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 Summary
The report has effectively highlighted the significance of academic and employability skills in boosting efficiency and performance of an individual. It identified some of the most important skills required today and made an effective study of Gibb’s reflective cycle to analyse and improve skills. In this study, analysis and evaluation of the employment skills are done in order to bring effectiveness in individual career. The person reflection on the skills that is required as individual is mentioned in the report. A proper action plan is also presented for the future improvements as a professional.
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[bookmark: _Toc17906140]Introduction
The aim of this report is to assess the significance of developing academic and employability skills. In today’s hugely competitive business universe, it is essential that individuals take proactive steps to upgrade their skills in order to become increasingly effective for the employability sector today. This report will assess the importance of improving academic and employability skills for individuals. It will discuss some of the most important employability skills required today and assess their utilities within the employability sector. In addition, it will enclose an action plan that may help in controlling the inherent weaknesses of individuals and assist him in developing his strengths and efficiencies. This is expected to make the individual increasingly effective for his job role and would help him to succeed in his professional life. 
In order to gain a better idea of this issue, Gibb’s reflective cycle would be discussed. This is an effective learning framework derived from a host of different experiences. The various components of this framework can be identified as describing and feeling the previous experience, evaluating the good and bad facets of the experience, analysing the prior case sense and deriving at an effective conclusion of the previous learning experience. This is followed by the preparation of an action plan according to the needs identified for future improvements. The report would therefore assess a host of employability and academic skills for individuals and identify the manner in which they help in boosting their confidence and personality for future. 
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[bookmark: _GoBack]2. Reflection with Gibbs cycle
[bookmark: _Toc17891203][bookmark: _Toc17906142]2.1 Description
Gibbs reflective cycle helps individuals to think rationally about the kind of experiences they had during specific circumstances, activities or events. These reflections can be structured into phases using a cycle. This makes an individual think about specific experiences they might have had in detail and makes them aware of their conduct and the need for change in their behaviour
(Potter, 2015). Academic and employability skills are crucial for individuals as they ensure that they are able to function well within their job roles. This module helped me to identify my academic skills whereby I have realised that I am blessed with a positive mindset and punctuality in attending my classes. I always ensure that I attend each class and coordinate with my peers effectively. I have learnt that I need to value individuals irrespective of their gender, race, colour or sexual orientation. This will help me to work harmoniously with my colleagues in my future professional life. Skill development module has helped me to identify the fact that I need to gain further efficiency in my communication skills as this is one of the most important employability skills needed today. 
This module has also helped me to identify the fact that I have inadequate problem-solving skills. It is crucial for me to emphasise this aspect in order to become more efficient in my future job role. This will help me in my professional life as I will have to manage various tasks simultaneously and it would be impossible for me to manage them without effective problem solving skills. Lastly, I would also have to boost my team working skills, as these will help me to work effectively with my colleagues in future. As I have learnt from Smith & Roberts (2015), I must ensure that I respect their opinion and work in a communicative and collaborative manner to ensure maximum productivity. The study of skills development has helped me to identify my weaknesses and improve my academic and employability skills and these will help to function in a more effective way in my future. 
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[bookmark: _Toc17904059]Figure 1: Gibb’s Reflective cycle
(Source: Bassot, 2016)
[bookmark: _Toc17906143]2.2 Feelings
It was during my module that I realised there were few skills of mine that needed urgent improvisation. The module that I was undertaking required the skills so that in future my professional life would excel and I would gain the right knowledge and skills. The intensity of the course was in a way that was competition all along the way.  During the lecture I was not able to communicate my doubts with my professor. This was a major drawback in me and I had to rectify it in the first place. The communication gap that I had developed was causing hindrance in my relationship with my peer. During the undertaking of a project there was a certain task that I could not complete on time. Time management was lacking along with the organisational skill. Proper time management would assist me in performing the task with zeal and maintaining the quality of work I would provide. Time management will provide the chance to undertake more opportunity that will further assist in displaying my skills and competence (Grissom, Loeb & Mitani, 2015). The overall performance of mine during the fest was not up to the mark. This was due to the lack of collaborative working. Team spirit and management is the one quality that is required for any professional. The collaborative working will provide me with the opportunity of building good relationship with my peer and maintaining a healthy culture at work. Collaborative working will also support in improving the quality of work and maintain an asset of ethics that is essential (Emerson, 2015).

