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Introduction

The purpose of this report is to display my knowledge and reflection of the academic skills module.
Reflection is the purposeful examination of one's experiences to gain insight. In education, it enhances critical thinking and helps students improve by analysing past events or learning experiences. Reflective learning deepens understanding and boosts future performance. Institution for Teaching and Learning Innovation (2025).
I will be focusing and analysing my experiences on the academic skills: Note taking and Paraphrasing. 
Note taking has improved my ability to focus on organising my thoughts, identifying important concepts and articulating them in my own words and learn more efficiently. 
Paraphrasing has allowed me to understand information to a deeper context whilst expressing the ideas more clearly to myself to understand without plagiarism. 

Description of experiences

During the Note taking topic, I was given a video to watch and make key notes and opinions on it. The purpose of this task was to actively engage with the video and to take key points and organise the essential information. This makes it easier for studying or reviewing the content later. However, doing this task enabled me to find how I was not making notes effectively, as majority of my notes were everything mentioned in the video. This topic helped me to focus on the most important ideas rather than writing everything down. Also, I’ve gotten better at summarising key points in my own words using bullet points, symbols and I’ve learnt new techniques to making my note taking more effective. Personally, the active note taking methods such as Cornell notes and diagrammatic note taking techniques. Even though these techniques are new to me it has made my notes much simpler and clearer to understand and read. Learning Strategies Centre, (28 April 2025). The Cornell Note-Taking System. Cornell University. The Cornell notes split the page into sections: notes, key points and a summary which organises the information is a clear structured way. Having the key points separate from details helps finding the vital information and this method helps with critical thinking as you cannot just simply copy the information. The Open University (2021) Note-taking techniques. Available: https://help.open.ac.uk/notetaking-techniques (Accessed 10.02.2025)
I thought paraphrasing was just changing couple words around or like rearranging sentences. But this topic made me realise that paraphrasing is rewording the original idea fully in your own words whilst keeping the meaning the same and avoiding plagiarism, and you must acknowledge someone’s work with a reference. The paraphrasing tasks in the lesson had a significant impact on how I can develop the skills to paraphrase properly and understand the meaning behind the text. The lesson taught me that we paraphrase as we need to show understand whilst clarifying ideas and avoiding plagiarism. Direct quote:  Brown (2004, p.72) argues that “ascertaining learning styles is essential to facilitate learning”. This can be paraphrased as: Brown (2004) is a keen advocate of learning styles.

Analysis and Personal Reflection

I thought note taking was simple and that I was good at it as all my notes would be informative and instructive, but after completing the task I realised my note taking skills weren’t as effective as I thought. My notes were always linear full sentences and no matter how many times I read my notes I couldn’t comprehend them and understand the information clearly.
 The lesson on this topic enabled me to understand and learn how to take constructive notes with key points and details in a structured format so when I come back to it, I can understand everything I’ve written down. The topic has let me understand how note taking is a valuable learning strategy to organise and structure notes effectively whilst improving my own understanding. Various techniques like mind maps, outlines, diagrammatic and Cornell notes- offer several ways to organise information. Taking effective notes is deciding what is most important rather than transcribing everything word to word. Furthermore, this promotes critical thinking. The method that I liked and caught my attention was the Cornell method it was more detailed and had key points and a summary part of it with answers on one side in a table form.
I've discovered through experimenting with various note-taking techniques how much more attentive and involved I become when I take careful notes. Initially, I tended to write excessively or to replicate information verbatim, but I have since improved my ability to find important concepts and condense them into my own words. Instead of only memorising the information, this has improved my understanding of it. Reviewing and getting ready for tests has been simpler for me when I use strategies like Cornell Notes. Given the circumstances, taking notes has become a crucial part of my learning process, enabling me to study more effectively and boost my confidence in the subject matter. To improve on note taking I would like to practice other methods on taking notes as different methods might be better for different tasks.
One of the most difficult and rewarding aspects of my academic growth has been learning how to paraphrase successfully. At first, I found it difficult to strike a balance between utilising my own words and supporting a source's original meaning. However, I have noticed a notable improvement in this skill because of practice and criticism. 
My ability to appreciate the value of paraphrasing as a strategy to prevent plagiarism and show understanding was one crucial element that went smoothly. I found that using structured methods, such the six-step paraphrasing process (Purdue Online Writing Lab, n.d.), made it easier to divide difficult materials into digestible chunks. I gained confidence over time in my ability to recognise key ideas and rephrase them with synonyms and modified sentence patterns. I had trouble relying too much on the original sentence pattern, despite my progress. I often changed just a few words in my earlier attempts, which did not amount to true paraphrase (Bailey, 2018). Furthermore, when I tried too hard to adjust the vocabulary, I occasionally misunderstood important concepts, which ran the risk of changing the intended meaning. These problems were brought to light by peer feedback, which encouraged me to take my time and concentrate more on understanding before rephrasing.

This experience brought to light the cognitive demands of paraphrasing, which include comprehension, critical thinking, and in-depth reading (Hirvela & Du, 2013). Originality and faithfulness to the source's message must be carefully balanced. I came to see that effective paraphrasing involves more than just staying away from plagiarism. Gaining ability in this area helped me write better academically, it boosted my ability to successfully incorporate evidence. In retrospect, I've become more conscious of the intellectual accountability required of academic writing. I now approach texts with a more analytical perspective, and my paraphrasing has improved in accuracy and fluency. This growth is indicative of a more general enhancement in my language and critical thinking skills, which will be helpful in both my academic and professional endeavours.





Conclusion

To sum up, taking notes and paraphrasing are critical abilities that improve understanding, retention, and active participation in academic learning. While paraphrasing guarantees understanding and prevents plagiarism, taking notes effectively aids in organising crucial information. When combined, they foster independent learning and critical thinking, which helps students succeed academically. Gaining ability in these areas can help you learn more quickly and more effectively overall.
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