PPLP Legal Attendance Note Assessment Criteria and Rubric

	Assessment Criteria
	Description
	Score (1–10)

	1. Accuracy and Completeness of Factual Record
	Captures all relevant facts, avoids omissions, distinguishes client statements from observations and accurately reflects what was said during the interview.
	

	2. Identification of Legal Issues
	Correctly identifies legal issues, prioritises key issues appropriately.
	

	3. Initial Legal Analysis
	Applies relevant legal principles, shows logical reasoning.
	

	4. Clarity, Structure and Tone
	Attendance note has an organised format, uses headings, avoids jargon. The language is professional, formal, objective and appropriate for communicating with the Partner
	

	5. Advice and Next Steps
	Outlines advice and actions, includes timelines and follow-up.
	

	
	TOTAL /
	



Total Score: ____________
Marker Name: __________________________
Student Name: _________________________
Date: _________________________________