[bookmark: _Toc17891205][bookmark: _Toc17906144]2.3 Evaluation
It has been evaluated that professional field is comprised of different types of skills such as communication skills, time management skills, problem-solving skills and teamwork. I think that I have to improve my communication skill in order to deal with the clients and business holders effectively. As mentioned by Pinto & Ramalheira, (2017), developing time management skills and team working helps in enhancing the employability skills, which ultimately helps in the development of professional life and career. Other than this, it is evaluated that professional development needs understanding of management of time in order to finish the work in proper mentioned deadline. Hence, I have to improve by time management skills in order to enter in the professional world successfully. Furthermore, in this course, I was not confident about the communication skills that have hampers by tests and assignments, which is taken by my professor. Hence, this has created a negative impact on my academic and employability development. I also found that I have lack of employability skills such as teamwork that might reduce my chances of entering in –professional life.  On the other hand, I think I am efficient enough in dealing with conflict that that grow the chances of handling conflict among the co-workers. 
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According to the analysis of academic and employability skills, I found that I am able to improve my verbal communication skills that have grown the chances of getting post in a well-known organisation. As commented by Rowe & Zegwaard (2017), developing academic skills along with employability skill requires understanding of the time management importance along with getting positive reviews. In this case, I feel that I need to work on my time management and have to improve this skill by attaining new course such as making schedules and prioritising important activities strongly. Moreover, I feel that for improving my communication skills I need to watch videos and need to check the messages before throwing it other co-workers. I also analysed that I have to improve my team working skills in order to advise my team members in proper manner. In this case, I feel that I have to improve my communication skills with the co-workers. For example, I felt that I am not able to improve verbal communication skills due to lack of confidence. Hence, I have to improve this skill in order to get a suitable job in future. Furthermore, team management skill is the one that helps in implementing better work environment that is required to fulfil the aim of work effectively. This skill would help me in growing collaboration level with the teammates and help me in dealing with a major conflict in proper manner. In addition to this, I found that I am able to improve my written communication skills that would help me in presenting the work and efforts to the higher authorities suitably.  
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From this study, it can be concluded by saying that having proper communicating and time management skills would help the individual in growing confidence level and positive effect among the employees. In addition to this, the study has explained the importance of adopting proper communication skills and team management skills in order to enhance the skills of professional career. In this study, it has been found that there is a need of growing the mentioned employability skills for coping up with the current trends in the world. Furthermore, in this study analysis and description of the academic and employability skills are done using Gibbs’s reflective cycle in effective manner. This study is important to analyse the loopholes and strength of the individual that is required for enhancing certain skills.  
Topics and model
	topics
	
	Goals for development 
	what I learnt
	Time frame

	 Analytical thinking
	
	Accommodation views and ideas of  other people working in the organisation.Understanding of the issues for the collaboration that is required for the problem solving method. To organise my data according to the requirements
	I learn the art of identifying the problem and then finding the right solution that is required for the problem solving
	1 months 

	Powerpoint presentation 
	
	Undertaking of the activities that promote collaborative working for greater productivity
Gaining the right information regarding the employment skills
digital  skills model alsop help me to creae a powerpoint presentation. The model also help me build my public speaking skills.
	Regular interaction with the team allowed me to understand the notion and delegate activities that  promote collaborative working
	1 months 

	Academic writing
	
	
	Take assistance from the professional heads and practice the skill with my peer in he class as well as my  family. I would also go on moodle online and reflect on my understanding which has help me in improving my skill.
	2 months 

	 time management and employbility skill
	
	There is effectiveness in delegating the job roles for the improvement in the completion of the task on time. To undertake more responsibility at work and perform the task assigned to me within the time provided. To manage the time between my work or professional life and my personal life
	Make a checklist of all the activities and mark according to the sequence of completion. To make a list of the entire task that needs prioritisation. I will take the assistance of my team in completion of the task so that I have ample time for my personal life. 
	1 months 


Table 1: Action Plan
(Source: Created by the Author)
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