                   x
	










PDP
Study Skills

Study Skill 
   Goals
· My targets are to focus more on Study avoid distraction
· Focusing on improving my Grammar, English Skills, critical Reading skills
· Improving my Prioritization skills



Action plan
· My strategies for overcoming certain distractions I come cross in study time. which keep me unfocused and have my mind drifting away from what I am supposed to be doing. My solution is to turn off my mobile phone, log out of social media sites, turn off tv
· My action plan to work on my grammar and vocabulary skills. I will start to do more reading as I do not read books only university martial. I will Examine how grammar; vocabulary is used in sentences. Engaging in such activity will help, also critical thinking plays an important role the way you read. So critical thinking will be included in my read literature. Also do regular test by doing vocabulary, grammar test which you can do online or do on an app that can be download on to an Android devices or iOS devices.
· My action plan for Prioritization skills is continues planning putting the most important task first. I will purchase a calendar wall planner. Keep using my dairy to put my daily targets in order so that skill becomes standard skill I to use in my daily life.


















                                                                                  Conclusion
As a new university student, I never knew there was so much involved becoming a successful student. Having engaged in research I have identified that study skills plays a very important role in becoming one. Managing your time efficiently planning your daily targets. Fitting in your university material is essential. having enough time to prepare research and complete your essay on time. By Following these strategies, it will help you avoid panicking, making mistakes, or even plagiarism which will result in disciplinary from university. Making all that precious time to waste. The results I have identified if you do not follow study skills you intend to fall off concertation falling behind in university. Study skills Reprogramming’s your mind giving you a new way of thinking and strategies of achieving the goals your trying to achieve.











































                                                              PART 2 
            EMPLOYABILITY SKILLS





























Introduction

This essay is about employability skills which is based on the benefits you will receive if put into practice. I talk about experience I have been through in the past demonstrating how the problem had occurred, and what can be put in place to avoid and tackle these issues from arising. I also include my new strategies action plans that I have identified from researching employability skill. Which when put into practice will benefit myself in the future or future employment. I have also Identified 3 employability skills which I have explained regarding my own reflection. I explain different situations I have experience, explaining my weakness in each skill and my strengths in each skill.




















Time Management
Time management was another skill identified it will help me with my everyday life. Prioritising, Organising my life around university work. Making time to complete these targets that will lead to my big achievements. For Example, I remember I was helping my uncle. How was training me to repair mobile phones LCD screens. He worked on a contract basis self-employed. I recall on my second week of working on my own after my training. Everything was going accordingly to plan I thought I had everything organised. Till Mid-week (Wednesday). I had a Samsung screen replacement to do which normal takes 1-2 hours to replace. The repair took an extra hour and a half making my whole day crash. I fell behind and missed deadline which clients needed their phone for. I felt like a failure, angry, stressed out causing me to rush the rest of repairs to make up last time which ended in further mistakes. Good thing I learnt about this bad situation is that this could have been avoid if I had a strategies’ in place before I started my repairs so if certain issue that would arise, I have a strategy in place to overcome the situation that would have helped me a lot. Without this in place I am fighting a losing battle my personal experience is my results. No plan ends up with bad results, targets fall behind, and pressure is increased making situation worser. I believe that If this problem was to arise again, I would have a better apporch to this problem by planning and adding extra time to each repair rather than assuming I would Have it completed by the time I say it would. Also, I would Put very important repairs first that’s deadlines are meant with ease.


















Problem solving

Problem solving is another skill I have identified. it involves how to deal with problems weather it is in a workplace or in daily life when they occur. Solving them by using knowledge and techniques creative thinking plays an important role in this core skill. I believe I possess this skill. I repair smartphones and PC tablets. I remember an incident with my friends iPhone. His iPhone kept on resting. The device I was repairing was an iPhone 6. From previous knowledge I learnt that 90% out of 100% the common fault is with the battery. I told my friend how’s phone it was that I could repair his iPhone for him with in hour and 40 mins latest. He agreed I took the device home started my repair. I changed the battery which is what I thought it was. When I turned the iPhone on the problem remained a resting issue. I felt confused, frustrated and lost for a bit. All my experience and knowledge where going through my head trying to find a solution to this problem. I called my uncle as a last result how has years of experience. I explained to him the problem, and tactics I did to try and solve the problem. He came up with a solution. Try discounting the camera, then turn iPhone back on see if the problem has gone. I Did as my uncle said and it worked. The problem was solved with a new technique. It taught me something new solving that issue. it made my diagnostic thinking more open minded. Before my mind was set to small group of solutions which I gained from previous experience. I can say that the good thing I have learnt from this whole situation is that I learnt something new. it shows there is always room for improvement even if you think there is not. If this problem was to occur again, I would have a different approach. As a result of that problem I have invested in a voltage meter reader for smartphones and PC tablets. Which will eliminate that problem quicker testing all electric connectors, batteries, other components first. To investigate and find out where the lack of power is coming from on the logic board. Which causing iPhone to rest This solution would have defeated the problem earlier if I was an owner of one.












