Using your TSD Live @ Edu Account
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All students in TSD now have a Live @ Edu account with 10gb email storage and 25gb
SkyDrive file storage.

You can access this by going to http://www.student.tsd.ac.uk where you will be

asked to sign in with your Windows Live ID. This is your new TSD student email
address which is your student number followed by @student.tsd.ac.uk (something

like 12345678 @student.tsd.ac.uk - where 12345678 is replaced by your own

student number). Your password is your TSD password which you created during the
enrolment process.

When you first login to your Live @ Edu account, you will be asked to give your birth
year and country/region. You will also need to read and accept the Microsoft Privacy

Statement. You will only need to do this once.

Thank you for using Windows Live.

To continue, please provide the following information. This information is required to use this Windows Live !
accordance with our privacy policy.
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W ET SkyDrive Links

SkyDrive provides cloud storage for documents, photos, videos etc PLUS access to
Office 365 online. This is a fully featured Office Suite (Word, Excel, Powerpoint and
OneNote) in the cloud that you can use anywhere you have an Internet connection.
You do not need to have Office installed on your PC/laptop and you can save your

documents to your SkyDrive account or directly to your computer.

Powered Mal  SkyDrive | Links
by fwindows Live™ Documents
) Photos
SkyDrive Create:| Groups
My files Recent documents
Documents B Docs shared with you
Photos My filk Photos of you
1 Quick views ®1) New Word document
Recent documents i %] New Excel workbook
Docs shared with you ®H) New PowerPoint presentation

@} New OneNote notebook

Share photos

You can add photos, videos and music as well as documents which you can share
with your friends if you wish.
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Edit permissions for My Documents
Someone on Windows Live » SkyDrive » My Documents » Edit permissions

You're not sharing this folder.
Who can access this
Everyone (public)
My friends and their friends
Friends (0)
Some friends (0)

[ Me

Add additional people

Enter a name or an email address: Select from your contact list

Save Cancel



Account Facilities and Features:

The My Account page gives you access to a range of other things that you can do in

Live @ Edu if you wish.
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My Account Connected Accounts

Account Information -

General

Display name:

Windows Live ID: Dstudent.tsd.ac.uk
Mailbox Usage

6.24 KB of mailbox space used. At 9.67 GB you won't
be able to send mail.

Contact Numbers
Work phone:
Mobile phone:

Settings for POP, IMAP, and SMTP access...

Shortcuts to other things you can do

:j See emails from all your accounts in one place
ﬂ Tell people you're on vacation
ke ; . .
mb Learn how to get Direct Push e-mail on your mobile phone
Connect Outlook to this account
Forward your e-mail

Change your password

£ % & 6D

Import your contacts from an existing e-mail account



Links:

W ET SkyDrive | Links
Help & Guides

UoW Trinity St. David

]

Moodle
Blackboard

ip
LRC
University News
Student Union
TSD Twitter

Facebook

Redirecting student email to your own account:

Although all the features described above are extremely useful and we do encourage
you to take full advantage of them, you may still perhaps wish to read all your email
in one place and this could be your work email account or your own personal email
address. So how do you do this?

Once logged in:

Click on the Mail tab in the middle of the blue header image.

Mail SkyDrive | Links

and go over to Options on the far right of the screen.




Click on the small down arrow next to the word Options and chooose Create an

Inbox Rule:

& Find Someone Options ~

Options

Set Automatic Replies...

Create an Inbox Rule...

See All Options...

Select a Theme
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Inbox Rules L ic Replies Delivery Reports Retention Policies

Click on New and then “Create a new rule for arriving messages”

¥ New... ~ et =

| Create a new rule for arriving messages... \
[ Move messages from someone to a folder... !

Move messages with specific words in the subject to a folder...
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Move message sent to a group to a folder...

X [

Delete messages with specific words in the subject...



A new small window will open in front of the main browser window (you may need
to allow pop-ups in your browser) containing two drop-down boxes. Click on the

drop down arrow on the first box and choose [Apply to all messages]
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Inbox Rules Automatic Replies Delivery Reports Retention Policies

) New Inbox Rule - Mozilla Firefox

Inbox Rules| New Inbox Rule

Choose how *Required fields

Apply this rule...
To learn how g

* When the message arrives, and:

B3 New... ~ Select one -
: Select one |
bk i It was received from...

It was sent to...

It includes these words in the subject...

It includes these words in the subject or body...
It includes th ' ddress...

name is in the To or Cc box

[Apply to all messages]




Then click on the drop down arrow on the second box and choose Redirect the

message to...
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) New Inbox Rule - Mozilla Firefox

Inbox Rules| New Inbox Rule

Choose how 1 *Required fields

Apply this rule...
To learn how

* When the message arrives, and:

‘3 New... ~ IF ply 1o all me 1ges] |
On H -
Do the following:
Select one -
Select one
Move the me

viark the message with a category...
Redirect the message to...

Send a text message to...

) New Inbox Rule - Mozilla Firefox

New Inbox Rule
*Required fields
Apply this rule...

* When the message arrives, and:

[Apply to all messages] -
Do the following:

Redirect the me ige 10 l
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New Inbox Rule
*Required fields
Apply this rule...

* When the message arrives, and:

/A, Do you want this rule to apply to all future messages?

=] More Optic
Yes No

You will be asked if you want this rule to apply to all future messages. Click Yes then

click on Save (next to the green tick in the bottom right corner of the window).

J Save X Cance

The next window will offer options to choose an address from the Internal Dirctory.
Ignore this and scroll down to the bottom of this window until you see Message

recipients:



Type the email address that you want to have all your mail redirected to in the To ->

OK

box and then click

Message recipients:

To-> “put your own home/work email address here

Your new rule should now appear on the inbox rule screen

é} MNew.. ~ E Details x E
On Rule

[Apply to all messages]



