
HOW TO INSERT HYPERLINKS IN 

POWERPOINT

Step 1: Prepare your text.

In this example, the “CLICK 

HERE” will be made into a 

hyperlink.

Step 2: Select the text.

Highlight your desired text and 

right click on your mouse or 

mousepad to bring up the grey 

menu seen on the right. Click on 

the “link” option.

Step 3: Prepare your 

link

Copy the address of the website 

you want your hyperlink to take 

you to. 

This tutorial will teach you how to turn text into hyperlinks on your presentation. 

This can be used to reference articles or videos that you may have used to 

create your PowerPoint

Step 4: Add your link

Paste your link into the “Address” 

box and press “OK”.

Step 5: Test the link

If you are successful, the text 

should become blue and 

underlined. When you hover over 

it there will be a white box that 

shows the address you have 

attached. To test the link, hold 

the CTRL key and left click on 

your text. 

If you followed all these steps 

correctly, then you now have 

a hyperlink added to your 

power point.
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