Task 1: e-Commerce Website Builders & e-Portfolio Creation
a. Contemporary e-Commerce Website Software Solutions:
In the digital age, e-commerce platforms are essential for businesses to establish and expand their online presence. Several contemporary solutions offer user-friendly interfaces and robust features to facilitate online sales. Shopify, WooCommerce (for WordPress), and BigCommerce are among the leading e-commerce website builders. Each platform offers unique features tailored to different business needs, such as customizable templates, secure payment gateways, inventory management, and SEO tools.
b. Online E-Portfolio Creation:
To showcase skills and achievements effectively, an e-portfolio is invaluable. Utilizing platforms like Wix, WordPress, or Adobe Portfolio, individuals can create visually appealing and interactive portfolios. These platforms provide customizable templates, multimedia integration, and responsive designs, allowing users to curate their professional narrative effectively.

Task 2: Mind-map of Contemporary Software Applications
In today's business landscape, a plethora of software applications support day-to-day operations. From project management to data analysis, these tools streamline workflows and enhance productivity. The mind map below illustrates key categories of contemporary software applications:
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Task 3: Office Applications for Creating, Storing, Analyzing & Presenting Information/Data

a. Contemporary Office Applications:
1. Microsoft Office Suite: Offering Word, Excel, Access, and PowerPoint, Microsoft Office remains a staple for document creation, data analysis, and presentations. Its intuitive interface and extensive features make it indispensable for businesses of all sizes.
2. Google Workspace: Formerly G Suite, Google Workspace provides cloud-based collaboration tools like Google Docs, Sheets, and Slides. With real-time editing, seamless integration, and version history tracking, it fosters efficient teamwork and information sharing.
b. Practical Use of Office Applications:
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Testing the business-related features of Google Sheets, I created a sample sales dashboard. By utilizing functions like SUMIFS and pivot tables, I analyzed monthly sales data and generated visualizations to identify trends and performance metrics.

Task 4: Poster of Digital Dashboard and Data Analytics Software
a(ii). Practical Use of Data Analytics Software:
For this task, I explored Tableau Public, a widely-used data visualization tool. By importing a sample dataset and creating interactive dashboards, I demonstrated its capabilities in analyzing and presenting complex data. The screenshots below showcase the dashboard's dynamic visualizations and filtering options.






Task 5: Communication, Collaboration & Project Management Applications
a. Contemporary Communication/Collaboration/Project Management Applications:
1. Slack: A popular messaging app for teams, Slack facilitates real-time communication, file sharing, and integration with other productivity tools. Its channels and threads streamline discussions and keep projects organized.
2. Asana: Asana is a comprehensive project management tool that enables teams to plan, organize, and track work tasks effectively. With features like task assignments, timelines, and progress updates, it promotes transparency and accountability.
b. Practical Use of Communication/Collaboration/Project Management Application:
Testing Asana's task management features, I created a sample project board for website development. By assigning tasks, setting due dates, and tracking progress, I simulated a collaborative project workflow.
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