Public Specking
Public speaking is an important skill in employability. It simply shows me how to manage and prepare a good presentation or speech weather it is in a company or a conference. Engaging in research help me Identify my weakness and strength towards this employability skill which is required by managers at some places of work. I remember From My experience I had to do a presentation on the subject driver C.P.C, which is a qualification bus, coaches, taxi it’s a 5-day course covering 35 hours of training. I had to do a presentation in front of around 20 people how attended the course from other companies included my work colleagues how are minibus drivers. I recall myself doing my speech I was nervous, sweating, felt out of place, even forgetting some of my speech missing out vital material because of nerves. my nonverbal was not good as well. My eye contact was not direct too the audience it was more facing the floor or away from the crowd. I never forget the relief and enjoyment when the presentation was over and done with. What I have learnt from that experience is that I need to work on talking in front of people with confidence without my nerves not taking control. My nonverbal also needs loads of attention eye contact to audience is important. I believe I could have done more to overcome my nerves by engaging in more practice by rehearsing my presentation in front of somebody would have boost my confidence levels up. If I must do a presentation again, I would take at least 3-5 days prepare myself to get my speech and nonverbal right. By practicing in front of audience. I would also do more research on the subject, make sure English, grammar and vocabulary are up to standard when writing my speech. Finally making sure the message I am trying to get out is clearly spoken so the audience have idea what message I am trying to get out.










                                                                            





                                                                                

                                                                             Gap Analysis
                                     When completing this form. Please mark X in appropriate box


	Ability Strategy
(Employbility Skills)
	GOOD
	 OK

	 NOT SO GOOD 
	NEED LOTS OF HELP

	 When doing presentations do you need help?
	
	
	
	x

	Are you good at problem solving?
	
	X
	
	

	Do you organise your time efficiently?
	
	
	x
	

	Do you have good   communication skills  ?
	
	x
	
	




.














PDP 
Employability skills
Employability skills
        Goals
· My targets are to strengthen my weakness in employability skills
· Have the confident to perform a good presentation without the fears of nerves, shy, nonverbal taking control be able to have balance of it all would 
· Be able to plan my time more efficiently by planning strategies to overcome hurdles that might rise 


Action Plan
· My action plan to strengthen my weakness in employability skill. Are to stay focused, prioritizing my goals in order so I do not miss no deadlines. Continues improvement is sentential. Acknowledging what problems could occur and having in place my strategies to approach the situation.
· My Acton plan to overcome my fears in Presentation to do more research into the subject I am talking about or audience I am talking working on my grammar and English vocabulary, nonverbal. Not to forget doing Rehearsal of my presentation in front of family and friends before I do any presentation. Rehearsal will boost my confidence and nonverbal. Obtaining feedback received from everyone watching the rehearsal of my presentation. So, I know where there is room for improvement and find strategies to overcome them as well.                                                                                                                                     
· My action plan for improving how I use my time efferently. Is to plan more in depth by using strategies that can help me. For example, working to deadlines, managing my organise skills better, plan for obstacles that may occur during the process that might stop me from achieving my future targets. I have a dairy now where I write my weekly targets down. Making it easier to organise and achieve my goals. I place a tick on each of my task I complete during the day. I carry my dairy on with me all the time which keeps me aware of what targets need to be completed and what order they should be done.                               

















Conclusion

After engaging in researching for my essay I have learnt so much about my strengths and weakness in employability skills. How to tactile certain issues and having strategies that will develop over time of practice. My research helped me find different strategies to overcome my fears I have and struggle with as an individual. For example, public speaking is a big problem with me. Now Gaining new knowledge through research and doing it in practice will have a good impact in my future and future employment making me a better and confident person. Having an opening my mind to approach certain situation differently, organising my time efficiently. Problem solving and more. Before I did my research, I had no strategies in place to even approach these problems I have with myself. Knowing all this information I am sure I will find a strategy that works for me
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